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Welcome to Apollo College 


Apollo College takes pride in having successfully shaped the careers 
of thousands of graduates who were well-prepared for entry into 
allied health professions. Apollo College offers specialized degree 
and diploma programs designed to meet the needs of all students, 
regardless of educational background, age, skill level, ethnicity, or 
cultural orientation. The primary goal of each program is to combine 
lecture and laboratory educational experiences that will provide 
students with the background needed to pursue the allied healthcare 
profession of their choice. Apollo College offers students a broad- 
based curriculum promoting skills training, critical thinking, and effective verbal and 
written communication skills. In addition, Apollo College attempts to provide an 
education that instills within its students, a philosophy that values not only learning and 
professionalism, but also contribution and commitment to the community. 


Apollo College serves students with a variety of interests and life experiences that 
enhance the classroom experience. Likewise, the faculty at Apollo College bring with 
them knowledge, fieldwork, and perspectives which, when combined with their energy 
and dedication, create a dynamic team serving the student community. Also, a 
supportive learning environment is provided and encouraged by teachers who focus on 
the success of the individual student. In addition to the faculty who are committed to 
establishing a relationship with students in the classroom, our staff members are 
attuned to student needs outside the classroom and dedicated to providing positive and 
engaging campus activities. 


Classrooms at Apollo College are equipped with technology to support a progressive 
learning environment including LCD projectors with remote computer interaction. The 
campus Learning Resource Centers provide students with access to computers that 
offer Internet access, on-line database services including an on-line library, and 
classroom materials. We strive for excellence and quality throughout the campus and 
are committed to meeting the needs of students, as well as the professional 
communities our students will join after graduation. 


Welcome to the Apollo Family! 


Sincerely, 


Thomas A. Bloom Ph.D. 
President 


Apollo College Mission 


The mission of Apollo College is to prepare graduates to become healthcare professionals with 
the knowledge and skills necessary to assume entry-level positions in the healthcare industry. 
Apollo College has the following goals consistent with its mission: 


e Develop knowledgeable and skill-oriented graduates who possess the necessary behavior and 
attitude, which allows them to transition into entry-level employment in the healthcare industry. 


e Provide quality didactic and clinical experiences that prepare graduates to perform competently 
within the professional standards of their field of study. 


e Provide the appropriate educational environment and services that result in appropriate student 
completion and employment rates after graduation. 


e Prepare graduates to successfully obtain certification and/or licensure specific to their program of 
study. 
e Provide flexible instructional delivery options that increase access to education while retaining the 


academic rigor and integrity of the program. 
e Demonstrate measurable satisfaction of its students, graduates, faculty, and the community. 


e Advance the healthcare industry by articulating with institutions of higher education, to promote 
transferability of credits. 


e Hire, develop and retain professional faculty capable of preparing students for a career in the 
healthcare professions. 


History & Ownership 


Apollo College has a long and proud history of assisting people to become skilled professionals who have 
gone on to positions of importance in their communities. Margaret M. Carlson founded Apollo College in 
1976 in Phoenix, Arizona. From the beginning, it has been the College’s mission to provide quality 
education that prepares graduates for careers in fields where there was a demand for skilled 
professionals. Apollo College was so successful in meeting the needs of students and of employers that 
it grew to its present nine campuses in Arizona, Idaho, New Mexico, Nevada, Oregon, and Washington. 
In December of 2003, US Education Corporation, a California-based company, acquired Apollo College, 
Inc., the owner of seven Apollo campuses in Arizona, New Mexico, Oregon, and Washington at that time. 
In September 2003, US Education Corporation acquired American Institute of Health Technology, Inc. 


(AIHT-founded in 1980), the owner of a Boise, Idaho school, and subsequently changed its name to 
Apollo College, Boise. 


Officers of Apollo College, Inc. 


George Montgomery, President 
William C. Clohan, Secretary 


Chief Administrative Staff 


Thomas A. Bloom, Ph.D., President, Apollo College, Inc. 
Chuck Ericson, Corporate Director of Campus Operations 
Jamie Morley, Ph.D., Corporate Director of Academic Affairs 
Charles Wilson, Corporate Controller 
Spring Zutes, Corporate Director of Student and Financial Services 
Andrew Vaughn, Corporate Director of Admissions 
Traudi Gaan, Corporate Director of Human Resources 
Jeffrey Rosenthal, Corporate Director of Information Technology 


Apollo College Multi-School Catalog 


This catalog and the accompanying addendum are the official announcement of the programs, 
requirements and regulations of Apollo College. This catalog serves nine colleges and the institution has 
taken great care to identify the policies, procedures, and programs that are specific to each campus and 
the State in which it is located. Students enrolled in the College are subject to the provisions herein, and 
enrollment constitutes an agreement by the student to abide by these requirements and policies. Failure 
to read this catalog does not excuse the student from compliance. This catalog supersedes any oral 
statements or representations. 


In addition to the information, rules and regulations found in this catalog and the corresponding addenda, 
Nursing students are bound by the policies located in the Student Nursing Handbook. When in conflict, 
the policies in the Student Nursing Handbook supersede the policies in the catalog for Practical Nursing 
and Nursing students. 


Apollo College reserves the right to: (1) change any provisions of this catalog, including fees, at any time 
without notice, and (2) to withdraw a student from the College for cause at any time. 


Apollo College adheres to all rules and regulations set forth by the Family Educational Rights and Privacy 
Act of 1974, Federal Law 93-380. Admission to, employment by, and promotion at Apollo College are 
based on merit. There shall be no discrimination by race, color, creed, religion, national origin, sex, age, 
disability, marital status or sexual orientation. The College encourages diversity, is proactive in 
recruitment and retention of students, faculty and staff, and takes steps to ensure students and graduates 
are not discriminated against in placement for externships or employment. 


The Catalog Addendum is an integral part of this document and is incorporated herein by reference. This 
catalog was revised in July 2008. The catalog is revised bi-annually. 


Apollo College Campuses 


Apollo College 

Mesa Campus 

(Branch of Phoenix) 

630 West Southern Avenue 
Mesa, AZ 85210 

(480) 212-1600 


Apollo College 

Phoenix Campus 

(Main Campus) 

8503 North 27" Avenue 
Phoenix, AZ 85051 
(602) 393-5900 


Apollo College 

Tucson Campus 
(Branch of Phoenix) 
3550 North Oracle Road 
Tucson, AZ 85705 
(520) 888-5885 


Apollo College 

Westside Campus 

(Branch of Phoenix) 

2701 W. Bethany Home Rd 
Phoenix, AZ 85017 

(602) 433-1333 


Apollo College 
Albuquerque Campus 
(Branch of Phoenix) 
1001 Menaul Blvd NE 
Albuquerque, NM 87107 
(505) 254-7777 


Apollo College 
Portland Campus 
(Main Campus) 
2004 Lloyd Center 
3" Floor 

Portland, OR 97232 
(503) 761-6100 


Apollo College 
Spokane Campus 
(Branch of Portland) 
10102 East Knox 
Suite 200 

Spokane, WA 99206 
(509) 532-8888 


Apollo College 

Boise Campus 

(Main Campus) 

1200 North Liberty Street 
Boise, ID 83704 

(208) 377-8080 


Apollo College 

Las Vegas Campus 
(Branch of Phoenix) 
5740 South Eastern Ave 
Suite 140 

Las Vegas, NV 89119 
(702) 688-4300 


Accreditation, Licenses, and Approvals 


Each of the Apollo College campuses is institutionally accredited by the Accrediting Council for 
Independent Colleges and Schools, 750 First St NE, Suite 980, Washington, DC 20002, (202) 336-6780, 
to award Associate of Science degrees, Associate of Occupational Studies degrees, diplomas, and 
certificates. 


The Accrediting Council for Independent Colleges and Schools is listed as a nationally recognized 
accrediting agency by the United States Department of Education and is recognized by the Council for 
Higher Education Accreditation. 


Nursing Program Approvals 


Nursing programs have been approved by the Board of Nursing in the State in which the program is 
located. See program description for detail. 


Arizona Programmatic Accreditation 


The Medical Radiography Program offered at the Westside campus is accredited by the Joint Review 
Committee on Education in Radiologic Technology, 20 North Wacker Drive, Suite 2850, Chicago, IL 
60606, (312) 704-5300. The Respiratory Therapy program offered at the Mesa and Westside campuses 
is accredited by the Commission of Accreditation of Allied Health Education Programs (CAAHEP), 35 
Wacker Drive, Suite 1970, Chicago, IL 60601, (312) 553-9355 upon the recommendation of the 
Committee on Accreditation for Respiratory Care, 1248 Harwood Road, Bedford, TX 76021, (817) 283- 
2835. 


Arizona Licenses and Approvals 


Arizona campuses are licensed by the Arizona State Board for Private Postsecondary Education. 
Inquiries concerning the standards or school compliance may be directed to the Arizona State Board for 
Private Postsecondary Education, 1400 West Washington, Room 2360, Phoenix, AZ 85007, (602) 542- 
5709, http://azppse.state.az.us 


Arizona Authorization to Participate in the Federal Title lV Programs 


Apollo College, Phoenix is recognized as a main campus by the US Department of Education for 
participation in the Title IV programs. The Westside, Mesa, and Tucson campuses are recognized as 
additional locations of the Phoenix campus. 


Idaho Licenses and Approvals 


The Boise campus is registered with the Idaho State Board of Education, Certificate of Compliance with 
Provisions of Section 3, Chapter 57, Session Laws 1993, State of Idaho. 


The Dental Hygiene and Dental Assisting programs at the Boise campus of Apollo College are 
programmatically accredited by the Commission on Dental Accreditation. The Commission is a 
specialized accrediting body recognized by the U.S. Department of Education. The Commission on 
Dental Accreditation can be contacted at (312) 440-4653 or at 211 East Chicago Avenue, Chicago, Illinois 
60611. 


The Medical Assisting program is programmatically accredited by the Accrediting Bureau of Health 
Education Schools, 7777 Leesburg Pike, Suite 314 N., Falls Church, VA 22043, (703) 917-9503. 


Nevada Licenses and Approvals 
The Nevada Campus is licensed by the Nevada Commission on Postsecondary Education. Inquiries 


concerning the standards or school compliance may be directed to the Nevada Commission on 
Postsecondary Education, 1820 East Sahara Avenue, Suite 111, Las Vegas, NV 89104, (702) 486-7330. 


Nevada Tuition Recovery Fund 


Nevada law requires that a fee of $5.00 be assessed each student upon enrollment. Said fees support 
the Nevada Student Tuition Recovery Fund. This fund was established by the Nevada Legislature to 
reimburse students who might otherwise experience a financial loss as a result of untimely school 
closure. The Nevada Commission on Postsecondary Education administers the fund. _ Institutional 
participation is mandatory. Students should keep a copy of their enrollment agreement, any promissory 
note, tuition receipts, or canceled checks. These documents may be used to determine the amount of 
tuition paid. Students should also keep any records indicating the percentage of the program that has 
been completed. With these items, a student could substantiate a claim for reimbursement from the fund. 
For further information, contact: Nevada Commission on Postsecondary Education, 1820 East Sahara 
Avenue, Suite 111, Las Vegas, NV 89104, (702) 486-7330. 


Nevada Authorization to Participate in the Federal Title 1V Programs 


Apollo College, Phoenix is recognized as a main campus by the US Department of Education for 
participation in the Title IV programs. The Las Vegas campus is recognized as an additional location of 
the Phoenix campus. 


New Mexico Licenses and Approvals 


The New Mexico Campus is licensed by the Higher Education Department. Inquiries concerning the 
standards or school compliance may be directed to the Higher Education Department, 1068 Cerrillos 
Road, Santa Fe, NM 87505, (505) 476-6500. The Massage Therapy Program offered at the Albuquerque 
Campus is registered by the New Mexico Board of Massage Therapy, 255 Cerrillos Road, Santa Fe, NM 
87505, (505) 476-4870. 


New Mexico Authorization to Participate in the Federal Title lV Programs 


Apollo College, Phoenix is recognized as a main campus by the US Department of Education for 
participation in the Title IV programs. The Albuquerque campus is recognized as an additional location of 
the Phoenix campus. 


Oregon Licenses and Approvals 


This school is a unit of a business corporation authorized by the State of Oregon to offer and confer the 
academic degrees described herein, following a determination that state academic standards will be 
satisfied under OAR 583-030. Inquiries concerning the standards or school compliance may be directed 
to the Office of Degree Authorization, 1500 Valley River Drive, Suite 100, Eugene, OR 97401. The 
Oregon campus is licensed in Washington by the Workforce Training and Education Coordinating Board, 
128 10 Avenue, SW, P.O. Box 43105, Olympia, WA 98504, (360) 753-5673. 


The Medical Assisting program is programmatically accredited by the Accrediting Bureau of Health 
Education Schools, 7777 Leesburg Pike, Suite 314 N., Falls Church, VA 22043, (703) 917-9503. 


Oregon Authorization to Participate in the Federal Title IV Programs 


Apollo College, Portland is recognized as a main campus by the US Department of Education for 
participation in the Title IV programs. 


Washington Institutional Programmatic Accreditation 

The Medical Radiography Program offered at Spokane campus is accredited by the Joint Review 
Committee on Education in Radiologic Technology, 20 North Wacker Drive, Chicago, IL 60606, (312) 
704-5300. 


The Medical Assisting program is programmatically accredited by the Accrediting Bureau of Health 
Education Schools, 7777 Leesburg Pike, Suite 314 N., Falls Church, VA 22043, (703) 917-9503. 


Washington Licenses and Approvals 


The Washington Campus is licensed by the Workforce Training and Education Coordinating Board, 128 
10" Avenue, SW, P.O. Box 43105, Olympia, WA 98504-3105, (360) 753-5673. Apollo College is 
authorized by the Washington Higher Education Coordinating Board (HECB) and meets the requirements 
and minimum educational standards established for degree-granting institutions under the Degree 
Authorization Act. This authorization is valid until February 24, 2010, and authorizes Apollo College to 
offer the following degree programs: Associate of Occupational Studies in Medical Office Management 
and Associate of Occupational Studies in Medical Radiography. Any person desiring information about 
the requirements of the Act or the applicability of those requirements to the institution may contact the 
HECB office at P.O. Box 43430, Olympia, WA 98504-3430. This school is licensed under Chapter 28C.10 
RCW; inquiries or complaints regarding this or any other private vocational school may be made to the 
Workforce Training and Education Coordinating Board, 128 10th Avenue SW, PO Box 43105, Olympia, 
WA 98504-3105, (360) 753-5673. The Pharmacy Technician Program is approved by the Washington 
State Board of Pharmacy. Selected programs of study at Apollo College, Washington Campus are 
approved by the Workforce Training and Education Coordinating Board’s State Approving Agency 
(WTECB/SAA) for enrollment of veterans and eligible beneficiaries to receive benefits under Title 38 and 
Title 10, USC. 


Washington Authorization to Participate in the Federal Title 1V Programs 


Apollo College, Portland is recognized as a main campus by the US Department of Education for 
participation in the Title IV programs. The Spokane campus is recognized as an additional location of the 
Portland campus. 


Policy on Non-Discrimination and Equal Opportunity in Education and Employment 


Apollo College affords equal treatment and opportunity to all persons and prohibits discrimination based 
on race, creed, color, gender, religion, age, national origin, sexual orientation, marital status, or medical 
condition, such as a physical or mental disability, in any of its functions or activities, including 
employment, educational programs and services, admissions, and financial aid. 


If you would like to receive information about the College or its programs or take a tour of the campus, 


and you have a disability which requires accommodation, please send an email which includes the nature 
of disability and desired accommodation to eeo-ada@useducationcorp.com. 
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Campus Descriptions and Photographs 


Apollo College campuses provide a modern academic environment well suited to the pursuit of 
postsecondary education. All campuses include appropriately sized classrooms with the necessary 
equipment to facilitate student learning and administrative offices to provide students with admissions, 
financial aid, academic and career information. Campuses are handicap accessible and provide parking 
for students and staff. Apollo College campuses provide appropriate learning resources to complement 
their programs of study. Each campus is equipped with physical and online library resources to support 
the courses offered. These include reference materials commonly used by practitioners in the field of 
study, access to online libraries, and direction to appropriate community libraries that may enhance 
student development. 


Albuquerque Campus 


The Apollo Albuquerque campus is a 31,000 square foot facility that offers both degree and diploma 
programs in allied health. The campus has thirteen classrooms and four labs including a computer lab. 
The campus has a library and a Nursing Learning Resource Center. The library is equipped with the 
EBSCO and Infotrac online library databases. All programs have modern equipment and learning 
resources in the classrooms, including ceiling mounted LCD projectors and DVDs, as well as a Meti-Sim 
computer generated patient simulator lab. 


The college also operates a separate learning site located in the same complex which houses the Fitness 
Training program, Massage Therapy program and Massage Therapy Clinic complete with three treatment 
rooms. Students enjoy a large break area, free parking, and common area outside. 
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Boise Campus 


The Boise campus of Apollo College is centrally located near many of the city's health care facilities and 
occupies approximately 30,000 square feet of modern classroom and office space. The college is 
carpeted, air-conditioned, and well-lit. The grounds are beautifully landscaped and well maintained. 
Students will find access convenient with bus service stopping close by. Each program is taught in 
modern classrooms and laboratories that include all the necessary equipment and supplies to support the 
programs. In addition, the college partners with various health care facilities to support the program. 


Reference books, periodicals, multi-media, and computers with Internet access are available in the 
college library. In addition, the college subscribes to an on-line library service. There are areas for 
studying and relaxing as well as a patio area outside the building. The facilities at the Boise Campus of 
Apollo College are handicapped accessible. In compliance with state laws, smoking is not allowed inside 
the building. 


The college is proud of its carefully selected faculty members who bring varied educational and work 
experiences from their chosen fields of study. Many faculty members are involved on a day-to-day basis 
in their profession and bring to the college the knowledge and skills required for success in today's labor 
market. Each faculty member shares a common dedication to assisting individual students in achieving 
their career goals. 
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Las Vegas Campus 


The Las Vegas campus offers degree programs in over 16,000 square feet of prime office space, 
including modern classrooms and laboratories. Each classroom is equipped with LCD projectors and 
remote computer interaction. Our labs incorporate specialized equipment for a variety of settings. 
Microscopes and anatomy models fill the science lab, while simulation manikins, piped in gas systems, 
ventilators, and much more fill our program labs. Our campus provides a Learning Resource Center 
equipped with twenty-four (24) computers with internet access, on-line data bases accompanied by a 
growing inventory of books, journals, CD’s, and more. In addition, the Las Vegas campus utilizes over 20 
area hospitals and facilities to accommodate our students in their clinical experience. 
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Mesa Campus 


The Mesa Campus is conveniently located a quarter mile north of US 60 at the intersection of Southern 
Avenue and Country Club Drive in Mesa, Arizona. The Mesa campus includes a primary facility that 
houses the library, a spacious computer lab, classrooms equipped with LCD projectors and medical labs 
containing regularly upgraded equipment, ensuring our students access to the most modern facilities 
possible, for our Medical Assistant, Medical Administrative Assistant, Dental Assistant, Respiratory 
Therapy, Medical Billing and Coding, Pharmacy Technician, and Medical Office Management programs. 
The campus’s second learning site is located across the street on Southern Ave. and houses a second 
computer lab, classrooms with LCD projectors and well equipped and maintained labs for Mesa’s 
Physical Therapy Technician, Massage Therapy and Veterinary Assistant programs. The Mesa campus 
takes great pride in our excellent faculty members who bring a wealth of experience and knowledge to 
their classes. Our consistent goal is the success of our students and it is obvious by the dedication and 
commitment of our faculty. 


The Mesa Campus is well equipped with industry current diagnostic equipment for the programs that it 
offers. The Mesa campus is very favorably located in an area containing more than six hospitals and 
numerous dental, medical, and pharmaceutical affiliates, providing the opportunity for convenient and 
easily accessible extern sites. Public transportation and affordable housing are conveniently available 
within walking distance of the campus. 


Phoenix Campus 


The Phoenix North Campus is centrally located, just off the I-17 freeway at the Dunlap exit. Access is 
convenient to those who drive to school and for students wishing to use local bus services. The campus 
consists of three main buildings totaling 28,000 square feet of sixteen bright, modern, well-equipped 
classrooms and labs. Our Learning Resource Center is equipped with 42 new Dell computers with flat 
screen monitors and a comprehensive library plus Internet access. Our classrooms are all equipped with 
overhead LCD projectors and the lab equipment undergoes regular upgrades to ensure that our students 
have access to the most modern facilities possible. The main building is tiled throughout and all buildings 
are air-conditioned and well-lit. Our grounds are beautifully landscaped and well maintained, providing a 
pleasant backdrop to a Campus that regularly places top in Student Satisfaction Surveys. We care — and 
it shows in all that we do! 
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Portland Campus 


Apollo College is located in the heart of the scenic Rose City, Portland Oregon. We have more than 
30,000 square feet of modern facilities where students learn the skills needed to obtain their new career. 
The Portland campus has large classrooms and well equipped labs as well as a computer lab and library. 
We offer Medical Assisting, Medical Administrative Assisting, Medical Assisting with Limited X-Ray, 
Dental Assisting, Pharmacy Technician, Veterinary Assisting, Medical Billing and Coding, and Practical 
Nursing. We are conveniently located in the Lloyd Center just steps away from the light rail and major 
bus routes. 
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Spokane Campus 


The Apollo College Spokane Campus is located in the beautiful Spokane Valley. The campus is over 
33,000 sq. feet with over 20 classrooms, many including well-equipped lab areas. Featuring a library, 
computer lab, student lounge, a newly renovated student service center and a brand new massage clinic, 
the Spokane campus offers an academic environment to fit the Spokane community's growing needs for 
allied health professionals. 
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Tucson Campus 


The Tucson campus has been in operation since 1982.and is located on the Tucson Westside on the corner of 
two major crossroads, Oracle Road and Prince Road. Approximately 29,000 sq. ft. of space has been devoted 
to the delivery and administration of nine diploma and two degree programs. The campus has large 
classrooms, well equipped labs, a library, and computer lab. The facility was first occupied by the college in 
2004. Today, in addition to the standard classroom facilities, the college maintains a limited service Massage 
Clinic where faculty, staff, students, and local clientele can get relaxing treatments. 
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Westside Campus 


The Westside campus is located in a stand-alone two-story facility on the corner of 27™ Avenue and 
Bethany Home Road. The building is less than one mile west of the I-17 (the Valley’s major north to south 
artery) and 4 miles north of I-10 (the Valley’s major east to west artery). There is ample parking and 
ample handicap designated parking. The closest bus stop is located on the same corner as the school, 
making it convenient for those students who take public transportation. 


The campus is well equipped with classrooms and laboratories for its diploma and several degree 
programs including Nursing, Medical Radiography, and Respiratory Care. The campus houses a 
computer lab, learning resource center and a large courtyard for studying or student functions, as well as 
a Meti-Sim computer generated patient simulator lab. 
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Admissions Procedures and Requirements 


Educational Requirements 


All degree programs and some diploma/certificate programs require the applicant to be a high school 
graduate or have a high school equivalency diploma (GED) and/or pass entrance examinations. Where 
admission to some programs is possible for those who are not high school graduates, the individual must 
be beyond the age of compulsory school attendance in the state in which the campus is located, must 
pass a US Department of Education approved Ability to Benefit (ATB) test, and must receive a 
recommendation to be enrolled following an interview with an Admissions Representative and the Dean 
of Education or the Dean’s representative. ATB students are not accepted at the Boise or Las Vegas 
campuses. 


High School equivalency through an accredited home study course will be considered on an individual 
basis. Generally home study will be recognized only upon proof that the program was accredited or 
otherwise approved and accepted as high school equivalency by the State organization responsible for 
approving high school education in the State where the home study occurred. Students should be aware 
that a high school diploma or equivalency may be required by various national professional organizations 
if they should elect to join these after graduation. 


Note for students attending Apollo College-Portland: Apollo College does not admit ability to benefit 
students to programs where a minimum of a high school diploma or GED is required for employment in 
Oregon and Washington. The following programs require a high school diploma or GED for employment: 
Practical Nursing, Medical Assistant with Limited X-Ray, and Pharmacy Technician. Prospective diploma 
program students of the Portland campus are required to take and pass the Wonderlic assessment exam 
with a minimum score of 15 for the Pharmacy Technician program and a 12 for all other programs. 


Prospective students of the Portland campus for all diploma programs are required to take a Wonderlic 
assessment exam. Requirements for passing the exam are 15 for the Pharmacy Technician program and 
12 for all other programs. Students applying for admission to the Practical Nursing program are required 
to take the COMPASS exam. Minimum scores for passing the exam are: Math- 50, Reading- 80 and 
Writing- 65. Earning a passing score on the COMPASS exam does not guarantee admission to the 
Practical Nursing program. In addition to the COMPASS exam, students are required to submit a written 
essay. Details about the essay are included in the Practical Nursing admissions packet for prospective 
students. 


Enrollment Processes 


Steps to enroll in courses offered on campus are listed below. Note that some programs have additional 
enrollment criteria. Information about program specific enrollment requirements is located on the program 
pages where applicable. 


1. An interview with an Admissions Representative. Some programs also require an interview with 
the Program Director or a member of the instructional staff. 


2. Completion of an entrance examination.* The examination and cut scores vary by program. 
3. Completion of an enrollment application. 


4. Evidence of meeting the program's educational requirements to include proof of high school 
graduation, high school equivalency, or ability to benefit (if accepted) or a letter from a state or 
government agency verifying that documentation of high school completion or GED is 
unavailable must be received and accepted by the College within thirty days of the student's first 
class. Documentation of an Associate’s or higher degree is sufficient to meet the HS/GED 
documentation requirement. Transcripts that document that a student has only attended or 
completed a class or classes at another postsecondary school, without graduating, are not 
sufficient documentation for meeting the High School Diploma or GED documentation 
requirement. Students may submit a Military DD214 form evidence of high school completion or 
equivalency provided that the document specifically references high school completion or 
equivalency. 
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Completion of a background check and/or drug screening may be required to determine eligibility. 
Payment of a registration fee when applicable. 


Approval of the application by the Executive Campus Director or Dean of Education upon finding 
that the prospective student meets the programs entrance requirements and has the academic 
and personal qualifications for success in the chosen program. 


Where required, a statement of general health. 


Students applying for admittance to the Boise and Spokane campuses must also complete a 
nationally recognized basic skills test. 


*As of August 1, 2008 all students enrolling in a diploma program must pass the Wonderlic 
Assessment examination. If a student fails the Wonderlic exam, he or she must wait 24 hours to 
retest. If the student fails the exam for a second time, he or she must wait one week to retest. A 
student that fails the examination for a third time must wait 6 months before reapplying to the 
College. 


Steps to enroll in online courses or programs are listed below. Note that some programs have 
additional enrollment criteria. Information about program specific enrollment requirements is located on 
the program pages where applicable. 


1. 


Completion of the “Is online education for me?” readiness assessment with a cut score of 20 or 
higher. 


Completion of the Technical Requirements form. 

Completion of an entrance examination.* The examination and cut scores vary by program. 
Completion of an Enrollment Application. 

An interview with an Admissions Representative. 


Evidence of meeting the program's educational requirements to include proof of high school 
graduation or equivalency. ATB students are not admitted to online programs. Documentation of 
an Associate’s or higher degree is sufficient to meet the HS/GED documentation requirement. 
Transcripts that document that a student has only attended or completed a class or classes at 
another postsecondary school, without graduating, are not sufficient documentation for meeting 
the High School Diploma or GED documentation requirement. Students may submit a Military 
DD214 form as evidence of high school completion, provided that the document specifically 
references HS Diploma or GED. 


Completion of a background check and/or drug screening, if required for the degree program. 
Payment of a registration fee when applicable. 


Approval of the application by the Executive Campus Director or Dean of Education upon finding 
that the prospective student meets the programs entrance requirements and has the academic 
and personal qualifications for success in the chosen program. 


*As of August 1, 2008 all students enrolling in a diploma program must pass the Wonderlic 
Assessment examination. If a student fails the Wonderlic exam, he or she must wait 24 hours to 
retest. If the student fails the exam for a second time, he or she must wait one week to retest. A 
student that fails the examination for a third time must wait 6 months before reapplying to the 
College. 


After being accepted into the program, but before beginning instruction, students must complete the 
“Orientation to Online Learning” module. This module is completed in conjunction with new student 
orientation and covers’ items unique to the’ online instructional format, Such as 
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Accessing and navigating eCollege 

Virtual tutoring 

Requirements for interaction with peers and faculty 
Technical help 

Contact numbers 


Technical Requirements 
The computer hardware and software requirements necessary to participate in the online program are as 
follows: 


Microsoft Windows (Operating System) 

Windows 2000 or XP 

64 MB RAM 

28.8 kbps modem (56K Recommended) 

Soundcard & Speakers 

Real Player, free software may need to be downloaded in order to play the video and audio components 
of your courses. 


At least one of the following browsers with Java enabled: 
Internet Explorer 6.0 (recommended) 

Internet Explorer 7.0 (Supported) 

Internet Explorer 5.5 (Supported) 

Netscape Communicator 7.1 (Supported) 

Firefox 1.x (recommended) 

Firefox 2.0 (supported) 


Or, 


Macintosh OS (Operating System) 

MacOS 9.1 and OS X 

32 MB RAM (64 Recommended) 

28.8 kbps modem (56K Recommended) 

Sound Card & Speakers 

Real Player, free software may need to be downloaded in order to play the video and audio components 
of your courses. 


At least one of the following browsers with Java enabled: 
Netscape Communicator 7.1 (Supported) 
Netscape Communicator 6.2 (Supported) 

Safari 2.0 (Supported for OS X) 

Safari 1.2 (recommended for OS X) 

Firefox 1.x (Supported) 

Firefox 2.0 (supported) 


The user computer screen must have a resolution capable of at least 800 x 600 pixels or higher. 


Courses and programs offered via online delivery are listed in the Program Description sections of this 
Catalog where applicable. Students who successfully complete the Online Course Selection application 
process are admitted on a first come, first served basis. Students are allowed to take no more than three 
courses online at one time. Students taking both on-ground and online courses are allowed to take a 
maximum of 2 courses online and 18 credits per semester. Students are required to log into their courses 
at least four times per week and they must complete at least two course activities per week as designated 
by the course syllabus to receive full attendance credit for the week. 
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Compulsory age 
Apollo College only enrolls students who are beyond compulsory age for high school attendance. The 
age requirement varies by state. The minimum age requirement for attending Apollo College is as follows: 


Arizona Campuses: 16 years old 

Idaho Campus 16 years old 

Nevada Campus: 17 years old 

New Mexico Campus: 18 years old 

Oregon Campus: 18 years old or until early high school graduation 

Washington Campus: 18 years old or earlier if the student demonstrates proficiency 
Orientation 


Each student at Apollo College attends an orientation. The student is introduced to the College’s 
philosophy, policies, and operational procedures, as well as academic and student resources. Students 
also have an opportunity to meet the Program Director and/or faculty. 
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Academic Policies and Regulations 


Failure to know or understand the rules and requlations does not excuse students from 


requirements and regulations described in this catalog or from potential disciplinary action. 


Academic Honesty 

Students assume certain responsibilities when enrolling in an academic program. One of these 
responsibilities is academic honesty. Academic honesty requires that all academic work be a product of 
the individual or individuals acknowledged. Students must assume responsibility for maintaining honesty 
in all work submitted for credit and in any other work assigned by the instructor of the course. Students 
are also expected to report incidents of academic dishonesty to an instructor or any other person of 
authority of the institution. 


Academic dishonesty includes, but is not limited to, the following: 


Cheating 
Cheating is the use of unauthorized, inappropriate and unacknowledged materials, information, or 
study aids during any academic assignment, exercise, or examination. For example: 


Unauthorized technology during an examination (calculators, laboratory equipment, etc.) 
The use of notes, course materials and study aids that are not authorized. 

Looking at other students’ work during an assignment, exercise, or examination where 
collaboration is not allowed. 

Attempting to communicate with other students in order to get help during an assignment, 
exercise, or examination where collaboration is not allowed. 

Obtaining an examination or the answers to an examination prior to its administration. 
Altering graded work and submitting it for re-grading. 

Unethically obtaining work from another student, copying any portion of that work and 
submitting that portion of the work as their own. 

Allowing another person to do one’s work or a portion of one’s work and submitting it as 
one’s own. 

Submitting work done in one class for credit in another without the instructor’s 
permission. 

Obstructing or interfering with another student’s academic work. 

Undertaking any activity intended to obtain an unfair advantage over other students. 


Fabrication 
Fabrication is the intentional use of false information or the invention of any information used in 
an academic exercise. For example: 


Citing information not taken from the source indicated. 

Listing sources in a bibliography not used in the academic exercise. 

Inventing data. 

Submitting any academic exercise prepared totally or in part for/by another. 

Taking a test for another student or permitting another student to take a test for oneself. 
Submitting work previously used for credit in another course without permission from the 
instructor. 


Facilitating Academic Dishonesty 
Facilitating academic dishonesty is aiding another person in an act that violates the standards of 
academic honesty. For example: 


Allowing students to look at one’s own work during an assignment, exercise or 
examination where collaboration is not allowed. 

Providing information, material, or assistance to another person knowing that it may be 
used in violation of the course, departmental or college academic honesty policy. 
Providing false information in connection with any academic honesty inquiry. 
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Plagiarism 

Plagiarism is the representation, whether deliberate or unintentional, of an idea, phrase, or other 
materials from a source without proper acknowledgement as one’s own in any academic 
exercise. For example: 


e Misrepresentation of sources used in a work for which the student claims authorship. 

e Improper use of course materials in a work for which the students claims authorship. 

e Use of papers purchased from another student or online and turned in as one’s own 
work. 

e Submitting written work, such as laboratory reports, computer programs, or papers, which 


have been copied from the work of other students with or without their knowledge and 
consent. The risk of plagiarism can be avoided in written work by clearly indicating, 
either in footnotes or in the paper itself, the source of any major or unique idea or 
wording that you did not arrive at on your own. Sources must be given regardless of 
whether the material is quoted directly or paraphrased. Any questions about what 
constitutes plagiarism should be discussed with the institution librarian or a faculty 
member. 


Any violation of academic honesty is a serious violation and therefore is subject to a disciplinary 
action up to and including termination from the program. 


Advanced Placement 

CLEP Examinations 

Students applying for College Level Examination Program (CLEP) or Advanced Placement (AP) credits 
must provide the college with evidence of AP or CLEP scores prior to enrollment. CLEP or AP tests must 
have been completed within the past five years to be eligible for evaluation. Apollo accepts the minimum 
scores recommended by the Educational Testing Service (ETS) or American Council on Education (ACE) 
for CLEP examinations. AP scores of three or higher on a scale of five are accepted for credit. Credits 
awarded through CLEP or AP testing are denoted by EC (Exam Credit) on the transcript and are not 
calculated into a student’s Grade Point Average (GPA). 


Military Course Equivalency 
Apollo will evaluate military course equivalency based on ACE recommendations as listed in the Guide to 


the Evaluation and Education Experiences in the Armed Services. Students seeking academic credit 
must submit an original or certified copy of the DD-214 or DD-295 to the college for copying and 
evaluation. No more than 15% of a program’s credits may be awarded through ACE credit. The college 
reserves the right to award fewer credits than recommended in the ACE guide and to select which 
courses will be accepted toward the 15% maximum if the ACE guide indicates that there are greater than 
10% of a program’s credits available for transfer. Credits awarded though ACE evaluation are denoted by 
DD on the transcript and are not calculated into a student's GPA. 


No more than 50% of a program’s total credits can be earned through CLEP, AP, ACE or TC awards. 


Americans with Disabilities Act 

Apollo College recognizes the obligation to provide overall program accessibility throughout its campuses 
for persons with disabilities. Each College will provide information as to the existence and location of 
services, activities and facilities that are accessible to and usable by persons with disabilities. For specific 
information regarding accessibility and reasonable accommodations for disabled individuals, contact the 
Executive Director. 


Retaliation against anyone who files a complaint of discrimination against the administration, faculty or 
staff of Apollo College is prohibited. 


Attendance 

Regular attendance is essential for academic and professional success. Due to the concentration of the 
course material, regular attendance is mandatory and becomes a part of the student's permanent record. 
Excessive absences may result in grade reduction, probation, and/or termination. At the discretion of the 
Dean of Education, a student can be withdrawn from a course where the student has been absent 
excessively. In such cases, the student remains financially liable for time enrolled. If a student is 
withdrawn for excessive absences, readmission is at the discretion of the College. The last date of 
attendance shown in the official attendance record is used in all reports. 
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Attendance is recorded hourly. A student arriving to class beyond the scheduled class time or leaving 
prior to the scheduled class completion will be considered tardy. For grading purposes, three tardies in a 
course is equal to one absence and will be applied to the absences accrued under the attendance policy. 


Faculty reserve the right to implement an attendance policy that is stricter than indicated in the catalog. 
Specific information about the attendance policies can be found on the course syllabus. The faculty may 
consider mitigating circumstances in determining the effect of absences. The student must provide the 
College with documentation of any mitigating circumstances explaining absences. It should be 
understood, however, that the fact that an absence was unavoidable or understandable cannot change 
the fact that the student missed valuable classroom instruction and interaction that is essential to passing 
the course. 


Regardless of mitigating circumstances, students will automatically be withdrawn from the College if they 
are absent 15 consecutive scheduled class days regardless of the reason for the absences. Students are 
responsible to track their absences and will be withdrawn when absences reach 15 consecutive 
scheduled class days. 


Average Class Size 

The average class size varies by course and campus. The average student to teacher ratio in the majority 
of laboratory classes is less than 20:1. Lecture or didactic courses typically have a student to teacher 
ratio of less than 36:1. 


Charges for Repeated Courses 
Any course repeated will be charged to the student based on the pro rata cost per credit hour for the 
program. Repeated courses resulting from a grade of withdrawn not attempted (“WN”) are not charged. 


Charges for Schedule Changes 

Students may change their session once without cost. Session changes must be approved by the Dean 
of Education or the Dean’s designee. This may also include changing their program version from on 
ground to online. Students are charged $100.00 for each subsequent session change. 


Code of Conduct 

Students must conduct themselves in a professional manner and comply with all college rules as set forth 
here and in any other College publications or in written or verbal notices given by College staff or faculty. 
Any student whose conduct violates the rules will be subject to suspension or dismissal. In the event of 
dismissal, tuition shall be based on the refund policies. 


Apollo College does not permit or tolerate the following conduct on its campuses, at externships, 
or on clinical sites: 
e Academic Dishonesty 
e = =Theft of any kind 
e Falsification of any records, including attendance 
e Plagiarism 
e Computer fraud, software pirating, or accessing pornographic sites on the Internet 
e Unauthorized installation or removal of software on any computer 
e Unauthorized alteration of any computer software or hardware 
e Destroying, defacing, or misusing school property or another student's or a school employee's 
property 
Prejudicial or discriminatory behavior 
Carrying weapons on campus 
Physical abuse or harassment 
Impropriety of a sexual nature, including sexual harassment 
Use of illicit drugs or intoxicants or entering the College possessing or while under the influence 
of such. 
e Violent, threatening, disorderly, disruptive, or offensive behavior or language 
e Behavior harmful to the school’s image, function, or contractual arrangements or interfering with 
or distracting from the educational process. 
e Behavior that indicates the student is unwilling or unable to act in a professional manner 


The student conduct code includes obeying municipal, state, and federal laws. 
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Course Numbering System 

Typically, courses at Apollo College are numbered in 50 unit increments although this varies by program. 
Unless otherwise noted in the course description, students may take courses within that increment in any 
order. For example, courses numbered 100-150 can be taken in any order, as can 151-199 or 200-250, 
etc. Courses with prerequisites or corequisites are clearly identified in the course description. 


General Education courses are denoted with an asterisk (*). Applied General Education courses are 
denoted with a plus (+). Core courses within a program are denoted with a caret (‘). 


Credit Hours 

Apollo College measures its programs in semester credit hours. One semester credit is defined as a 
minimum of 15 clock hours of lecture, 30 clock hours of laboratory activities, or 45 clock hours of 
externship/internship/clinicals. A clock hour is defined as 50 minutes of instruction and a 10-minute break 
period. Students should understand that to be successful they will be required to spend time outside of 
class completing homework, reading, and studying. It is estimated that one semester credit for a lecture 
course represents approximately 45 hours of on-task student work, which includes approximately two 
hours of homework for ever hour of faculty instruction. In order to fulfill the clock hour requirement in the 
online courses, students are required to access the virtual classroom at least three times per week and 
must participate at an appropriate level. This level varies by class. Specific information is located on the 
course syllabi. 


Discipline 

The Executive Campus Director or designee will determine discipline in proportion to the offense. 
Discipline may include, but is not limited to, warning, probation, suspension or expulsion (either 
permanent or conditional). The Executive Campus Director may set appropriate terms or conditions under 
which a student may continue enrollment or be allowed to re-enroll following an infraction of the rules. 
Such conditions may include requiring the student to submit to drug testing or to demonstrate corrective 
actions, such as counseling or restitution, to assure that there will be no repetition of inappropriate 
conduct. Student misconduct on assigned externships will not be tolerated, and appropriate discipline or 
termination will result from poor attendance, insubordination or unprofessional conduct. 


Doubling up on Classes to Reduce the Program Length 

Due to the accelerated nature of these programs, doubling up on classes is strongly discouraged. In rare 
instances, with documented evidence of hardship, the Dean may authorize a student to double up on no 
more than two courses. The total reduction of program length can never exceed more than four weeks. 
Be advised that changes in the length of the program may result in changes to the student’s financial aid 
award. 


Dress Code 
The professional dress code for all Apollo programs requires: 


e« Students to wear Apollo-approved uniforms or clothing, clean and in good repair. Uniforms may 
not be worn excessively tight or baggy. 

e Regulation shoes with nonskid soles for safety purposes. Shoes must be a closed-type with either 
leather or vinyl uppers and free from ornamentation. 

e Hair to be neat and professional in appearance. Beards and mustaches are permitted but must 
be neatly kept and trimmed. Long hair should be kept off of the face. It is suggested that both 
men and women with hair that is shoulder length or longer consider pony tail styles for lab 
procedures. 

e Jewelry to be kept to a minimum for safety and to be consistent with professional appearance. 
Body piercing or other forms of visible body jewelry, other than earrings, are considered 
inconsistent with professional appearance and are not acceptable. 

e Tattoos to be covered while on campus or at externship / clinical sites. 

e« Students to maintain good hygiene practices. 


Students who do not comply with the dress code will be required to leave the campus or extern site. The 
student will be marked absent for the period. The admissions office has information on the purchase and 
suitability of uniforms or clothing for Apollo College. 


Drug Screening and Background Checks 
Students enrolled at Apollo College may be required to submit to random drug screening. Moreover, the 
College may require a student to submit to drug screening based either on reasonable suspicion that the 
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student is in violation of the Code of Conduct or because a negative drug screen is required by a clinical 
affiliate where the student is to be assigned for training. Students may also be required to consent to a 
criminal background check where required by the State or a clinical affiliate where the student is to be 
assigned for training. 


During the enrollment process the student may be required to sign an affidavit stating that they have no 
criminal convictions that would prevent them from working in the healthcare field. Students that willfully 
falsify their criminal background history will be withdrawn from school and will be responsible for all 
charges incurred. 


Equal Opportunity in Education and Employment Policy 

Apollo College affords equal treatment and opportunity to all persons and prohibits discrimination based 
on race, creed, color, gender, religion, age, national origin, sexual orientation, marital status, medical 
condition or physical and mental disability in any of its functions or activities, including educational 
programs and services, admissions, financial aid and employment. 


Exam Challenges/Credit for Prior Life Experience 
Apollo College does not allow students to challenge courses by taking the final exam nor does it award 
academic credit for life experiences. 


Externships and other Clinical Courses 

Many programs include externships, internships or fieldwork as required courses. In some cases these 
are designed as “externship”; in other cases they are referred to as “internship” or “clinical” courses. 
Regardless of the designation, the policies stated herein apply. 


Externship and other clinical fieldwork are courses in which the student practices the skills of the 
profession under the supervision of a qualified professional. In most cases the externship occurs in a 
professional office, clinic or hospital apart from the campus where the student is enrolled. Apollo College 
makes externship assignments based on the College’s determination of when and where the student may 
best pursue his or her training. In some cases the appropriate assignment may be a significant commute 
from campus or the student’s residence. Student preferences for location, days and time of assigned 
attendance, and type of facility will be considered when determining an appropriate assignment but the 
College cannot and does not guarantee these student preferences will be met. 


Because externship is a learning experience, students are not allowed to be paid by their externship site. 
In other words, paying students for externship is prohibited. 


By enrolling in a program of study at Apollo College, the student agrees to attend any externship required 
in that program at the times and locations assigned by the College. The student is responsible for 
arranging transportation to the assigned site. Many externship assignments are for forty hours per week, 
and assigned hours may be during the daytime, evenings, weekends or holidays. All students are 
responsible for managing their affairs so as to be available for whatever hours are assigned during the 
weeks of the externship assignment. Students for which a full-time externship is an undue hardship may 
petition for a part-time externship assignment. Part-time externships are rare and at the discretion of the 
Dean of Education. Students should be aware that part-time externships will extend the students’ 
graduation date. 


Note: Some externship sites may require students to provide evidence of CPR, TB and/or Hepatitis B 
vaccination. When required, it is the student’s responsibility to provide the required documentation for 
assignment to the site. The Practical Nursing, Nursing, and Medical Radiography programs require 
health screenings, immunizations and completion of CPR at the healthcare provider level for participation 
in clinical courses. 


As with all courses, students must successfully meet the attendance and performance requirements of 
these courses in order to graduate. Failure to attend an assigned externship or meet the requirements of 
the externship is grounds for dismissal. Students on externship are held responsible for being certain their 
timesheets are properly filled out, properly verified by the supervisor at the site, and are properly and 
timely reported to the campus. Failure to submit properly completed timesheets may result in hours 
attended not being accepted and/or the student being withdrawn from the program. Students are 
accountable to professional standards on externship and may be dismissed from school for failure to 
meet either the College’s or the externship site’s professional standards. 
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Graduate Refresher Training 

Graduates of Apollo College may observe classes based on seat availability and instructor approval at no 
cost. Graduates may be required to purchase a textbook. Graduates will be required to wear a uniform 
and must abide by all Apollo College policies to participate in a class. Graduates may observe but may 
not perform lab or clinical procedures. 


Graduation Requirements 

A degree, diploma, or certificate is awarded to each student who successfully completes his or her 
program of study. To graduate, all courses must be completed with a passing grade. Passing grades vary 
by program. Information regarding grading criteria can be found on the program page of this catalog or on 
the syllabus. Additionally, students must have a cumulative grade point average of at least 2.0 (2.5 in 
Medical Radiography and 3.0 in Dental Hygiene). Furthermore, students must have satisfactorily fulfilled, 
or have made acceptable arrangements to fulfill, all financial and other obligations to the college and 
returned any outstanding library material. 


Students who attempt every course and earn a grade (except “WN”) but who have not met all the 
requirements for graduation will be designated as a Completer. 


One official transcript is provided to the student. Additional copies are available for a nominal processing 
fee upon written request by the student. This service is subject to the Family Educational Rights and 
Privacy Act of 1974, as amended. The College reserves the right to withhold an official transcript, 
diploma, certificate, or degree if the student’s financial obligation to the College is in arrears. 


Grievance Procedure 

College faculty and administration work with each student to resolve the issues a student may have. 
Every student is encouraged to discuss his or her concerns or complaints with faculty or staff most able to 
assist the student in resolving the matter. If, however, the student is not satisfied with these efforts then 
the student may pursue a formal review by following the procedure outlined below: 


1. Make a signed, written complaint to the Dean of Education or the Dean’s designee describing the 
basis of the complaint in sufficient detail to allow the Dean to begin an investigation. 

2. The Dean or the Dean’s designee will schedule an appointment with the student within three 
working days to discuss the complaint. 

3. The Dean or the designee will confirm the completion of the investigation with a written report of 
the disposition of the complaint mailed to the student within five working days of the meeting with 
the student. 

4. If the student is not satisfied with the Dean or designee’s report of disposition of the complaint, 
the student may appeal this result in writing to the Executive Campus Director within 10 working 
days of receipt. The appeal letter must include a copy of the written disposition report and an 
explanation why the student is not satisfied with that outcome. 

5. The Campus Director will review the written disposition report and the student's appeal letter and 
will conduct any further investigation necessary, including requesting additional information from 
the student, Dean or the designee. 

6. The Campus Director will provide both the student and the Dean or Dean’s designee with a 
written appeal finding mailed within ten working days of the receipt of the appeal letter. This 
written decision is the final disposition of the complaint. 

7. Students not satisfied with the final disposition of the grievance process may contact the 
Corporate Director of Academic Affairs, State licensing authority where they attend or the 
College’s accreditor. A complete listing of the accreditor, state licensing authorities, addresses 
and phone numbers is provided in this catalog under Licenses, Memberships and Approvals. 


Arbitration Agreement (for Boise students) 

If students feel after the above grievance procedure is followed that the issue is still unresolved, the 
student shall, within (10) working days, file a written notice of a request for arbitration with the 
Campus Director. 


Within five (5) days after such written notice of submission to arbitration, the director or designee and 
the student or designee will attempt to agree upon a mutually acceptable arbitrator and to obtain a 
commitment from such arbitrator to serve. If the parties are unable to agree upon an arbitrator or to 
obtain such a commitment within five (5) days, either party may make a request for a list of five (5) 
arbitrators to the Better Business Bureau of Treasure Valley. Upon receipt of the list and by lot, the 
parties will alternately strike out names until one remains. 
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The arbitrator so selected shall hold hearings on the matter as promptly as possible and render a 
decision within thirty (30) calendar days of the close of the hearings or receipt of post-hearing briefs if 
such have been submitted. The hearing and all other proceedings shall be conducted according to 
the voluntary labor arbitration rules of the American Arbitration Association. 


The arbitrator shall have no right to amend, modify, nullify, ignore, add to or subtract from any 
provision of this agreement or any policy or document. He/she shall consider and decide only the 
grievance statement submitted to him/her in writing by the director and the student and shall have no 
authority to make decisions on any other issue not so submitted to him/her. The arbitrator shall be 
without power to make decisions contrary to, or inconsistent with, nor modifying or varying in any way 
the applicable laws and rules and regulations having the force and effect of the law. The decision 
shall be based solely upon interpretation or application of the terms of this agreement to the facts of 
the grievance. The decision of the arbitrator shall be final and binding. 


The fees and expenses of the arbitrator and the cost of a written transcript shall be divided equally 
between the board and the student. Each party shall be responsible for compensating its own 
representatives or witnesses. 


For Spokane students This school is licensed under Chapter 28C.10 RCW; inquiries or complaints 
regarding this or any other private vocational school may be made to the Workforce Training and 
Education Coordinating Board, 128 10th Avenue SW, PO Box 43105, Olympia, WA 98504-3105, 
(360) 753-5673. In addition, inquiries concerning the standards or school compliance may be directed 
to the Higher Education Coordinating Board, 917 Lakeridge Way SW, Olympia, WA98502, (360) 753- 
7800. 


Guests 

Guests, including children, are not permitted in any class without the specific prior authorization of the 
Executive Campus Director. At other times, students are responsible for their guests and should see that 
they obey all college regulations. Guests should not loiter nor linger on campus without approval of the 
College’s administration. 


Homework / Additional Study Time 

Additional study time, outside of classroom hours, is required to successfully complete the program. The 
amount of time required will vary based on the student’s ability and academic prowess. Approximately one to 
two hours of homework is required for each scheduled hour of class. 


Honors and Awards 

Apollo recognizes academic excellence at graduation and at various times throughout the year. Honors and 
award levels vary by campus. Students should see the Dean of Education for more information about 
cumulative GPA requirements for honors at their campus. 


Instructional Delivery 
Apollo College is approved to offer courses via residential (at a campus) or online instruction. 


Residential instruction includes lecture, laboratory exercises, group activities, and for most programs, 
externship or clinical rotations. Online instruction is reserved for courses that do not require laboratory or 
clinical Components. Online instruction includes asynchronous lecture, postings, group activities, 
synchronous chat, and research. The online program is delivered through the use of the eCollege 
Learning Management System. 


Leave of Absence (LOA) 

Students must petition to the Dean of Education for an approved Leave of Absence. For students enrolled 
in programs that are not semester-based, a Leave of Absence is a period of time approved by the college 
of up to ninety consecutive calendar days during which a student is not required to attend class. Students 
on a Leave of Absence (LOA) are considered active students for purposes of Title IV funds, although no 
funds may be disbursed. No individual student can have more than one LOA during any twelve-month 
period. For purposes of this determination, the date an LOA begins will be the start of the twelve-month 
period. The College can approve a Leave of Absence only for: 


1) documented medical reasons, 
2) documented personal emergencies*, or 
3) documented military obligations 
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* Personal emergencies do not include transportation problems, child care problems, marital problems, 
financial difficulties, or other family issues making school attendance a choice among these demands or 
priorities. A personal emergency is limited to those situations in which continued attendance for a specific 
period is impossible, and can be documented. 


An LOA can be granted only for emergency situations beyond the control of the student and only if it is 
reasonable to predict the emergency will end and the student will be able to resume at the beginning of a 
scheduled class within 90 days. An LOA cannot be granted if the student cannot be scheduled to be in 
class by the end of the ninety-day period. 


Requests for an LOA must be in writing, signed and dated by the student. The request must explain the 
reasons that the leave is necessary and what is expected to happen that will permit the student to return 
to classes within the 90-day limitation. The Dean of Education may request whatever documentation 
deemed necessary to make a determination whether an LOA shall be approved. Any questions about an 
LOA should be addressed to the Registrar or Dean of Education. 


Students that do not return from an LOA on the scheduled date will be immediately withdrawn from the 
college. 


At the Boise campus, if the required course is unavailable within the 90 day time frame, a Leave of 
Absence of up to 180 consecutive calendar days may be approved by the college. 


Make-up Hours 

Regular class attendance is required. When a student misses class, it is his or her responsibility to 
complete missed assignments. Make-up hours do not count towards hours of class attendance but may 
be required to pass the course. 


Non-Scheduled Status (NS) 

Non-semester based programs: Occasionally an active student will not be scheduled for class for a period 
of time. The usual reason for this is that the student has already successfully completed the course 
currently being offered in his or her program and is awaiting the next course. When there is no course 
available for the student to take, the student's status will be designated as non scheduled (NS). This 
designation documents that the active student is waiting to attend the next available course. NS may not 
be used when there is a credit course that the student can be scheduled to attend. The maximum period 
for which a student may be placed on a non scheduled status is 60 days. If at the end of 60 days there 
are no classes available that the student needs to complete the program, the student will be withdrawn. 


Students that do not return from an NS on the scheduled date will be immediately withdrawn from the 
college. 


Semester-based programs: For students enrolled in semester-based programs, an NS status may be 
assigned when the student is not able to attend a semester for documented reasons, pre-approved by the 
Dean of Education. NS status may not be granted during a semester only for a future semester. The 
College can only approve an NS in a semester-based program for: 


1 documented medical reasons, 
2. documented personal emergencies*, or 
3. documented military obligations 


It should be noted that while in an NS status, lenders will be notified and any loans received will go into a 
repayment status as the student is not considered as enrolled and attending on at least a half-time basis. 
Only one semester of NS may be granted during a student's enrollment. 


* Personal emergencies do not include transportation problems, child care problems, marital problems, 
financial difficulties, or other family issues making school attendance a choice among these demands or 
priorities. A personal emergency is limited to those situations in which continued attendance for a specific 
period is impossible, and can be documented. 


Non-credit or remedial courses 
Apollo College does not offer non-credit or remedial courses. Tutoring is available for students requiring 
additional assistance. 
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Online Education 
Information regarding online courses and programs 
Apollo College offers students enrolled in its degree programs the opportunity to complete a 
portion of their courses online. Information regarding specific courses offered can be obtained 
from the Director of Admissions or Dean of Education (Online Coordinator). Due to the rigorous 
and independent nature of the online courses, students must demonstrate that they have the 
acumen and technical abilities to complete the coursework. Additional information to consider 
before enrolling online is located below. 


Consortium arrangement 

Online courses are offered through a consortium agreement between the student's home campus 
and the Apollo College — Albuquerque campus, herein known as the host campus. The faculty 
utilized by the host campus meets all the requirements as those of the home campus. Students 
may receive support services such as access to the library, financial aid, admissions, and 
registrar, as well as assistance from the Dean of Education at their home campus. Online 
students also enjoy access to the online library and counseling through Student Resource 
Services. 


Weekly expectations 

Regular attendance in an online course is as important as attendance in an on-ground class. 
Online attendance is calculated weekly (12:01am Monday — 11:59pm Sunday). To be awarded 
full attendance credit the student must meet both the following quantitative and qualitative 
measures as reference below: 

e Log on a minimum of 4 times per week. 

e Complete at least two assignments as described in the syllabus per week. 


Time spent in online activities must be equivalent to that spent in an on-ground classroom 
environment. 


Students must bring proof of identification (government issued ID with a photo) and complete the 
final examination for each course at the campus. 


Parking 

Parking is available at all campuses. Students must obey all parking ordinances. The College is not 
responsible for any damage to or loss of any vehicle on the premises or in the area before, during, and 
after school. The College is not responsible for a vehicle towed away. 


Program / Campus Changes 

A change from one program to another or a transfer from one campus to another, may affect graduation 
date, costs, and financial aid. Whether specific coursework transfers from one program to another 
depends on the programs and courses involved. 


Students are subject to any or all admission requirements of the receiving institution if the student is 
transferring between campuses or the admission requirements of the new program if changing 
programs. 


Students on probation are not eligible to apply for a change in their program of study or LOA. 


Re-entry 

Candidates seeking re-entry after dropping, or being dismissed, from the College must follow the petition 
to return process. This process varies by campus but generally requires the student to submit a letter of 
interest and review of that letter and the student’s academic file by one or more members of the campus 
Executive Team. Some campuses require the candidate for reentry to appear in front of a Petition to 
Return Committee in order to be considered. The Dean of Education or the Dean’s designee must 
approve the Petition to Return based on a finding that the reasons the student failed to successfully 
complete the program during the prior enrollment have been resolved. Students who have a grade point 
average below 2.0 at the time they are withdrawn must wait one year from their last date of attendance 
before reapplying to the College. Students choosing to transfer to another campus are required to 
complete the withdrawal process at the initial campus and then apply as a re-entry student at the new 
campus following the steps applicable to re-entry students. 


32 


School Holidays 


New Year’s Day 


January 1, 2008 
January 1, 2009 


Martin Luther King Day 


January 21, 2008 
January 19, 2009 


Memorial Day 


May 26, 2008 
May 25, 2009 


Independence Day 


July 4, 2008 


Labor Day 


September 1, 2008 
September 7, 2009 


Thanksgiving Day 


November 27-28, 2008 
November 19-20, 2009 


Winter Break December 24-31, 2008 


December 24-31, 2009 


School Hours and Schedule 

In general, Apollo College is open for classes Monday - Thursday from 7:30 a.m. - 10:00 p.m. and on 
Friday from 7:30 a.m. - 5:00 p.m. Program hours vary at each campus. Prospective students can obtain 
information and enroll any day the school is open. 


Programs at Apollo can be term-based or cyclical in nature. Terms vary by program and range from six to 
sixteen weeks in length. New students may start classes at the beginning of a semester and progress 
through the required semesters to graduation. Cyclical programs generally have enrollment points several 
times per month. 


Generally, full-time students are required to attend three to six hours of instruction per day, depending 
upon the program schedule. Instruction includes classroom theory, practical lab experience, and 
computer skill training. A full-time externship (fieldwork experience) is also required for many programs. 


Evening students may attend two to five evenings per week, with three to five hours per evening, as 
scheduled for the program. Where externship is required, it is in most cases on a full time basis. 
Required externship hours may vary from the schedule of classes, and students whose classes were 
scheduled mornings, afternoons or evenings on weekdays may be required to attend other hours, 
including evening and weekends during externship. 


Smoking/Eating 
Eating, drinking, smoking, chewing tobacco, and chewing gum are prohibited on campus except in areas 
designated for these purposes. 


Student Records 

Students have the right to review their academic records, including grades and attendance. The Registrar 
is responsible for all student records. School officials have access to student records for purposes of 
recording grades, attendance, and guidance, as well as determining financial aid eligibility. Students can 
request a review of their record by writing to the Registrar at the address listed in this catalog. The review 
will be allowed during regular school hours under appropriate supervision. Copies may be provided to the 
student at the student’s expense. 


All students’ educational records are confidential and are made available for approved purposes only. In 
accordance with the Family Educational Rights & Privacy Act of 1974, the school will not release 
education records to unauthorized persons without prior written consent from the student or, in the case 
of a minor, a parent or legal guardian. 


The College reserves the right to withhold copies of transcripts if the student is delinquent in his or her 
financial responsibilities to the College. 


Telephones 

No student will be called out of class for a telephone call except for an emergency. Students should 
inform family and friends of this rule. College telephones are not for student use and unauthorized use is 
grounds for disciplinary action. Personal telephones and pagers must be turned off and not used during 
class time. Instructors may request that cell phones and pagers not be brought into the classroom. 


Transfer Credits 

From Other Colleges: Apollo College may grant academic and financial credit for the same or 

substantially the same course taken at an institution accredited by an agency recognized by the United 

States Department of Education. Prior to enrollment, the student seeking transfer credit must provide an 

official transcript from the prior institution in order for the transfer credits to be considered. The student 
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seeking transfer credit must also provide any other materials Apollo College requires in order to establish 
whether the prior course was equivalent to the Apollo Course for which credit is sought, including but not 
limited to the catalog from the prior school, official course description, or syllabi. Apollo College may 
require the student seeking credit to undergo an assessment to verify that the student possesses the 
knowledge and skill provided by the course for which credit is sought. 


Transfer credit will only be granted for courses completed with a grade of “C” or better. Courses that 
transfer into the core curriculum must have been completed within the past two years. Non-science 
related general education courses must have been completed within the past ten years and science 
related general education courses are accepted for up to five years since completion. 


Students seeking transfer credit from foreign colleges or universities must have transcripts evaluated by 
the National Association of Credit Evaluation Service. Students are referred to member evaluators for 
evaluation of the credentials/college from which transfer credit is desired. The cost for this will be borne 
by the student. The maximum number of credits that may be transferred into any program of study is 
50%. Transfer credits do not affect grade point average. Tuition adjustment will be made on an 
Enrollment Agreement reflecting the reduction in credits to be received from instruction at Apollo College. 
Financial aid funding may be pro rated if transfer credits reduce a student’s academic load. 


To Other Colleges: Transfer of credit is always at the discretion of the receiving school and generally 
depends on the comparability of curricula and may depend on comparability of accreditation. Apollo 
College does not imply, promise, or guarantee transferability of credits earned at Apollo College. 
Programs offered at Apollo College are essentially terminal in nature and designed for employment upon 
graduation. 


Transfer Credit for Degree Programs in Oregon: [OAR 583-030-0035(5)(a)(D)] Transfer credits integral to 
the school’s approved degree curriculum may be awarded at the corresponding degree level for 
academic work documented by other schools that are regionally accredited, authorized to confer degrees 
in or from Oregon, or otherwise individually or categorically approved by the Office. Such credit must be 
converted as needed from semester, quarter or nontraditional calendar systems. 
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Grading System and Policies 


Student achievement in coursework at Apollo College is assessed in association to the knowledge, skill, 
and behavior needed for successful, entry-level employment in the field. Instructors assign grades based 
on appropriate weighting of classroom participation, laboratory and project work, written examinations 
and quizzes, attendance and externship evaluation. In order to pass a course, the student must 
demonstrate achievement in all three areas: knowledge, skill, and behavior. A student can fail a course if 
seriously deficient in any one of these critical areas regardless of performance in the other two. No 
student can graduate without attaining a passing grade for each course in the program. 


Grading scale for Certificate, Diploma, AOS, and AS programs (except where noted below): 


Letter Grade & | Quantitative Qualitative Description 
Quality Points | Assessment | Assessment 
A (4.0) 90-100% Excellent Demonstrates knowledge, skill, and behavior well above 
that required for entry-level employment in the field. 
B (3.0) 80-89% Very Good Demonstrates knowledge, skill, and behavior greater 
than required for entry-level employment in the field. 
C (2.0) 70-79% Satisfactory Demonstrates knowledge, skill, and behavior generally 
expected of an entry-level employee in the field. 
D (1.0) 60-69% Less than Demonstrates knowledge, skill, and behavior at the 
Satisfactory lowest acceptable level for entry level employment in the 
field. (In some programs a D is not a passing grade) 
F (0.0) Below 60% | Failing Demonstrates serious deficiency in knowledge, skill, or 


behavior. A grade of “F” is not a passing grade. 


Grading scale for Nursing and Practical Nursing 


Letter Grade & | Quantitative Qualitative Description 
Quality Points | Assessment | Assessment 
A (4.0) 90-100% Excellent Demonstrates knowledge, skill, and behavior well above 
that required for entry-level employment in the field. 
B (3.0) 80-89% Very Good Demonstrates knowledge, skill, and behavior greater 
than required for entry-level employment in the field. 
C (2.0) 75-79% Satisfactory Demonstrates knowledge, skill, and behavior generally 
expected of an entry-level employee in the field. 
F (0.0) Below 75% _ | Failing Demonstrates serious deficiency in knowledge, skill, or 
behavior. A grade of “F” is not a passing grade. 
Grading Scale for Dental Hygiene 
Letter Grade & | Quantitative Qualitative Description 
Quality Points | Assessment | Assessment 
A (4.0) 90-100% Excellent Demonstrates knowledge, skill, and behavior well above 
that required for entry-level employment in the field. 
B (3.0) 80-89% Very Good Demonstrates knowledge, skill, and behavior greater 
than required for entry-level employment in the field. 
C (2.0) 70-79% Less than Demonstrates knowledge, skill, and behavior that are 
Satisfactory not at an acceptable level in DH. Not a passing grade. 
F (0.0) Below 70% _ | Failing Demonstrates serious deficiency in knowledge, skill, or 


behavior. A grade of “F” is not a passing grade. 


Grading Scale for Medical Radiography 


Letter Grade & | Quantitative Qualitative Description 
Quality Points | Assessment | Assessment 
A (4.0) 92-100% Excellent Demonstrates knowledge, skill, and behavior well above 
that required for entry-level employment in the field. 
B (3.0) 83-91% Very Good Demonstrates knowledge, skill, and behavior greater 
than required for entry-level employment in the field. 
C (2.0) 75-82% Satisfactory Demonstrates knowledge, skill, and behavior at the 
minimum acceptable level for entry level employment. 
F (0.0) Below 75% _ | Failing Demonstrates serious deficiency in knowledge, skill, or 


behavior. A grade of “F” is not a passing grade. 


35 


Clinical courses in some programs are graded as “Pass” and “No Pass”. See the course syllabi for 
specific information. Not all programs utilize a letter grade of “D.” 


All General Education coursework requires a grade of C or better in order to pass. 
The Registrar records final grades for each course on the student’s academic record. 
Additional Grades 


EC (Exam Credit)* Credits awarded for passing a CLEP exam, AP exam, or through ACE military course 
evaluation are denoted by a grade of EC on the transcript. 


| (Incomplete) The grade of “!” is only used at the Boise campus. An incomplete grade, “I”, will not be 
computed in a student’s grade point average if the incomplete work is finished within the time frame 
specified in the academic standards. If the incomplete work is not finished within the time frame specified, 
the incomplete grade will revert to the letter grade assigned based on the average of the grades achieved 
on all course work previously completed and the assigned grade of “O” for the incomplete work. Incomplete 
courses will count toward courses attempted for the maximum time frame requirements. In the Dental 
Hygiene Program, incomplete work must be finished within five weeks after the start of the next term, or the 
incomplete grade will revert to an F. 


P (Pass)* and NP (No Pass)* In some clinical courses where students are assessed solely on 
performance of clinical competencies, a grade of P or NP is awarded. P is a passing grade. NP is not a 
passing grade. Students earn credits for the courses passed with a P but no quality points are awarded. 
Students do not earn credits if they earn an NP. Pass/no pass grades receive no “grade points” and are 
not calculated in the grade point average but do impact the calculation of credits earned and maximum 
timeframe. 


TC* (Transfer Credit) When a student has properly applied for and been granted transfer credits prior to 
enrollment, the Registrar enters the grade of "TC" on the student's transcript. The student is not 
scheduled for a class for which transfer credit has been awarded and is not required to attend that class. 
The student may be required to be placed on a NS (non-scheduled) status until a required course is 
available and scheduled. This may impact the graduation date. 


WN* (Withdrawn Not Attempted) or WA* (Withdrawn Attempted) The Dean of Education must 
approve a course withdrawal. WN represents a course withdrawal where the course was not attempted. 
WA represents a withdrawal from a course that was attempted. Where a withdrawal from a course is 
approved and occurs before the student has completed 20% of the course, a grade of "WN" is awarded. 
If a withdrawal occurs when the student has attended 20% or more of the course, then a "WA" is 
awarded. Withdrawals are approved only when the student documents an emergency that made it 
impossible to attend and successfully complete a course and the emergency is expected to be resolved 
before the start of the next scheduled class. Emergencies that justify a withdrawal must be of the same 
nature as emergencies that generally would permit a Leave of Absence. If the emergency is such that the 
student cannot be reasonably expected to resume with the next scheduled course, then the student can 
either be considered for a Leave of Absence or must be withdrawn from school. (In other words, a 
withdrawal from a course is considered only for temporary emergencies where the documentation of the 
reason for the withdrawal supports the expectation that the student will be in attendance for the next 
scheduled course). A WN will be awarded to a student for a currently enrolled class if an LOA is granted 
to begin prior to the end of the class. 


A student must petition the Dean of Education for a withdrawal grade. The petition must set forth in 
writing the emergency that makes attendance and completion of the scheduled course impossible. The 
petition must be accompanied by documentation that verifies the emergency. Thus, a medical basis for a 
withdrawal must be accompanied by a physician's statement. Other emergencies must be similarly 
documented. 


RF* (Failed course repeated) "RF" is not an assigned grade. It signifies that a course where a failing 
grade of "F" was previously earned has been repeated and a subsequent grade has been posted for that 
course on the date the retake was completed. An “RF” is not assigned for semester based programs. 


* Not computed in GPA 
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Challenging a Grade 

A student may, in writing, challenge a record to correct or delete any errors. Students enrolled in cyclical 
programs have 30 days from the last date of class to challenge a grade. Grades and course evaluations 
can only be challenged on the grounds that they are improperly recorded. The instructor and/or staff 
personnel involved will review the written challenge and, if appropriate, meet with the student. A 
determination will be made to retain, change, or delete the disputed data. Should the student request 
further review, the Dean of Education will conduct a hearing where the student will have full and fair 
opportunity to present evidence relevant to the disputed issues. The student will be notified of the Dean’s 
decision, which will be final. A copy of the challenge and/or a written explanation will be included as part 
of the student’s permanent record, along with the instructor's and Dean’s decisions. 


Courses Not Passed 

In order to graduate, every student must earn a passing grade in every course in the curriculum. In some 
programs, a grade of “D” is not considered passing. This information is provided on the course syllabus. 
When a student does not receive a passing grade, one of two things can happen: 


First, the student can repeat the course when it is offered again and earn whatever grade the 
student achieves. The original grade is denoted by an “R’” in front of the original grade. So long as 
the subsequent grade is a passing grade, the student will then have satisfied requirements for 
that course and earned the credits associated with it. Students are charged for retaking a class. 


Second, at the discretion of the instructor, and within a maximum timeframe of 30 days, the 
student can remediate the course. Once the student satisfactorily demonstrates to the instructor 
that he or she has corrected the deficiencies and now has the requisite knowledge, skill and 
behavior to pass the course, the instructor provides the Registrar with a grade change report that 
documents the amount of time spent in remediation, the new grade and notes the basis for the 
change. Time spent remediating coursework does not replace class attendance for the purpose 
of determining hours present. When a grade change is issued, there is only one entry for the 
course on the student's transcript, and the original course completion date is retained. 


If it is determined that a student must retake a course, the scheduling of the retake class is based on seat 
availability. There may be instances where a student may have to sit out a term, or other period of time, 
until a seat becomes available. 


Grade Changes 

Instructors may, with the approval of the Dean of Education, submit a grade change after a course grade 
has been assigned. Ordinarily a grade change is appropriate only when circumstances beyond a 
student's control prevented the student from achieving a higher grade by the end of the scheduled 
completion of the course. However, the student was able, at the direction of the instructor, to make-up 
specific deficiencies following the posting of the grade at the conclusion of the course. Grade changes 
requested after 30 days require the approval of the Corporate Director of Academic Affairs. 


Grade Point Average 

Grade Point Average (GPA) is an important measure of student progress. As noted in the section titled 
Satisfactory Academic Progress, every student must achieve certain minimum results in GPA in order to 
continue in school. No student may graduate with a CGPA below 2.0 (2.5 CGPA in Nursing and Medical 
Radiography; 3.0 CGPA for Dental Hygiene). Based on the requirements for obtaining licensure or 
certification in some programs, students may be required to pass courses with a “C” or better. Students 
who receive a “D” in those courses are required to repeat the course. 


Grade Point Average is calculated as follows: Total Quality Points earned multiplied by credits attempted, 
for courses counting toward GPA, divided by total credits earned. (See grading scale on previous page 
for quality points assigned by grade earned). Example: A student who has received one grade of “A”, two 
grades of “C”, one “F”, one “TC”, one “WN”, one “WA” and one “RF” would have the following GPA: 
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Credits Attempted Grade Quality Points 

1.5 A 4x15 =6 

1 Cc 2x1 =2 

2 Cc 2x2 =4 

1 F 0 

0 WN 0 

0 TC 0 

1* WA 0 

i RF 0 

12 Quality Points and 5.5 Credits attempted GPA 12/5.5 = 2.18 


*Credits attempted in which a WA or RF is assigned are not included for purposes of GPA calculation. 
However, these credits are included when evaluating the student’s quantitative progression through the 
program for satisfactory academic progress. 


Repeating a Course to Improve a Grade 

To improve a previously earned passing grade, a student has the option of repeating the course two 
times; the highest grade received for the course will be used in computation of the grade point average 
and all other grades for the course will not be used to calculate the student’s program GPA. 


For non-term programs, passing grades not counted will be shown on the transcript with the grade earned 
preceded by the letter “R” to indicate that the grade was earned but not counted as a result of the course 
being repeated. 


For term based programs, all grades assigned for the term are included for calculation of the term GPA, 
but only the last grade posted for courses repeated will be included in the program GPA. 


A student must pay the tuition cost of the course each time they elect to repeat a course on a pro rata 
basis as part of the tuition charged that student for the program in which the student is enrolled. This is 
calculated by dividing the total tuition cost of the program by the total number of semester credits in the 
program to obtain a tuition cost per credit. This cost per credit is then multiplied by the credit value of the 
course the student is electing to repeat. If the materials for the repeated course have changed, the 
student will be required to bear the cost of the new materials. 


The student should note that Title IV funding and many agency funding programs may not pay the tuition 
costs for a student to repeat a course. Students are encouraged to meet with the Financial Aid 
department to understand the impact on their financial obligation with the college. Students should be 
aware that repeating a course to improve a grade will impact their length of time in the program and 
thereby affect their satisfactory academic progress. 


Rounding of Grades 

Student grades may be rounded up or down to the nearest tenth at the discretion of the faculty member 
except where noted on the syllabus. (Example: A 69.9% would be rounded to 70%. A 69.4% would be 
rounded to 69%). 


Satisfactory Academic Progress (SAP) 

All students at the College are expected to maintain Satisfactory Academic Progress. Satisfactory 
Academic Progress is a measure of the student’s qualitative and quantitative progress. Evaluation takes 
place at the mid-point of the scheduled academic year and at the end of the scheduled academic year. 
An academic year for each program is defined in the program descriptions. For purposes of Satisfactory 
Academic Progress, only the courses attended at the College that are applicable to the program currently 
enrolled will be evaluated. Transfer credits from other colleges, or courses completed previously at the 
College that do not transfer to the current program, are not included in the determination of Satisfactory 
Academic Progress. 


e Qualitative Evaluation 
Students are expected to maintain a 2.0 cumulative grade point average. If the student is not 
maintaining a 2.0 cumulative grade point average when measured at the mid-point of the 
academic year, or any evaluation point thereafter up to the end of the second academic year, the 
student will be placed on probation until the next evaluation period. At the same time that the 
student is placed on probation, he or she will be notified in writing by the Dean of Education. The 
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notification letter will include the steps that the student must take to reestablish Satisfactory 
Academic Progress. The student will be eligible for financial aid during the probation period. If the 
student does not achieve a 2.0 cumulative grade point average at the end of the probation period, 
the student will be withdrawn and may not re-enroll to the College for one year. 


e Quantitative Evaluation 

Students are expected to complete their program within 150% of the normal time frame. 
Therefore, students are expected to complete with a passing grade at least 67% of the credit 
hours attempted at each evaluation period. If the student has not completed at least 67% of the 
credit hours attempted, the student will be placed on probation until the next evaluation period. 
The student will be eligible for financial aid during the probation period. If the student has not 
completed 67% of the total credit hours attempted at the end of the probation period, the student 
will be withdrawn from the College and may not re-enroll for at least one year. 


Impact on satisfactory academic progress of course repetitions, withdrawals (“WA”, “WN”, 
“PASS”, and “NO PASS”) 


If a student is required to repeat a course, then the credits count as credit hours attempted in the time 
frame evaluation. The last grade earned for the repeated course is counted as credit hours completed 
and is used in the GPA calculation. 


If a student withdraws from a course and receives a “WA,” then the credits count as credit hours 
attempted but are not computed in the cumulative grade point average. 


If a student is authorized a “WN”, then the credits do not count as credit hours attempted and are not 
computed in the cumulative grade point average. 


If a course is graded with a pass/no pass grade, the credits count as credit hours attempted. If the grade 
is a pass grade, the credits count as completed. If the grade is a no pass grade, the credits do not count 
as completed, but are considered as attempted for purposes of SAP. Pass/no pass grades receive no 
“grade points” and are not calculated in the grade point average. 


Classes started but not completed due to an authorized Leave of Absence (LOA), will not be included in 
the calculation of grade point average or as credits attempted for calculating maximum time frame. 


IMPORTANT: Withdrawing from too many classes and/or failing too many classes may result in a student 
being withdrawn from the college for violation of SAP expectations. 


The following examples illustrate the application of the quantitative evaluation or rate of progress. 
Example 1- Student enrolled in a 36 week, 30 semester credit hour diploma program: 


e At 15 credits attempted (approximately 18 weeks), student is required to have earned 10 credits. 
If less than 10 credits earned, student placed on probation. 


e At 30 credits attempted (1° academic year) student required to have earned 20 credits. If less 
than 20 credits earned, and student was on probation, student is withdrawn from school. If the 
student was not on__ probation, the student is placed on __ probation. 


e At 45 credits attempted student required to have earned 30 credits. If less than 30 credits earned, 
the student is withdrawn. There is no probation period provided as the student has exceeded the 
maximum time frame allowed to complete the program. 


Example 2- Student enrolled in a 5 semester, 80 week, 86 semester credit degree program: 


e At the end of the first semester, 12.5 credits attempted, student required to have earned 8.5 
credits. If less than 8.5 credits are earned, the student is placed on probation. 


e At the end of the second semester in which 21 credits were attempted, the student is required to 
have earned a total of 22.5 credits (12.5 + 21 = 33.5 attempted, x 67%=22.5 credits). If less than 
22.5 credits are earned, and the student was on probation, the student is withdrawn from school. 
If the student was not on probation, the student is placed on probation. 
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e At the end of the third semester in which 22 credits were attempted, the student is required to 
have earned a total of 37 credits (12.5 + 21 + 22 = 55.5 attempted, x 67%=37 credits). If less than 
37 credits were earned, and the student was on probation, the student is withdrawn from school. 
If the student was not on probation, the student is placed on probation. 


e At the completion of each succeeding semester the student is evaluated to confirm that 67% of 
the total credits attempted in the program have been earned, and if less than 67% of the total 
credits were earned, and student was on probation, the student is withdrawn from school. If the 
student was not on probation, the student is placed on probation. 


e At 129 credits attempted, the student must have completed the program or is withdrawn. 


Appeal of Satisfactory Academic Progress determination 

Students placed on Satisfactory Academic Progress probation, or withdrawn due to failure to meet 
Satisfactory Progress Standards, may appeal the determination to the Executive Director in writing within 
ten days of receiving notice of the determination. Appeals may only raise alleged errors in the application 
of the Satisfactory Progress Standards and may not dispute course grades. If the appeal is accepted, the 
correction to the application of SAP will be applied, and the students’ status re-evaluated. If the appeal is 
denied, the student will be notified by the Executive Director, in writing as to the basis of the denial. The 
Executive Director or designee will respond within 15 business days of receipt of the written appeal. 


Reinstatement following dismissal for Satisfactory Academic Progress violations 

Students that are dismissed for failing to meet Satisfactory Academic Progress cannot re-enter the 
institution for one year. Should a student re-enroll after one year, he or she is treated as a new student for 
the purposes of transcript evaluation. Only courses with a grade of “C” or better are eligible to be 
evaluated for transfer credit. 


Financial Aid 


Financial Assistance Information 

Apollo College assists eligible students in seeking financial aid assistance. The College participates in 
various federal and state student financial assistance programs as well as private third party financing. 
These programs are designed to provide assistance to students who are currently enrolled or accepted 
for enrollment and whose financial resources are inadequate to meet the full cost of their education. 


The majority of financial aid available to students is provided by the Federal Government and is called 
Title IV Aid. This includes the Federal Pell Grant, Federal Supplemental Educational Opportunity Grant 
(FSEOG), Federal Work Study (FWS), Academic Competitiveness Grants (ACG), Federal Stafford Loan, 
and Parent Loans for Undergraduate Students (PLUS). In addition, the student may be eligible to 
participate in institutional or private loan programs that enable the student to contribute to his/her 
education while in college. The College is also eligible to participate in a number of state agency 
programs. For detailed information regarding the various Title IV programs, both grants and loans, please 
refer to the Student Guide. 


For a detailed explanation of how you apply for financial aid and how financial aid is administered by 
Apollo College, please refer to the Financial Aid Handbook. 


Financial Responsibility 

Students who obtain loans for their programs of instruction are responsible for the full repayment of these 
loans plus any accrued interest. Students must repay loans even if s/he does not complete the 
educational program, or is not able or does not choose to get a job after completing the program. 
Students who fail to repay a loan will be considered in default. Default on a loan may result in the loan 
becoming immediately due and payable, withholding of federal and/or state income tax refunds, wage 
garnishment, ineligibility for future state and federal financial aid, and/or the reporting of the default to a 
national credit bureau. 
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US Education Corporation High School Senior Scholarship 
High school seniors are encouraged to apply for the US Education Corporation Scholarship. The 
scholarship is open to all high school seniors who apply and meet the program criteria as listed below. 


Who is eligible to apply? 

Graduating high school seniors who have a cumulative GPA of 2.50 or higher. 

Application procedure: 

1. Complete the scholarship application. 

2. Obtain and attach a copy of your high school transcripts showing a GPA of 2.50 or better. 

3. Obtain 2 letters of recommendation. 

4. Attach an essay of 50 to 150 words explaining why you are interested in a career in this field. 
5. Mail or deliver these completed forms by July 1 of the eligible year. 

Award: 

Each applicant who meets the requirements listed above and has been accepted at the College is 
eligible for a scholarship of $1000 to be used toward tuition at Apollo College. 


Veterans Benefits 

Selected programs at Apollo College are approved for veterans training. Veterans can attend classes and 
receive veteran’s benefits that they have earned from their military service. Applications for veteran’s 
benefits may be picked up at Apollo College or by contacting the Department of Veteran Affairs. Approval 
of training benefits to be awarded is the responsibility of the State Approving Agency for enrollment of 
veterans and eligible beneficiaries to receive benefits under Title 38 and Title 10, USC. Program approval 
rests with the Veteran’s Administration for purposes of the G.|. Bill benefits. 


Institutional Cancellation and Refund Policies 
Rejection An applicant rejected by the school is entitled to a refund of all monies paid. 


Five-Day Cancellation An applicant who provides notice of cancellation within seventy two (72) 
hours after signing an enrollment agreement (excluding weekends and State and/or Federal 
holidays) is entitled to a refund of all monies). 


Other cancellations: An applicant requesting cancellation more than five days after signing an 
enrollment agreement and making an initial payment, but prior to entering the college, is entitled 
to a refund of all monies paid minus a registration fee of 10% of the contract price of the program, 
or $100 whichever is less. 


Students who have not visited the college facility prior to enrollment will have the opportunity to 
withdraw without penalty within five days following either attendance at a regularly scheduled 
orientation or following a tour of the college’s facilities and an inspection of the equipment. 


Refund after the commencement of classes 

(1) Procedure for withdrawal/withdrawal date. 
A student choosing to withdraw from the College after the commencement of classes is to provide 
written notice to either the Registrar or the Executive Campus Director. The notice is to indicate 
the expected last date of attendance and be signed and dated by the student. For a student who 
fails to return from an authorized Leave of Absence or completes the program but does not 
qualify as a graduate (assigned a Completer Status), the withdraw date is the student’s last date 
of attendance. 


(2 
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Federal Return of Funds Policy. 

Any student who withdraws from the college after the commencement of classes and received 
Title IV Federal Aid will be subject to the Federal Return of Funds Policy. The Federal Return of 
Funds Policy requires that a refund of the Title IV grants and loans received be made in 
proportion to the enrollment period remaining whenever the period remaining is 40% or more. 


(3 


— 


Tuition Charges. 

Tuition charges for the enrollment period will be determined based upon the student's Jast day of 
attendance and the resulting percentage of the enrollment period completed. Tuition charges 
and refund amounts are determined as follows: 


(A) Arizona, Idaho, New Mexico, Nevada and Oregon State Refund Policy: Tuition Charges 
and Refund Policy. Tuition charges for the enrollment period are based upon the student's last 
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day of attendance and the resulting percentage of the enrollment period completed. Enrollment 
period is defined as a semester, quarter or term or the period of enrollment as expressed on the 
enrollment agreement. Tuition earned is determined by dividing the number of calendar days 
elapsed from the start date to the last day of attendance, by the number of calendar days in the 
enrollment period, rounded upward to the next percentage (23.3% rounded to 24%). Students 
completing over 60% of the enrollment period will be charged 100% of the tuition for the 
enrollment period The refund shall be the amount the student paid in excess of tuition earned less 
additional charges for registration fees, textbooks, and supplies. 


(B) Washington State Refund Policy: Tuition charges for the enrollment period will be 
determined based upon the student’s last day of attendance. Enrollment period for purposes of 
the refund calculation is defined as a semester, quarter or term or for non-term based programs, 
the period of enrollment as expressed on the enrollment agreement. The percentage of training 
completed is determined by dividing the hours of training the student was scheduled to attend as 
of the student's last day of documented attendance within the enrollment period by the total 
scheduled hours of training in the enrollment period. The college’s tuition charges are governed 
by the amount allowed by Washington State regulation, as identified below: 


If the student completes this The school may keep his 

amount of training: percentage of the 
tuition cost: 

One week or up to 10%, whichever is less 10% 

More than one week or 10% whichever is less but less than 25% 25% 

25% through 50% 50% 

More than 50% 100% 


The refund shall be the amount the student paid in excess of tuition earned less additional 
charges for registration fees, textbooks, and supplies. 


Additional Charges for Registration fee and textbooks and supplies specified in the 
Enrollment Agreement: The student will be charged an enrollment fee of $100 or 10% of the 
tuition, whichever is less. If the student receives equipment, textbooks, or supplies as specified in 
the Enrollment Agreement as a separate charge, and returns them unused within 30 days 
following the date of the student’s cancellation or withdrawal, the College shall refund the charge 
for the unused items paid by the student. If the student fails to return the aforementioned items 
within this 30-day period, the College may offset the documented costs to the College of these 
items against the refund due. The student shall be liable for the amount, if any, by which the 
documented costs for these items exceed the prorated refund amount. Disputes will be resolved 
by the Executive Director for refunds required by this subsection on a case-by-case basis. 


For the purposes of this section: 


The period of a student’s attendance is measured from the first day of instruction as set forth in 
the enrollment agreement through the student’s last day of actual attendance, regardless of 
absences. Approved LOAs and courses for which the student received a WN are not included. 


The period of time for a training program is the period set forth in the enrollment agreement. 


Tuition must be calculated using the tuition and fees as set forth in the enrollment agreement and 
does not include books, supplies and equipment that are listed separately from tuition and fees. 


Issuing Refunds/ Date of Determination 

Any refunds due as a result of the Federal Return of Funds Policy or the college’s refund policy will be 
made within 15 days of the date of determination for students withdrawing from the Nevada campuses 
and within 45 days of the date of determination for students withdrawing from all other campuses. The 
date of determination is defined as the date the student notifies the college of his or her decision to 
withdraw or the date the college determines to withdraw the student in accordance with the college’s 


policies. 


Special Cases 
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In case of prolonged illness or accident, death in the family, or other circumstances that make it 


impractical for the student to complete the program, the college may make a settlement that is fair. 


Distribution Priority of Refunds and Repayment 
Returns will be made in the following order: 


. Unsubsidized Federal Stafford Loans 

. Unsubsidized Federal Direct Stafford Loans 
. Subsidized Federal Stafford Loans 

. Subsidized Federal Direct Stafford Loans 

. Federal PLUS Loans 

. Federal Direct PLUS Loans 

. Federal Pell Grants 

. Federal SEOG Program 

. Other SFA Programs 

10. Other federal, state, private, or institutional sources 
11. The student 
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Student Services 


Advising 


Academic Advising - Faculty and administration at Apollo College maintain an open-door policy 
that encourages students to seek assistance with academic concerns or other problems that may 
interfere with education. Each student is encouraged to initiate discussions with his or her 
instructors whenever the student has any concerns. If at any time the student feels that the 
instructor was not able to adequately address the concerns, the student should schedule a 
meeting with the Program Director or Dean of Education, who will assist the student in getting 
necessary help to resolve the issues. Telephone meetings can be arranged for online students. 


Career Advising - Career advisement is available from representatives in the Career Services 
department. Apollo College does not guarantee employment following graduation. However, 
Career Services will work with every student to assist in finding that special job. Students can 
increase the chances of obtaining the employment they want by excelling academically while a 
student. The attendance, attitude, and effort a student demonstrates at school will be considered 
by an employer in a hiring decision. 


Apollo College works closely with its students to help provide: 


Assistance with application and employment forms. 

Assistance with the preparation of resumes. 

Interviews with prospective employers. 

Contacts with employers to identify job openings. 

Information concerning employment opportunities with local, state, and federal agencies. 


Personal Counseling - All students have access to professional counseling through Student 
Resource Services (SRS), which provides counseling 24 hours per day, 7 days a week with a 
Master’s Level licensed counselor. This program provides students with a toll free number 
whereby they can receive assistance from a professional counselor. These counselors can 
provide immediate assistance and/or refer the student to in-person counseling close to the 
campus at no additional cost. SRS also has a network of local resources that the student can 
access to assist them with daily concerns such as housing, childcare, and stress, to name a few. 


Campus Security 

The college maintains a safe environment for students to learn, for faculty to teach, and for administrators 
and staff to work by increasing awareness of crimes committed on campus. Accurate and complete 
information regarding crimes on campus is disseminated as required in addition to the annual crime 
report published each September. 
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Campus Security Guards are retained on-site at many of the Apollo campuses. Security personnel have 
the authority to determine if an individual has lawful business at the college and have arrest powers 
available to the general public. The specific days and times that security personnel are on campus vary 
and are addressed in the college’s catalog addendum. Many campuses also utilize electronic surveillance 
equipment as part of their security program. 


Crime Reporting: The College encourages anyone who is a victim or witness to a crime on campus to 
report the incident promptly to Campus Security and/or the Executive Campus Director. The college will 
immediately notify the local authorities. For crimes occurring off-campus, the local authorities should be 
notified (dial 911). 


In the event that the College becomes aware of a crime, occurring on- or off- campus, which poses a 
threat to existing students, the Executive Director will seek assistance from the local authorities to ensure 
the safety of the students, faculty and staff. 


Drug and Alcohol Awareness Program 

It is the objective of Apollo College to maintain a 100% drug and alcohol free campus. The college places 
the highest priority on preventing illicit drug and alcohol use, possession, distribution, sale, and 
manufacture and will intervene to accomplish this goal. As a student of the college, individual efforts to 
achieve this objective are expected. 


The college prohibits the unlawful possession, use, distribution, sale, and manufacture of illicit drugs and 
alcohol on and within 1000 feet of the campus or as part of its off-campus activities. Anyone violating this 
policy faces permanent withdrawal from the college and prosecution by the state. 


The faculty and staff of Apollo College share the responsibility of the physical and mental well being of its 
students and employees. If at any time a student thinks he/she or a fellow student/associate may have a 
substance abuse problem, it is very important that help is sought immediately. Students should feel free 
to discuss any personal concerns with their instructor, Program Director, Dean of Education, or Campus 
Director. 


Legal Convictions and Health Risks. Consequences of felony drug convictions vary by state. 
Penalties can range from five years to life imprisonment and/or a $15,000 to $25,000 fine. If 
marijuana, LSD, amphetamines, heroin, or cocaine are delivered, sold, or dispensed in any 
manner to a minor, the penalties double. Misdemeanor penalties range from one year to five 
years imprisonment and or a $1,000 to $10,000 fine. 


The following are examples of health risks associated with the abuse of alcohol and/or the use of 
illicit drugs: damage to the brain, pancreas, and kidneys; high blood pressure, heart attacks, and 
strokes; alcoholic hepatitis and cirrhosis of the liver; stomach disorders; impotence and infertility; 
birth defects such as diminished immunity to disease, sleep disturbances, muscle cramps, and 
edema; chronic lung disease (marijuana); seizures, cardiac arrest, respiratory arrest, or stroke 
(cocaine). 


Where to get help. Apollo College does not support or endorse any program or facility or attest 
to the reliability of information given or treatment provided by any program, telephone hotline, or 
facility. The college provides this information as a service to its students and employees. This 
information is intended as only a partial listing of the resources that may be available to students 
seeking assistance. 


1-800-662-4357 or www.drughelp.org 


This is a national substance abuse information and referral service. It provides information on 
specific drugs and treatment options and referrals to treatment programs and self-help groups, 
family support groups, and crisis centers nationwide. It deals with all drugs. It is affiliated with 
Phoenix House, a leading non-profit drug abuse service organization. 


1-800-729-6686 or www.health.org 
Health Services 
Apollo College does not provide campus health services. While enrolled in school, students are covered 
by student accident insurance. Students are responsible for their own healthcare. 


Learning Resources 
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Apollo College campuses provide appropriate learning resources to complement its programs of study. 
Each campus is equipped with physical and online library resources to support the courses offered. 
These include reference materials commonly used by practitioners in the field of study, access to online 
libraries, and supplementary videos and DVD material that enhances the curriculum. 


Library Services 

Apollo College students have access to a library on campus which includes texts, CDs, DVDs and 
periodicals. Each library or learning resource center also contains computers with internet access. 
Additionally, students have access to Apollo’s online library databases on a 24/7 basis. Students receive 
a password so that they can access these resources from any computer, on or off campus that has 
internet access. 


Students who have overdue material checked out from the library or learning resource center will not be 
cleared for externship or graduation until the material is returned or the cost of the material reimbursed to 
the College. The College may also hold the student’s transcript or diploma until the material is returned or 
the cost of the material reimbursed. 


Student Suggestions 


Apollo College welcomes suggestions as to ways in which any aspect of the College can be improved. 
Such recommendations should be addressed to the attention of the campus Executive Director. 
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Program Descriptions 


The following pages contain the descriptions of the programs offered by Apollo College. The 
same program may vary slightly from campus to campus. This is primarily due to differences in 
State and Board regulations. Each Course Description page has the campus or campuses clearly 
marked where that program version is located. Take extra care to make sure you are referencing 
the correct program version in the state where you are attending. Changes to programs listed in 
this catalog are described in the Catalog Addendum. 


The following designations are used on the catalog pages: 
An asterisk (*) denotes a General Education course. 
A plus (+) denotes an Applied General Education course. 
A caret (4) denotes a core course. 
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Diploma and Certificate Programs 
Dental Assisting 


Credential: Diploma 

Program Codes: DA9P (Portland); DA9 (all other campuses) 

This program version is located at the following campuses: Albuquerque, Mesa, Phoenix, 
Portland, Spokane, and Tucson 


Dental Assistants work directly with the patient and dentist in chair side procedures and perform dental 
office administrative duties. Apollo College’s Dental Assisting program prepares the student to work as an 
entry-level dental assistant, front office receptionist, or dental office coordinator in private dental practices, 
clinics, and hospitals that include dental health care. 


The program provides education in the clinical, laboratory, and administrative duties of a dental assistant. 
The student gains experience with charting and instrumentation procedures involved with chair side 
assisting, crafting dental molds and trays, taking dental X-rays, following office procedures, processing 
insurance forms, and maintaining oral hygiene. 


Upon completion of all classroom instruction and skills training, students perform learned skills during a 
240 hour externship in a dentist’s office, dental clinic, or other approved dental care facility. Upon 
graduation from the program, X-ray certification is recommended for dental assistants and may be 
required in some states, such as Oregon. Preparation to pass a certification examination is included in 
the curriculum. Dental Assisting courses may be taken in any order except where there is a prerequisite. 


Dental Assisting Hours 

Course Code | Course Title Lecture | Lab | Clinical | Credit 
DACX100 Payroll & Banking’ 15 0 0 1.0 
DACX102 First Aid’ 7.5 7.5 0 0.5 
DACX104 Charting and Insurance’ 15 15 0 1.5 
DACX106 Personal Oral Hygiene’ 15 0 0 1.0 
DACX108 Instrumentation and Dental Tray Set-up* 15 15 0 1.5 
DACX110 Lab Materials and Models* 15 15 0 1.5 
DACX112 OSHA Standards* 15 0 0 1.0 
DACX114 Pathology/Microbiology* 7.5 7.5 0 0.5 
DACX116 Specialties” 30 0 0 2.0 
DACX118 Anatomy/Anesthesia* 30 0 0 2.0 
DACX120 X-Ray |* 15 15 0 1.5 
DACX121 X-Ray II* 15 15 0 1.5 
DACX122 Instrumentation and Operatory Procedure’ 15 15 0 1.5 
MEDA102 Medical Law and Bioethics” 15 0 0 1.0 
SMCX126 Business Correspondence” 7.5 7.5 0 0.5 
SMCX128 Pharmacology’ 15 0 0 1.0 
MEDA106 Diet & Nutrition® 15 0 0 1.0 
SMCX132 CPR* 0 15 0 0.5 
SMCX134 Telephone & Appointments” 15 0 0 1.0 
PROD100 Resume and Professional Development 15 0 0 1.0 
CA100 Computer Literacy | 0 30 0 1.0 
MDCB102 Computer Literacy II 0 30 0 1.0 
EXT240 Externship” 0 0 240 5.0 

Total Hours & Credits 292.5 | 187.5 240 30.0 


Approximate time to complete the diploma program: 


Class Clock Hours: 32 weeks @ 15 hrs/wk | 480 hours 
Externship: 6 weeks @ 40 hrs/wk | 240 hours 


Total: 38 weeks i se 720 hours 30.0 credits 


Instructional time does not include holidays. Academic year is defined as 38 weeks and 30 credits. 
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Dental Assisting - Boise 


Credential: Certificate or Associate of Science degree 
Program Codes: DA-D7/08, DA-E7/08 (Certificate); DAD-D7/08, DAD-E7/08 (AS Degree) 


This program version is located at the following campus: Boise 


The Dental Assisting curriculum includes dental assisting theory, laboratory instruction, and clinical 
experiences in area dental offices and the on-campus dental clinic. The program prepares the student for 
entry-level positions assisting the dentist in his or her practice, as well as other settings described in this 
section. The competent Dental Assistant is a combination of chair side assistant, technician, and office 
assistant. The Dental Assistant works with the dentist during the treatment of patients, becoming the 
dentist’s second pair of hands. 


Graduates of the Dental Assisting program receive a certificate of achievement or Associate of Science 
degree. Graduates are eligible to sit for national certification exams to earn the Certified Dental Assistant 
(CDA) and Registered Dental Assistant (RDA) credentials. The Dental Assisting program at the Boise 
campus of Apollo College is accredited by the Commission on Dental Accreditation. 


Employment opportunities include positions in private dental offices, state and local public health 
departments, clinics, and dental schools. 


Dental Assisting Hours 
pcg Course Title Lecture | Lab | Clinical | Credit 
Technical Courses 
DA110 Anatomy & Radiology” 54 0 0 3.5 
DA112 Dental Radiography and Nitrous Oxide* 23 31 0 2.5 
DA120A Dental Specialties* 54 0 0 3.5 
DA122 Dental Specialty Procedures” 23 31 0 2.5 
DA130 Dental Practice Management* 54 0 0 3.5 
DA132 Dental Assistant Functions and Skills” 23 31 0 2.5 
DA140 Preventive Dentistry* 54 0 0 3.5 
DA142 Dental Assistant Procedures and Coronal Polish’ 23 31 0 2.5 
DA150 Restorative Dentistry* 54 0 0 3.5 
DA152 Dental Laboratory Procedures and Four Handed Assisting’ 23 31 0 2.5 
SEM200 Graduate Preparation Seminar 30 0 0 2.0 
EXT180 Externship” 0 0 180 4.0 
EXT90 Externship” 0 0 90 2.0 
Total for Certificate 415 155 270 38.0 
General and Applied General Education Courses 
COM131 Introduction to Communication* 45 0 0 3.0 
$0C113 Introduction to Sociology* 45 ) 0 3.0 
ENG113 English Composition |* 45 0) 0) 3.0 
HLT200 Current Issues in Healthcare+ 45 ) 0 3.0 
MGT220 Business Organizations and Management+ 45 0) 0) 3.0 
MGT230 Human Relations in Business+ 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
SBS200 Small Business Operations+ 45 0 0 3.0 
SBS214 Small Business Customer Relations+ 45 0 0 3.0 
Total for General and Applied General Education courses 450 0 0 30.0 
Total for degree 865 155 270 68.0 
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Approximate time to complete certificate program: 


Class Clock Hours: 30 weeks | @ 18 hrs/wk 540 hours 

Graduate Preparation Seminar 1 week @ 30 hrs/wk 30 hours 

Externship: 7 weeks | @ 38.6 hrs/wk | 270 hours 

Total (Morning or Afternoon): 38 weeks 840 hours | 38.0 credits 
Class Clock Hours: 40 weeks | @ 13.5 hrs/wk | 540 hours 

Graduate Preparation Seminar 1 week @ 30 hrs/wk 30 hours 

Externship: 7 weeks | @ 38.6 hrs/wk | 270 hours 

Total (Evening): 48 weeks 840 hours | 38.0 credits 


Approximate time to complete the degree program: 


Day certificate 38 weeks Evening certificate 48 weeks 

Day degree completion 30 weeks Evening degree completion | 40 weeks 

Total to complete degree by day | 68 weeks Total to complete degree 88 weeks 
in the evening 


Dental Assisting students will complete two externships at two separate facilities. 
Instructional time does not include holidays. 


The academic year for the day and afternoon certificate version of this program is defined as 38 weeks 
and 38 semester credits. The academic year for the evening version is 48 weeks and 38 credits. 


The academic year for the day and afternoon degree version of this program is defined as 30 weeks and 
30 semester credits. The academic year for the evening degree version is 40 weeks and 30 credits. 
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Fitness Training 


Credential: Diploma 
Program Code: FIT4 


This program version is located at the following campuses: Albuquerque, Phoenix, Tucson 


The Fitness Training program provides a full scope of training in the assessment of fitness goals and 
development of custom training programs for clients. Students are given the opportunity to practice skills 
in an actual fitness training facility located on the campus. 


This program provides education in the mechanics of the body, exercise physiology, and the business of 
fitness training. Students gain experience with creating custom exercise programs for all types of clients 
including those that are healthy, aged, young, obese, and chronically ill. 


Upon graduation, it is recommended that students complete at least one of several national certification 
examinations that are given by organizations affiliated with the fitness industry. Preparation to 
successfully pass a certification examination is included in the curriculum. 


Within each level, students may take 100 level courses and 200 level in any order. It is strongly 
recommended that students complete 100 level courses before progressing to 200 level coursework. 


Fitness Training Hours 

Course Code | Course Title Lecture | Lab | Clinical | Credit 
FIT100 Anatomy & Physiology with Medical Terminology” 45 0 0 3.0 
FIT110 Kinesiology” 30 0 0 2.0 
FIT120 General and Sports Nutrition’ 30 0 0 2.0 
FIT130 Injury Prevention, First Aid and CPR* 0 30 0 1.0 
FIT140 Flexibility Techniques” 15 30 0 2.0 
FIT160 Group Fitness Instruction’ 15 30 0 2.0 
FIT170 Principles of Coaching and Motivation’ 30 0 0 2.0 
FIT180 Business of Training* 30 0 0 2.0 
FIT200 Resistance Training: Strength & Endurance” 0 60 0) 2.0 
FIT210 Cardiovascular Training” 0 30 0 1.0 
FIT220 Core Performance Training” 15 30 0 2.0 
FIT230 Specialty Training’ 15 30 0 2.0 
FIT240 Fitness Assessment & Exercise Prescription® 30 30 0 3.0 
FIT250 Special Populations’ 15 30 0 2.0 
EXT90 Externship* 0 0 90 2.0 

Total Hours and Credits 270 300 90 30.0 


Approximate time to complete the diploma program: 


Class Clock Hours 38 weeks | @ 15 hrs/wk | 570 hours 
Externship 6 weeks @ 15 hrs/wk | 90 hours 
Total: 44 weeks 660 hours | 30.0 credits 


Instructional time does not include holidays. The academic year is defined as 44 weeks and 30 semester 
credits. 
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Massage Therapy 


Credential: Diploma 
Program Code: MT10/MTL10 


This program version is located at the following campuses: Albuquerque, Mesa, Phoenix, 
Spokane, and Tucson 


The Massage Therapy diploma program combines a comprehensive study of Swedish massage with 
other manual and energetic therapies. Supporting courses include a kinesthetic and tactile study of 
Human Anatomy and Physiology, Professional Ethics and Communication, and the Business of Massage. 


The program offers didactic and laboratory therapy instruction. Upon course completion, the student 
should have passion for the profession, employ appropriate communication skills, design and implement 
a massage session, manage the business of a massage practice, manage the clinical components of a 
massage practice, maintain self-care and a wellness program. Venues where the certified, entry level 
massage therapist can offer safe, positive, healing touch include corporate wellness programs, medical 
clinics, hospitals, resorts and spas and health clubs, and cruise ships. 


Graduates living in Washington and New Mexico are required to pass a National Certification examination 
in order to obtain licensure. Since a HS diploma or GED is required for licensure in those states, ATB 
students are not admitted in NM or WA. Licensure also requires that students pass a background check 
and drug screening. The curriculum includes instruction to assist the student in passing the national 
examination. 


Students may complete courses numbered from 100-122 in any order and courses numbered from 150- 
168 in any order. However, all courses preceding MTET150 must be completed before progressing to 


courses numbered 150 or higher. 


Massage Therapy Hours 
ae Course Title Lecture | Lab | Clinical | Credit 
MTET100 | Overview of Massage” 15 3 0 1.0 
MTET102 | Professional Ethics” 18 0 0 1.0 
MTET104 | Nutrition® 15 3 0 1.0 
MTET106 | Consultation Preparation and Communication’ 20 16 0 1.5 
MTET110 | Wellness Education and Hydrotherapy* 15 3 0 1.0 
MTET112 | Swedish Massage” 14 40 0 2.0 
MTET114 | Chair Massage” 4 14 0 0.5 
MTET116 | Infant Massage’ 4 14 0 0.5 
MTET118 | First Aid & CPR* 10 8 0 0.5 
MTET120 | Anatomy, physiology and pathology of cells and tissues* 42 12 0 3.0 
MTET122 | Anatomy, physiology and pathology of major muscle groups’ 20 16 0 1.5 
MTET150 | Pathology” 23 4 0 1.5 
MTET152 | Charting & Assessment* 23 4 0 1.5 
MTET154 | Business & Ethics for Massage Practitioners* 18 0 0 1.0 
MTET156 | Deep Tissue Massage” 9 18 0 1.0 
MTET158 | Spa Therapies” 7 20 0 1.0 
MTET160 | Shiatsu’ 12 6 0 0.5 
MTET162 | Athletic Massage” 9 18 0 1.0 
MTET164 | Special Therapies” 9 18 0 1.0 
MTET166 Anatomy, physiology and pathology of the integumentary, 42 12 0 30 
circulatory, lymphatic, immune, and respiratory systems* 
MTET168 Anatomy, physiology and pathology of the nervous, endocrine, 42 12 0 30 
digestive, urinary, and reproductive systems’ 
EXT108 Massage Externship and Board Review’ 0 0 108 2.0 
Total Hours & Credits 371 241 108 30 
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Approximate time to complete the diploma program: 


Class Clock Hours: 34 weeks | @ 18 hrs/wk | 612 hours 
Externship: 6 weeks | @ 18 hrs/wk | 108 hours 
Total (Morning): 40 weeks 720 hours 30 credits 
Class Clock Hours: 40.8 weeks | @ 15 hrs/wk | 612 hours 
Externship: 7.2 weeks | @ 15 hrs/wk | 108 hours 
Total (Day or Evening): | 40 or 48 weeks 720 hours | 30.0 credits 


Instructional time does not include holidays. Externship may be completed on campus in the massage 
clinic or at an approved off-campus site. The academic year is defined as 40 weeks and 30 semester 
credits for the day program and 48 weeks and 30 semester credits for the evening program. 
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Massage Therapy - Boise 


Credential: Certificate or Associate of Science Degree 
Program Code: MT-D7/08, MT-E7/08 (Certificate); MAD-D7/08, MAD-E7/08 (AS Degree) 


This program version is located at the following campus: Boise 


The Massage Therapy degree and certificate programs are designed to prepare the student for entry- 
level employment as a massage therapist and/or to enter private practice. The technical portion of the 
program introduces a variety of massage therapy techniques to facilitate the graduate’s ability to address 
specific problem areas and concerns presented by the client. Techniques include Swedish massage, 
myofascial release, trigger point therapy, Shiatsu, sports massage, hydrotherapy, and site-specific 
treatment techniques. Anatomy and physiology, terminology, basic biology, function and structure of the 
skeletal and muscular systems, ethics, personal care, communication skills, practice management, and 
success skills are topics included in this program. 


Massage Therapy Hours 
Course Code | Course Title Lecture | Lab | Clinical | Credit 
Technical Courses 
Massage Theory Back, Arms, and Forearms - 
MTT110 Cardiovascular and Integumentary Systems’ 54 0 0 3.5 
MTT112 Massage Applications — Back, Arms, and Forearms* 23 31 0 2.5 
Massage Theory Neck, Head, and Face - Nervous and 
MTT120 Urinary Systems* 54 0 0 3.5 
MTT122 Massage Applications — Neck, Head, and Face’ 23 31 0 2.5 
Massage Theory Pelvic Girdle and Legs — Digestive, 
MTT130 Lymphatic and Immune Systems* 54 0 0 3.5 
MTT132 Massage Applications — Pelvic Girdle and Legs” 23 31 0 2.5 
Massage Theory Ankle, Feet, Wrist, & Hands — 
MTT140 Endocrine and Skeletal Systems’ 54 0 0) 3.5 
MTT142 Massage Applications — Ankle, Feet, Wrist, & Hands* 23 31 0 2.5 
Massage Theory Shoulders, Chest, and Abdomen — 
MTT150 Muscular and Respiratory Systems’ 54 0 0 3.5 
Massage Applications — Shoulders, Chest, and 
MTT152 Abdomen’ 23 31 0 2.5 
SEM200 Graduate Preparation Seminar 30 0 0 2.0 
EXT90 Externship* 0 0 90 2.0 
Total for Certificate 415 155 90 34.0 
General and Applied General Education Courses 
COM131 Introduction to Communication* 45 0 0 3.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
ENG113 English Composition I* 45 0 0 3.0 
HLT200 Current Issues in Healthcare+ 45 0 0 3.0 
MGT220 Business Organizations and Management+ 45 0 0 3.0 
MGT230 Human Relations in Business+ 45 0 ) 3.0 
MAT113 College Mathematics* 45 ) 0) 3.0 
PSY113 General Psychology* 45 0 0 3.0 
SBS200 Small Business Operations+ 45 0 0 3.0 
SBS214 Small Business Customer Relations+ 45 0 0 3.0 
Total for General and Applied General Education Courses 450 0 0 30.0 
Total for Degree 865 155 90 64.0 
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Approximate time to complete the certificate program: 


Class Clock Hours: 30 weeks @ 18 hrs/wk | 540 hours 

Graduate Preparation Seminar 1 week @ 30 hrs/wk | 30 hours 

Externship: 5 weeks @ 18 hrs/wk | 90 hours 

Total (Morning or Afternoon): 36 weeks 660 hours | 34.0 credits 
Class Clock Hours: 40 weeks | @ 13.5 hrs/wk 540 hours 

Graduate Preparation Seminar 1 week @ 30 hrs/wk 30 hours 

Externship: 7 weeks | @ 13 hrs/wk 90 hours 

Total (Evening): 48 weeks 660 hours | 34.0 credits 


Approximate time to complete the degree program: 


Day certificate 36 weeks Evening certificate 48 weeks 

Day degree completion 30 weeks Evening degree completion | 40 weeks 

Total to complete degree by day | 66 weeks Total to complete degree 88 weeks 
in the evening 


Employment opportunities include positions in massage offices and private practice, physicians’ offices, 
hospitals and medical centers, chiropractic offices, nursing facilities, outpatient clinics, health clubs and 
fitness centers, spas and resorts, hotels, cruise ships, beauty and hair salons, pain management centers, 
and sports team facilities. 


The certificate portion of the Massage Therapy program consists of 660 clock/contact hours including 
lecture, lab, observation and a 90-hour clinical/externship. Program hours and days sometimes vary—see 
the College’s Admissions Department for a current schedule. 


Instructional time does not include holidays. Externship can be completed in the massage clinic located 
on campus or at a similar off campus facility. The academic year is defined as 36 weeks and 30 semester 
credits for the morning and afternoon program and 48 weeks and 30 semester credits for the evening 
program. 
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Medical Administrative Assisting 


Credential: Diploma 
Program Codes: MAA11P (Portland); MAA11 (all other campuses) 


This program version is located at the following campuses: Albuquerque, Mesa, Phoenix, 
Portland, Spokane, and Tucson 


The Medical Administrative Assisting Program encompasses two areas of necessity within the 
administrative area of a physician’s office or healthcare facility. The first encompasses administrative 
assistant skills, including familiarity with office systems and an introduction to computers. This phase of 
the program includes medical law and ethics, medical terminology, and essential office skills. The second 
phase of the program emphasizes skills associated with billing systems, medical coding, bookkeeping 
and office management responsibilities. 


Graduates of this program are prepared to manage manual and automated front office operations for 
single and multilevel practices at an entry level. Students also learn the administrative assistant skills that 
will make them valuable members of any office team, in or out of medical offices, and will allow them 
flexibility to work in a variety of office operations in health care or business settings. Upon completion of 
classroom instruction and practical training, students perform learned skills during a 240-hour externship 
in a physician’s office, clinic, or other approved medical/health care facility. Medical Administrative 
Assisting courses and Office Application courses can be taken in any order. However, students are 
encouraged to complete the Front Office coursework before the Office Application coursework. 


Medical Administrative Assisting Hours 
Coulee Course Title Lecture Lab Clinical | Credit 
Code 
Front Office 
MEDA102 Medical Law & Bioethics* 15 0 0 1.0 
MEDA104 Pharmacology/Medical Math* 15 15 0 1.5 
MEDA106 Diet & Nutrition’ 15 0 0 1.0 
MEDA108 Health Insurance & Coding’ 15 15 0 1.5 
MEDA110 Medical Office Management’ 15 15 0 1.5 

Patient Communications, Charting & Vital 

MEDA112 Signs’ ie ae ‘ To 
MEDA114 Medical Terminology” 30 0 0 2.0 
MEDA116 First Aid/CPR* 15 15 0 1.5 
CA100 Computer Applications 0 30 0) 1.0 
Office Applications 
MEDA150 Keyboard and 10-key Proficiency” 0 30 0 1.0 
CA102 Computer Applications II* 0 45 0 1.5 
MEDA154 Medical Forms and Correspondence” 15 15 0 1.5 
MEDA156 Computerized Medical Office I* 15 15 0 1.5 
MEDA158 Computerized Medical Office II* 15 15 0 1.5 
MEDA160 Medical Office Coordination” 15 15 0 1.5 
MEDA168 Bookkeeping and Accounting’ 30 0 0) 2.0 
MEDA164 Patient Relations” 15 0 0 1.0 
MEDA166 Professional Development 15 0 0 1.0 
EXT240 Externship” 0 0 240 5.0 
Total Hours & Credits 255 240 240 30.0 


Approximate time to complete the diploma program: 


Class Clock Hours: | 33 weeks | @ 15hrsAwk | 495 hours 
Externship: 6 weeks | @ 40 hrsMwk | 240 hours 
Total: 39 weeks 735 hours | 30.0 credits 


Depending on the extern site, the extern hours may vary. Instructional time does not include holidays. 
The academic year is defined as 39 weeks and 30 semester credits. 
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Medical Administrative Assisting- Boise 


Credential: Certificate or Associate of Science Degree 
Program Codes: MAA-D7/08 (Certificate); MAAD-D7/08 (AS degree) 


This program version is located at the following campus: Boise 


The Medical Administrative Assisting degree and certificate programs are designed to prepare the 
student for entry-level employment in a medical or dental front office or hospital office setting. The 
program specializes in administration, with an emphasis on the practice of various medical office skills. In 
addition, medical terminology, introduction to anatomy, pharmacology, professional development, and the 
measuring of vital signs are presented. The student will complete classroom work using a personal 
computer. Current skills for word processing and medical office procedures are practiced. Field 
experience during the externship is an important part of the program. Graduates of the Medical 
Administrative Assisting program receive a certificate of achievement or Associate’s of Science degree. 


Employment opportunities include positions in a medical office or clinic, hospital, long-term care facility, 
health care insurance organization, or other health care facilities. The certificate portion of the Medical 
Administrative Assistant program consists of 750 clock/contact hours including lecture, lab, observation 
and a 180-hour externship. Program hours and days sometimes vary - see the College’s Admissions 
department for a current schedule. 


Medical Administrative Assisting Hours 
Course Code Course Title Lecture | Lab | Clinical | Credit 
Technical Courses 
MAA110 Basic Dental, Diseases, Disorders & Current Events’ 54 0 0 3.5 

Basic Dental, Diseases, Disorders & Current Events 
MAA112 Applications* 23 31 0 2.5 
MAA120 Office Computer Skills” 54 0 0 3.5 
MAA122 Office Computer Skills Applications’ 23 31 0 2.5 
MAA130 Health Insurance’ 54 0 0 3.5 
MAA132 Health Insurance Applications’ 23 31 0 2.5 
MAA140 Basic Bookkeeping and Collections* 54 0 0 3.5 
MAA142 Basic Bookkeeping and Collections Applications” 23 31 0 2.5 
MAA150 Basic Office Procedures” 54 0 0 3.5 
MAA152 Basic Office Procedures Applications” 23 31 0 2.5 
SEM200 Graduate Preparation Seminar 30 0 0 2.0 
EXT180 Externship” 0 0 180 4.0 
Total for Certificate 415 155 180 36.0 
General and Applied General Education Courses 
COM131 Introduction to Communication* 45 0 0 3.0 
SOC113 Introduction to Sociology* 45 0) ) 3.0 
ENG113 English Composition |* 45 0) 0) 3.0 
HLT200 Current Issues in Healthcare+ 45 0 0 3.0 
MGT220 Business Organizations and Management+ 45 ) 0 3.0 
MGT230 Human Relations in Business+ 45 0) ) 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
SBS200 Small Business Operations+ 45 0 0 3.0 
SBS214 Small Business Customer Relations+ 45 0 0 3.0 
Total for General and Applied General Education Courses 450 0 0 30.0 
Total for Degree 865 155 180 66.0 
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Approximate time to complete the certificate program: 


Class Clock Hours: 30 weeks | @ 18 hrs/wk | 540 hours 

Graduate Preparation Seminar 1 week @ 30 hrs/wk | 30 hours 

Externship: 5 weeks @ 36 hrs/wk | 180 hours 

Total: 36 weeks 750 hours 36.0 credits 


Approximate time to complete the degree program: 


Day certificate 36 weeks Day certificate 36 weeks 

Day degree completion 30 weeks Evening degree completion | 40 weeks 

Total to complete degree by day | 66 weeks Total to complete degree 76 weeks 
in the evening 


Instructional time does not include holidays. The academic year is defined as 36 weeks and 30 semester 
credits for the certificate program. The academic year is defined as 30 weeks and 30 semester credits for 
the day version of the degree program. The academic year is defined as 40 weeks and 30 semester 
credits for the evening version of the degree program. 
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Medical Assisting 


Credential: Diploma 
Program Codes: MA11P (Portland); MA11 (all other campuses) 


This program version is located at the following campuses: Albuquerque, Mesa, Phoenix, 
Portland, Spokane, and Tucson 


Medical Assistants aid the physician and other medical personnel as they examine and treat patients. 
Medical Assistants also perform office administrative tasks that keep a medical office or clinic running 
smoothly. Graduates are prepared to work at an entry level in physicians’ offices, clinics, nursing homes, 
and health care centers as a medical secretary, medical assistant, phlebotomist, or medical receptionist. 


The program provides clinical instruction, class lectures, and practical experience through an externship 
in a medical facility. Clinical instruction enables students to prepare patients for examinations, give 
injections, conduct electrocardiograms, and process routine laboratory tasks. Instruction also covers 
office duties such as completing insurance forms, scheduling appointments, billing, bookkeeping, and 
medical collections. Following classroom instruction and practical skills training, students perform learned 
skills during a 240-hour externship in a physician’s office, clinic, or other approved facility. 


Medical Assisting Front Office courses and Medical Assisting Back Office courses can be taken in any 
order except where prohibited by a prerequisite. Students are encouraged to complete the Front Office 
coursework before Back Office to ensure that their clinical skills are current before beginning externship. 


Medical Assisting Hours 
Course Course Title Lecture Lab | Clinical | Credit 
Code 
Front Office 
MEDA102 Medical Law & Bioethics* 15 0 0 1.0 
MEDA104 Pharmacology/Medical Math* 15 15 0 1.5 
MEDA106 Diet & Nutrition® 15 0 0 1.0 
MEDA108 Health Insurance & Coding’ 15 15 0 1.5 
MEDA110 Medical Office Management’ 15 15 0 1.5 
MEDA112 Patient Communications, Charting & Vital Signs” 15 15 0 1.5 
MEDA114 Medical Terminology” 30 0 0 2.0 
MEDA116 First Aid/CPR* 15 15 0 1.5 
CA100 Computer Applications 0 30 0 1.0 
Back Office 
MEDB150 Injections/Immunizations* 15 15 0 1.5 
MEDB152 Health & Safety/Introduction to Microbiology’ 15 15 0 1.5 
MEDB154 Digestive System’ 7.5 7.5 0 15 
MEDB156 Urinary/Reproductive Systems’ 7.5 7.5 0 15 
MEDB158 Central Nervous System’ 7.5 7.5 0 15 
MEDB160 Skeletal & Muscular Systems” 15 15 0 1.5 
MEDB162 Cardiovascular System” 15 45 0 2.5 
MEDB164 Endocrine System’ 7.5 7.5 0 15 
MEDB170 Respiratory System’ 7.5 7.5 0 15 
MEDB168 Specialties” 15 15 0 1.5 
EXT240.1 Externship” 0 0 240 5.25 
Total Hours & Credits 247.5 247.5 240 30.0 


Approximate time to complete the diploma program: 


Class Clock Hours: 33 weeks | @ 15 hrs/wk 495 hours 


Externship: 6 weeks | @ 40 hrs/wk 240 hours 


Total: 39 weeks ee oe any 735 hours 30.0 credits 


Depending on the extern site, the extern hours may vary. Instructional time does not include holidays. 
The academic year is defined as 39 weeks and 30 semester credits. 
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Medical Assisting - Boise 


Credential: Certificate or Associate of Science degree 
Program Codes: MA-D7/08, MA-E7/08 (Certificate); MAD-D7/08, MAD-E7/08 (AS Degree) 


This program version is located at the following campus: Boise 


The Medical Assisting curriculum includes medical assisting theory, laboratory instruction and clinical 
experiences in area medical offices. The certificate program prepares the student for entry- level positions 
assisting the physician in his or her practice, as well as other positions described in this section. Medical 
Assistants are multi-skilled professionals specifically trained to perform both front office and clinical skills 
in the physician’s office. 


Graduates of the Medical Assisting program receive a certificate of achievement and are eligible to sit for 
national certification exams to earn the Registered Medical (RMA) and Certified Medical Assistant (CMA) 
credential. Employment opportunities include positions in physicians and other health care practitioners’ 
offices, clinics, and other health care facilities. 


Medical Assisting Hours 

Course Code | Course Title Lecture | Lab | Clinical | Credit 

Technical Courses 

MA110 Clinical Theory - Body Systems, Hematology & Senses” 54 0 0 3.5 

MA112 Clinical Applications-Body Systems, Hematology & Senses” 23 31 0 2.5 
Clinical Theory - Body Systems, Pharmacology, Geriatrics 

MA120 and Pediatrics” 54 0 0 3.5 
Clinical Applications — Body Systems, Pharmacology, 

MA122 Physical Therapy and Pediatrics’ 23 31 0 2.5 
Clinical Theory - Body Systems, Immunology, Microbiology 

MA130 and Special Testing” 54 ) 0 3.5 
Clinical Applications — Body Systems, Microbiology and 

MA132 Special Testing’ 23 31 0 2.5 
Administration Theory — Math, Medical Law and Ethics, and 

MA140 Office Management* 54 0 0 3.5 
Administration Applications — Computer Fundamentals, 

MA142 Records Management, and Dosage Calculations’ 23 31 0 2.5 
Administration Theory — Psychiatry, Health Insurance, and 

MA150 Office Management* 54 0 0 3.5 
Administration Applications — Physical Examination, Patient 

MA152 History, Health Insurance and Coding” 23 31 0 2.5 

SEM200 Graduate Preparation Seminar 30 0 0 2.0 

EXT180 Externship” 0 0 180 4.0 

Total for Certificate 415 155 180 36.0 

General and Applied General Education Courses 

COM131 Introduction to Communication* 45 0 0 3.0 

SOC113 Introduction to Sociology* 45 0 0 3.0 

ENG113 English Composition |* 45 0) 0) 3.0 

HLT200 Current Issues in Healthcare+ 45 ) 0 3.0 

MGT220 Business Organizations and Management+ 45 0 0 3.0 

MGT230 Human Relations in Business+ 45 0 0 3.0 

MAT113 College Mathematics* 45 0 0 3.0 

PSY113 General Psychology* 45 0 0 3.0 

SBS200 Small Business Operations+ 45 0 0 3.0 

SBS214 Small Business Customer Relations+ 45 0 0 3.0 

Total for General and Applied General Education Courses 450 0 0 30.0 

Total for Degree 865 155 180 66.0 


Approximate time to complete the certificate program: 


Class Clock Hours: 30 weeks | @ 18 hrs/wk | 540 hours 
Graduate Preparation Seminar 1 week @ 30 hrs/wk | 30 hours 
Externship: 5 weeks @ 36 hrs/wk | 180 hours 


Total (Morning and Afternoon): 


36 weeks 


750 hours | 36.0 credits 


Class Clock Hours: 40 weeks | @ 13.5 hrs/wk | 540 hours 
Graduate Preparation Seminar 1 week @ 30 hrs/wk 30 hours 

Externship: 7 weeks @ 26 hrs/wk 180 hours 
Total (Evening): 48 weeks 750 hours 


Approximate time to complete the degree program: 


36.0 credits 


Day certificate 36 weeks Evening certificate 48 weeks 
Day degree completion 36 weeks Evening degree completion | 40 weeks 
Total to complete degree by day | 68 weeks Total to complete degree 88 weeks 


in the evening 


Instructional time does not include holidays. The academic year is defined as 36 weeks and 36 semester 
credits for the day and afternoon versions of the certificate program. The academic year is defined as 48 
weeks and 36 semester credits for the evening version of the certificate program. The academic year is 
defined as 30 weeks and 30 semester credits for the day and afternoon versions of the degree program. 
The academic year is defined as 40 weeks and 30 semester credits for the evening version of the degree 


program. 
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Medical Assisting / Limited X-Ray 


Credential: Diploma 


Program Codes: 


MAX12 


This program version is located at the following campus: Portland 


The Medical Assisting/Limited X-Ray program provides a full scope of training in medical office 
procedures, clinical procedures, and limited X-Ray services. Students are given the opportunity to 
practice skills in an energized X-Ray lab on campus. 


Classroom instruction is available days and evenings. The eleven week X-Ray portion requires day 
attendance. Upon completion of all classroom instruction and practical skills training, students perform 


learned skills during a 240 hour externship in a physician’s office, clinic, or other facility. 


Medical Front Office courses and Medical Back Office courses can be taken in any order. However, 
students are encouraged to complete the Front Office coursework before progressing to the Back Office 
coursework. Limited X-Ray courses are taken at the completion of the Back Office curriculum. 


Medical Assisting / Limited X-Ray Hours 
Course Code | Course Title Lecture | Lab | Clinical | Credit 
Front Office 
MEDA102 Medical Law & Bioethics* 15 0 0 1.0 
MEDA104 Pharmacology/Medical Math* 15 15 0 1.5 
MEDA106 Diet & Nutrition® 15 0 0 1.0 
MEDA108 Health Insurance & Coding* 15 15 0 1.5 
MEDA110 Medical Office Management’ 15 15 0) 1.5 
MEDA112 Patient Communications, Charting & Vital Signs” 15 15 0 1.5 
MEDA114 Medical Terminology” 30 0 0 2.0 
MEDA116 First Aid/CPR* 15 15 0 1.5 
CA100 Computer Applications* 0 30 0 1.0 
Back Office 
MEDB150 Injections/Immunizations* 15 15 0 1.5 
MEDB152 Health and Safety/Introduction to Microbiology” 15 15 0 1.5 
MEDB154 Digestive System’ 7.5 7.5 0 15 
MEDB156 Urinary/Reproductive Systems’ 7.5 7.5 0 15 
MEDB158 Central Nervous System’ 7.5 7.5 0 15 
MEDB160 Skeletal and Muscular Systems’ 15 15 0 1.5 
MEDB162 Cardiovascular System” 15 45 0 2.5 
MEDB164 Endocrine System’ 7.5 7.5 0 15 
MEDB170 Respiratory System’ 7.5 7.5 0 15 
MEDB168 Specialties” 15 15 0 1.5 
EXT80 Externship” 0 0 80 1.75 
EXT160 Externship” 0 0 160 3.50 
Limited X-Ray 
XRCB101 Radiation Use and Safety” 0 60 0 2.0 
XRCB102 Positioning Skull/Sinus* 0 20 0 0.5 
XRCB103 Positioning Spine* 0 30 0 1.0 
XRCB105 Positioning Extremities’ 0 60 0 2.0 
XRCB107 Positioning Podiatric (foot and ankle)” 0 15 0 0.5 
XRCB108 Positioning Chest and Ribs” 0 15 0 0.5 
XRCB109 Patient Care and Education” 0 15 0 0.5 
Total Hours & Credits 247.5 | 462.5 240 37.0 
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Approximate time to complete the diploma program: 


33 weeks | @ 15 hrs/wk 495 hours Day & Eve 
Class Clock Hours: | 10 weeks | @ 21.5 hrs/wk |_ 215 hours Day only 
Externship: 6 weeks | @ 40 hrs/wk 240 hours 
Total: 49 weeks 950 hours | 37.0 credits 


Depending on the extern site, the extern hours may vary. Instructional time does not include holidays. 
The academic year is defined as 39 weeks and 30 semester credits (Minimum of 720 clock hours). 
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Medical Billing and Coding 


Credential: Diploma 
Program Code: MBC10P / MBCL10P (Portland); MBC10 (all other campuses) 


This program version is located at the following campuses: Albuquerque, Mesa, Tucson, Portland, 
Spokane, and Westside 


Medical Billing and Coding specialists maintain accurate, organized and permanent documentation of 
medical care to provide data for a variety of health information needs. Accurate and timely health care 
data is necessary to evaluate, plan, and deliver quality health care. The medical world depends on health 


information management professionals to collect, maintain, organize and interpret this information. 


Medical Billing and Coding specialists are employed at an entry level in a variety of settings including 
hospitals and clinics, physician offices, insurance companies, long term care facilities, rehabilitation and 
mental health facilities. 


Courses in this program can be taken in any order except where prohibited by a prerequisite. 


Medical Billing and Coding Hours 
ai Course Title Lecture | Lab | Clinical | Credit 
MRCX102 | Legal Aspects of Health Records” 30 30 0 3.0 
MRCX103 | Medical Terminology and Coding Procedures* 15 45 0) 2.0 
MRCX104 | Coding of Digestive, Reproductive and Urinary Systems* 15 45 ) 2.0 
MRCX105 | Medical Billing Systems” 10 90 0 3.0 
MRCX110 | Orientation to U.S. Healthcare” 30 30 0 3.0 
MRCX113 | Electronic Health Records” 15 45 0 2.0 
Coding of Nervous, Cardiovascular, and Respiratory 
MRCX114 | Systems” 15 45 0 2.0 
Coding of Blood, Lymphatic, Immune, and Musculoskeletal 
MRCX115 | Systems” 15 45 0 2.0 
Coding of Integumentary, Senses, and Endocrine 
MRCX116 | Systems” 15 45 0 2.0 
MRCX117 | CPT-4 Coding Applications’ 15 45 0 2.0 
MRCX119 | ICD-9 Coding Applications” 15 45 0 2.0 
MRCX121 | Computer Literacy 0 60 0 2.0 
MRCX122 | Medical Applications for Medical Records* 15 45 0 2.0 
MRCX125 | Resume and Professional Development 10 30 0 1.0 
Total Hours & Credits 215 645 0 30.0 
Approximate time to complete the diploma program: 
Class Clock Hours: 43 weeks @ 20 hrs/wk 860 hours 
Total (MBC10, MBC10P) 43 weeks 860 hours 30.0 credits 
Class Clock Hours: 54 weeks @ 16 hrs/wk 860 hours 
Total (MBCL10P) 54 weeks 860 hours 30.0 credits 


Instructional time does not include holidays. The academic year is defined as 43 weeks and 30 semester 
credits for the day version of the program. The academic year is defined as 54 weeks and 30 semester 
credits for the evening version of the program. 


Medical Billing 


Credential: Certificate or Associate of Science degree 
Program Code: MB-E7/08 (Certificate), MBD-E7/08 (AS Degree) 


This program version is located at the following campuses: 


Boise 


The Medical Billing degree and certificate programs are designed to prepare the student for employment 
as a medical biller in a medical or dental office, hospital, clinic, or by an independent billing company. 
Instruction will consist of theory and practice to meet the competencies identified as necessary for entry- 
level employment. Students will learn to prepare various health claims forms required by the insurance 
industry using medical billing software. This involves practicing accurate interpretation of medical records, 
including procedures performed and the diagnosis determined by the health care provider, and correctly 
coding the information for submission to the insurance company. The emphasis is on the high level of 
responsibility required and the attention to detail and accuracy needed to be a competent medical biller. 


Graduates of the Medical Billing program receive a certificate of achievement or Associate of Science 
degree. Employment opportunities include positions in a medical office, hospital, long-term care facility, 
health care insurance organization, or medical billing company, or other health care facilities. 


Medical Billing Hours 
Course Code | Course Title Lecture | Lab | Clinical | Credit 
Technical Courses 
MB110 Medical Billing” 54 0 0 3.5 
MB112 Medical Billing Applications*® 23 31 0 2.5 
MB120 Office Procedures, Patient Billing, Collections” 54 0 0 3.5 
MB122 Office Procedures, Patient Billing, Collections Applications’ 23 31 0 2.5 
MB130 Medicaid and Insurance” 54 0 0 3.5 
MB132 Medicaid and Insurance Applications” 23 31 0 2.5 
MB140 Medicare and Insurance” 54 0 0 3.5 
MB142 Medicare and Insurance Applications” 23 31 0 2.5 
MB150 Hospital Billing and Compensation Insurance” 54 0 0 3.5 
MB152 Hospital Billing and Compensation Insurance Applications” 23 31 0 2.5 
SEM200 Graduate Preparation Seminar 30 0 0 2.0 
EXT180 Externship* 0 0 180 4.0 
Total for Certificate 415 155 180 36.0 
General and Applied General Education courses 
COM131 Introduction to Communication* 45 0 0 3.0 
SOC113 Introduction to Sociology* 45 0) 0) 3.0 
ENG113 English Composition |* 45 0) 0) 3.0 
HLT200 Current Issues in Healthcare+ 45 0 0 3.0 
MGT220 Business Organizations and Management+ 45 0 0) 3.0 
MGT230 Human Relations in Business+ 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0) 3.0 
PSY113 General Psychology* 45 0 0 3.0 
SBS200 Small Business Operations+ 45 0 0 3.0 
SBS214 Small Business Customer Relations+ 45 0 0 3.0 
Total for General and Applied General Education courses 450 0 0 30.0 
Total for degree 865 155 180 66.0 
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Approximate time to complete the certificate program: 


Class Clock Hours: 40 weeks | @ 13.5 hrs/wk | 540 hours 
Graduate Preparation Seminar 1 week @ 30 hrs/wk 30 hours 

Externship: 7 weeks | @ 26 hrs/wk 180 hours 
Total (Evening): 48 weeks 750 hours 


36.0 credits 


Approximate time to complete the degree program: 


Evening certificate 48 weeks Evening certificate 48 weeks 

Day degree completion 30 weeks Evening degree completion | 40 weeks 

Total to complete degree by day | 78 weeks Total to complete degree 88 weeks 
in the evening 


Instructional time does not include holidays. The academic year is defined as 48 weeks and 36 semester 
credits for the certificate program. The academic year is defined as 30 weeks and 30 semester credits for 
the day version of the degree program and 40 weeks and 30 semester credit hours for the evening 


version of the degree program. 
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Pharmacy Technician 


Credential: Diploma 
Program Codes: PT9P/PTLYP (Portland); PT89/PTL9 (all other campuses) 


This program version is located at the following campuses: Albuquerque, Mesa, Phoenix, 
Portland, Spokane, and Tucson 


The Pharmacy Technician program includes courses that prepare graduates for entry level careers in 
both retail and hospital pharmacy settings. The program provides instruction in pharmaceutical and 
medical terminology, abbreviations and symbols used in prescribing, dispensing, and charting of 
medications, drug trade and generic names as well as strengths, dosages, dosage forms, and routes of 
administration. Administrative skills and law and ethics are also emphasized. Pharmacy mathematics, use 
of the calculator, and good verbal and written communication skills are functionally taught throughout the 
program. Upon completion of all classroom instruction, students are assigned to an externship in a 
hospital, retail pharmacy, or pharmaceutical distributor. 


The Portland and Spokane programs are approved for practice in the State of Washington. The following 
states, in which Apollo College has campuses, require Pharmacy Technicians to pass a National 
Certification examination: New Mexico and Oregon. Additionally, Arizona and Oregon require that 
students have a High School Diploma or GED before they can receive a technician license, therefore ATB 
students are not admitted to the Pharmacy Technician programs in those states. An Oregon license is 
required to work in Oregon and a Washington license is required to work in Washington. A background 
check and drug screening may be required. 


Courses may be taken in any order unless there is a prerequisite requirement. See the course description 
pages for prerequisite information. 


Pharmacy Technician Hours 
Course Code | Course Title Lecture | Lab | Clinical | Credit 
PTCX100 Pharmacology” 32 0 0 2.0 
PTCX102 Controlled Substances” 20 0 0 1.0 
PTCX104 Patient Communications* 5 15 0 0.5 
PTCX106 Pharmacy Math’ 24 8 0 1.5 
PTCX108 Pharmacology/Circulatory System’ 20 0 0 1.0 
PTCX110 Clerical Procedures/CPR* 16 16 0 1.5 
PTCX112 Prescriptions” 5 15 0 0.5 
PTCX114 Patient Profiles” 20 0 0 1.0 
PTCX116 Pharmacology/Respiratory System” 20 0 0 1.0 
PTCX118 Pharmacology/Nervous System’ 20 0 0 1.0 
PTCX120 Drug Distribution’ 16 0 0 1.0 
PTCX122 Drug Reference Books” 5 15 0 0.5 
PTCX124 Antibiotics”® 20 0 0 1.0 
PTCX126 Aseptic Preparation’ 10 10 0 1.0 
PTCX127 IV Preparation’ 10 30 0 1.0 
PTCX128 Pharmacology/Digestive System’ 20 0 0 1.0 
PTCX130 Over the Counter Medications” 16 0 0 1.0 
PTCX132 Chemistry* 20 0 0 1.0 
PTCX134 Chemotherapy” 32 0 0 2.0 
PTCX136 Psychopharmacology/Endocrine System’ 20 0 0 1.0 
PTCX138 Specialty Lab Equipment’ 0 20 0 0.5 
PTCX140 Pharmacological Computer Software” 0 40 0 1.0 
RPCB100 Resume & Professional Development’ 0 16 0 0.5 
SCCB101 Computer Literacy 0 40 0 1.0 
EXT260 Externship” 0 0 260 5.5 
Total Hours & Credit 351 225 260 30.0 
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Approximate time to complete the diploma program: 


Day Clock Hours: 29 weeks | @ 20 hrs/wk 576 hours 
Externship: 1 week | @ 20 hrs/wk 20 hours 

6 weeks | @ 40 hrs/wk 240 hours 
Total: 36 weeks 


Afternoon hours in Spokane: 


836 hours | 30.0 credits 


Night Clock Hours: 


36 weeks | @ 16 hrs/wk 


576 hours 


Externship: 


1 week @ 20 hrs/wk 
6 weeks | @ 40 hrs/wk 


Total: 


43 weeks 


20 hours 
240 hours 


836 hours 


30.0 credits 


Instructional time does not include holidays. The academic year is defined as 36 weeks and 30 semester 
credits for the day or afternoon versions and 43 weeks and 30 credits for the evening version. 
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Pharmacy Technician - Boise 


Credential: Certificate or Associate of Science degree 
Program Codes: RX-D7/08, RX-E7/08 (Certificate); RXD-D7/08, RXD-E7/08 (AS Degree) 


This program version is located at the following campuses: Boise 


The Pharmacy Technician curriculum includes pharmacy theory, laboratory instruction and clinical 
experiences in a variety of pharmacy practice sites including retail, hospital and home health. The 
certificate program prepares the student for entry-level positions assisting the pharmacist in his or her 
practice as well as other positions described in this section. The Pharmacy Technician is skilled in the 
practical and mechanical aspects of pharmacy practice, with an emphasis upon being an integral part of 
the health care team as they assist the pharmacist. The Pharmacy Technician’s duties include, but need 
not be limited to: inventory management, compounding, dispensing medications, maintaining patient 
records, retrieving and packaging doses and mixing of parenteral fluids. 


Employment opportunities include positions in hospitals, medical centers, skilled nursing facilities, private 
pharmacies, outpatient clinics and pharmaceutical companies. 


Pharmacy Technician Hours 
COulze Course Title Lecture | Lab | Clinical | Credit 
Code 
Technical Courses 
RX110 Pharmacy History, Law and the Pharmacokinetic Model 54 0 0 3.5 
Prescription Information Processing and Controlled 
RX112 Substances” 23 31 0 2.5 
Pharmacology of Nervous System Drugs and Anti- 
RX120 Infectives* 54 0 0 3.5 
RX122 Reconstitution, Retail Operations and Drug Labels” 23 31 0 2.5 
Pharmacology of Respiratory, Digestive and Renal 
RX130 Systems” 54 0 0 3.5 
Long Term Care, Extemporaneous Compounding and 
RX132 Dosage Based on Weight“ 23 31 0 2.5 
RX140 Pharmacology of Cardiovascular, Musculoskeletal & 5A 0 0 35 
Endocrine Systems’ 
Blood Measurements, Body Surface Dosage and 
RX142 Electrolyte Calculations” 23 31 0 2.5 
RX150 Hospital Operations and Clinical Aspect of Health Care” 54 0 0 3.5 
Sterile Product Preparation, Automated Filling Systems 
RX152 and Parenteral Dosages’ 23 31 0 2.5 
SEM200 Graduate Preparation Seminar 30 0 0 2.0 
EXT240 Externship” 0 0 240 5.0 
Total for Certificate 415 155 240 37.0 
General and Applied General Education courses 
COM131 Introduction to Communication* 45 0 0 3.0 
$0C113 Introduction to Sociology* 45 0 0 3.0 
ENG113 English Composition |* 45 ) ) 3.0 
HLT200 Current Issues in Healthcare+ 45 0 0 3.0 
MGT220 Business Organizations and Management+ 45 0) 0) 3.0 
MGT230 Human Relations in Business+ 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0) 3.0 
SBS200 Small Business Operations+ 45 0 0 3.0 
SBS214 Small Business Customer Relations+ 45 0 0 3.0 
Total for General and Applied General Education courses 450 0 0 30.0 
Total for Degree 865 155 240 67.0 


Approximate time to complete certificate program: 


Class Clock Hours: 30 weeks | @ 18 hrs/wk | 540 hours 
Graduate Preparation Seminar 1 week @ 30 hrs/wk | 30 hours 

Externship: 7 weeks | @ 26 hrs/wk | 240 hours 
Total (Morning): 38 weeks 810 hours 


37.0 credits 


Class Clock Hours: 40 weeks | @ 14 hrs/wk | 540 hours 
Graduate Preparation Seminar 1 week @ 30 hrs/wk | 30 hours 

Externship: 7 weeks | @ 26 hrs/wk | 240 hours 
Total (Evening): 48 weeks 810 hours 


37.0 credits 


Approximate time to complete the degree program: 


Day certificate 38 weeks Evening certificate 48 weeks 

Day degree completion 30 weeks Evening degree completion | 40 weeks 

Total to complete degree by day | 68 weeks Total to complete degree 88 weeks 
in the evening 


Graduates of the Pharmacy Technician program receive a certificate of achievement or Associate of 
Science degree. Graduates are eligible and fully prepared to sit for the Certified Pharmacy Technician 
(CPhT) national certification exam. 


The Pharmacy Technician program consists of 810 clock/contact hours including lecture, lab and a six- 
week, 240-hour externship. Program hours and days sometimes vary; see the College’s Admission 
Department for a current schedule. 


Instructional time does not include holidays. The academic year is defined as 38 weeks and 37 semester 
credits for the morning version of the certificate program and 48 weeks and 37 semester credits for the 
evening version of the certificate program. The academic year is defined as 30 weeks and 30 semester 
credits for the day version of the degree program and 40 weeks and 30 semester credits for the evening 
version of the degree program. 


69 


Physical Therapy Technician 


Credential: Diploma 
Program Codes: PTT9 /PTTL9 


This program version is located at the following campuses: Mesa, Tucson, and Westside 


Students in the Physical Therapy Technician program practice a range of skills that encompass anatomy 
and physiology, pathologies, medical terminology, therapeutic exercises and a wide range of modality 
applications that would include ultrasound, electrical stimulation, massage, therapeutic exercises, 
hydrotherapy, and others. Students have the opportunity to train and test as a Personal Fitness Trainer. 


The program includes classroom lectures, laboratory exercises and practice, and clinical training in a 
professional environment off campus. 


Graduates will work in an entry level capacity in a variety of settings providing support, training and 
treatment for patients who are recovering from an injury or adapting to trauma or disability. Graduates 
who choose to do so will also be prepared to sit for the National Federation of Professional Trainers 
(NFPT) exam. 


One hundred level courses may be taken in any order except where prohibited due to prerequisites but 
must be completed before progressing to the two hundred level courses. 


Physical Therapy Technician Hours 
Course Code Course Title Lecture Lab Clinical Credit 
PTTB100 PT Integrations” 60 0 0 4.0 
PTTB101 Fitness Trainer’ 20 40 0 2.5 
PTTB102 Anatomy & Physiology” 60 0 0 4.0 
PTTB103 Therapeutic Standards* 30 30 0 3.0 
PTTB104 Physical Agents Theory’ 60 0 0 4.0 
PTTB105 Physical Agents Lab’ 0 60 0 2.0 
PTTB106 Sports Injury Management* 40 20 0 3.0 
PTTB107 Career Development 20 40 0 2.5 
EXT240 Externship” 0 0 240 5.0 
Total Hours & Credits 290 190 240 30.0 
Approximate time to complete the diploma program: 
Class Clock Hours (PTT8): 24 weeks @ 20 hrs/wk | 480 hours 
Class Clock Hours (PTTL8): 32 weeks @ 15 hrs/wk | 480 hours 
Externship: 6 weeks @ 40 hrs/wk 240 hours 
Total: 30 or 38 weeks 720 hours 30.0 credits 


Instructional time does not include holidays. The academic year is defined as 38 weeks and 30 semester 
credits, except at the Westside campus where it is defined as 30 weeks and 30 semester credits. 
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Practical Nursing - Boise 


Credential: Certificate 
Program Code: PN7/08 


This program version is located at the following campus: Boise 


The program provides theoretical and clinical experiences in nursing and incorporates knowledge from 
the related disciplines. These experiences will be facilitated by the acquisition of knowledge, skills and 
attitudes in every nursing course. The goal of the program is to prepare graduates for entry-level positions 
where they will provide quality healthcare services in diverse settings and function as providers of care, 
managers of care, and members within the discipline. 


Graduates of the Nursing program receive a certificate of achievement and are eligible to take the 
National Council Licensing Examination for Practical Nurse (NCLEX-PN). Employment opportunities 
include positions in long-term care, assisted living, home health care, ambulatory health clinics, and 


hospitals. This program is offered residentially only and not through distance education. 


Practical Nursing Hours 

Course Code Course Title Lecture | Lab | Clinical | Credit 
AP102 Basic Anatomy & Physiology* 48 0 0 3.0 
MATH101 Math for Dosage Calculation+ 16 0 0 1.0 
MT102 Medical Terminology” 16 0 0 1.0 
NUR100 Fundamentals and Medical - Surgical Nursing” 64 0 0 4.0 
NUR102 Fundamentals and Medical Surgical Nursing — Clinical” ) 64 144 5.0 
NUR120 Medication Administration® 16 32 0 2.0 
NUR151 Maternal Child Nursing* 32 0 0 2.0 
NUR155 Nursing Care of Specialized Populations — Clinical” 0 32 192 5.0 
NUR161 Pediatric Nursing* 32 0 0 2.0 
NUR171 Mental Health Nursing’ 32 0 0 2.0 
NUR181 Rural and Community Health Nursing’ 16 0 0 1.0 
NUR211 Medical Surgical Nursing* 64 0 0 4.0 
NUR213 Medical Surgical Nursing — Clinical* 0 32 240 6.0 
NUR221 Leadership” 16 0 0 1.0 
NUR230 NCLEX-PN Review 0 64 0 2.0 
Total Hours & Credits 352 224 576 41.0 

Approximate time to complete certificate program: 
Semester 1 15 weeks @ 27 hrs/wk 400 hours 16 credits 
Semester 2 15 weeks @ 22 hrs/wk 336 hours 12 credits 
Semester 3 15 weeks @ 28 hrs/wk 416 hours 13 credits 
Total: 45 weeks Pp 1,152 hours 41.0 credits 


**Admission to or graduation from Apollo College’s Practical Nursing program does not guarantee 
obtaining a license to practice practical nursing. In Idaho, licensure requirements and the subsequent 
procedures for entry into nursing, are the exclusive right and responsibility of the Idaho State Board of 
Nursing. Students must satisfy the requirements of all laws and regulations in the jurisdiction in which 
they wish to work, independent of any college or school requirements for graduation. 


Instructional time does not include holidays. The academic year is defined as 30 weeks and 24 semester 
credits. 
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Practical Nursing - Portland 


Credential: Diploma 
Program Code: LPN8 


This program version is located at the following campus: Portland 


The mission of the Practical Nursing program is to prepare graduates to become licensed nurses with the 
knowledge and skill necessary to assume entry-level positions in the practical nursing field. The program 
provides theoretical and clinical experiences in nursing and incorporates knowledge from the related 
disciplines. These experiences will be facilitated by the acquisition of knowledge, skills and attitudes in 
every nursing course. The goal of the program is to prepare graduates for entry level positions where they 
will provide quality healthcare services in diverse settings and function as providers of care, managers of 
care, and members within the discipline. 


Students completing the program will earn a certificate and be eligible to take the National Council 
Licensing Examination for Practical Nurse (NCLEX-PN). Employment opportunities include positions in 
long-term care, assisted living, home health care, ambulatory health clinics, and hospitals. The Nursing 
program consists of 1328 clock/contact hours including lecture, lab and clinical experience. 


Applicants to the Practical Nursing (PN) Program must: 


OV ONL 


Have earned a High School Diploma or GED. 

Complete a background check. 

Complete and pass a drug screening prior to enrollment. 

Submit a written essay. 

Pass standardized admission tests in math, reading, and writing. 


Students must satisfactorily complete all the coursework in the prior semester before progressing. 


Practical Nursing Hours 
Course Code | Course Title Lecture | Lab | Clinical | Credit 
Semester 1 
AP104 Basic Anatomy & Physiology and Lab* 48 32 0 4.0 
MEDTERM100 | Medical Terminology” 16 0 0 1.0 
ENG110 English Composition* 48 0 0 3.0 
PSY110 Introduction to Psychology* 48 0 0 3.0 
S$OC110 Introduction to Sociology* 48 0 0 3.0 
Total Semester 1 208 32 0 14.0 
Semester 2 
NUR100 Fundamentals and Medical-Surgical Nursing” 64 0 0 4.0 
NUR100C Fundamentals and Medical-Surgical Nursing — Clinical* 0 64 144 5.0 
NUR101 Medication Administration” 16 32 0 2.0 
MATH101 Math for Dosage Calculations+ 16 0 0 1.0 
Total Semester 2 96 96 144 12.0 
Semester 3 (Nursing Courses) 
NUR200 Maternal Child Nursing* 32 0 0 2.0 
NUR200CS Nursing Care of Specialized Populations-Clinical* 0 32 192 5.0 
NUR201 Pediatric Nursing* 32 0 0 2.0 
NUR202 Mental Health Nursing” 32 0 0 2.0 
NUR203 Rural & Community Health Nursing’ 16 0 0 1.0 
Total Semester 3 112 32 192 12.0 
Semester 4 (Nursing Courses) 
NUR300 Medical-Surgical Nursing II* 64 0 0 4.0 
NUR300C Medical-Surgical Nursing II — Clinical* 0 32 240 6.0 
NUR301 Leadership’ 16 0 0 1.0 
NUR303 NCLEX-PN Review 0 64 0 2.0 
Total Semester 4 80 96 240 13.0 
Total Credit Units (Nursing & General Education) 496 256 576 51.0 
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Approximate time to complete the diploma program: 


Semester 1 16 weeks @ 15 hrs/wk 240 hours 14 credits 
Semester 2 16 weeks @ 21 hrs/wk 336 hours 12 credits 
Semester 3 16 weeks @ 21 hrs/wk 336 hours 12 credits 
Semester 4 16 weeks @ 26 hrs/wk 416 hours 13 credits 
Total: 64 weeks 1,328 hours 51.0 credits 


** Admission to or graduation from Apollo College’s Practical Nursing program does not guarantee 
obtaining a license to practice nursing. In Oregon, licensure requirements and the subsequent 
procedures for entry into nursing are the exclusive right and responsibility of the Oregon State Board of 
Nursing. Students must satisfy the requirements of all laws and regulations in the jurisdiction in which 
they wish to work, independent of any college or school requirements for graduation. 


Instructional time does not include holidays. The academic year is defined as 32 weeks and 24 semester 
credits (minimum of 720 clock hours). 
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Veterinary Assisting 


Credential: Diploma 
Program Codes: VET9P/ VETLYP (Portland); VET9/VETL9 (all other campuses) 


This program version is located at the following campuses: Mesa, Phoenix, Portland, Spokane, 
and Tucson 


Veterinary Assistants work directly with the patient and veterinarian in diagnostic and treatment 
procedures and perform entry level veterinary office administrative duties. Apollo College's Veterinary 
Assisting program prepares the student to work as a veterinary assistant, front office receptionist, or 
veterinary office coordinator in veterinary clinics, private veterinary practices and hospitals, and 
laboratories that provide animal care. 


The program provides the student education in the clinical, laboratory, and administrative duties of a 
veterinary assistant. Courses include animal anatomy and physiology, nursing skills, animal surgical 
nursing, chemistry and front office skill including computer basics, telephone and appointments. Students 
study a range of services to patients and basic office skills necessary to the operation of a successful 
veterinary practice. 


The courses in this program can be taken in any order except where prohibited due to prerequisites. See 
the course description pages for prerequisite information. 


Veterinary Assisting Hours 
ae Course Title Lecture Lab Clinical Credit 
VETB100 Medical Terminology” 40 20 0 3.0 
VETB102 Veterinary Front Office’ 40 20 0 3.0 
VETB104 Chemistry* 40 20 0 3.0 
VETB106 Animal Anatomy & Physiology |* 40 20 0 3.0 
VETB108 Animal Anatomy & Physiology II* 40 20 0 3.0 
VETB110 Animal Anatomy & Physiology III* 40 20 0 3.0 
VETB112 Clinical Procedures Lab |* 0 60 0 2.0 
VETB114 Clinical Procedures Lab II* 0 60 0 2.0 
VETB116 Clinical Procedures Lab III* 0 60 0 2.0 
VETB118 Medical Nursing |* 0 60 0 2.0 
VETB120 Medical Nursing II* 0 60 0 2.0 
VETB122 Surgical Nursing’ 0 60 0 2.0 
Total Hours & Credits 240 480 0 30.0 
Approximate time to complete the diploma program: 
Clock Hours (VET9, VET9P): 36 weeks | @ 20 hrs/wk 720 hours 
Clock Hours (VETL9, VETL9P): 48 weeks | @ 15 hrs/wk 720 hours 
Total: 36 or 48 weeks 720 hours 30.0 credits 


Instructional time does not include holidays. The academic year is defined as 36 weeks and 30 semester 
credits for the VET9 and VET9P versions and 48 weeks and 30 semester credits for the VETL9 and 
VETL9OP versions. 


In accordance with WAC 246-935-050, the following laboratory procedures will be under the appropriate 
level of supervision by a Licensed Veterinary Technician or Veterinarian. Laboratory (specimen 
collections): Collecting of voided urine and fecal material; Hematology: Exfoliative cytology, including skin 
scraping. Microbiology: Serology; Placement and securing of an intravenous catheter. Dental prophylaxis: 
Provide massage. Administration of immunological agents including rabies vaccination; Application of 
bandages; Ear flush; EKG; Laboratory (test preparation): Parasitology, Urinalysis; Preliminary physical 
examination including temperature, pulse and respiration; Radiology: including patient positioning, 
Administration of oral, parenteral and topical medications: Behavioral consultation; Dietary consultation. 
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Degree Programs 
Dental Hygiene 


Credential: Associate of Science degree 
Program Codes: DH7/08 


This program version is located at the following campus: Boise 


The Dental Hygiene program will prepare students to perform professionally at an entry-level 
competency. They will partner with other professionals in environments that ensure patient needs are 
being met through delivery of clinical services that are current, safe, preventive, and comprehensive. The 
program is designed to prepare students to meet legal and professional requirements as well as 
expectations of the community and local dental professionals. 


Dental Hygiene Hours 
Course Code | Course Title Lecture | Lab | Clinical | Credit 
Technical Courses 
DH160 Dental Materials’ 15 30 0 2.0 
DH120 Head & Neck Anatomy” 15 30 0 2.0 
DH130 Oral Anatomy, Embryology, and Histology” 30 30 0 3.0 
DH170 Dental Radiography” 45 0) 45 4.0 
DH210 General and Oral Pathology” 45 0 0 3.0 
DH180 Periodontology” 45 0 0 3.0 
DH110 ee a to Principles & Procedures of Dental 15 30 90 40 
DH151 Dental Hygiene |* 15 30 90 4.0 
DH205 Dental Hygiene II* 15 30 135 5.0 
DH247 Dental Hygiene III* 15 30 180 6.0 
DH290 Dental Pharmacology” 45 0 0 3.0 
DH234 Legal and Ethical Aspects” 15 0 0 1.0 
DH236 Pain Management* 15 0 45 2.0 
DH250 Community Dental Health Lecture’ 30 0 0 2.0 
DH270 se a Foundations for Dental 30 0 0 20 
DH251 Community Dental Health Lab” 0 30 0 1.0 
DH289 Dental Hygiene IV“ 0 30 225 6.0 
DH298 Senior Seminar 30 0 0 2.0 
Science and General Education course requirements 
BlO121 Human Anatomy & Physiology |* 45 30 0 4.0 
BlO124 Human Anatomy & Physiology II* 45 30 0 4.0 
BlO125 Microbiology/Lab* 45 30 0 4.0 
C120 Chemistry/Lab* 45 30 0 4.0 
COM131 Introduction to Communication* 45 0 0 3.0 
ENG113 English Composition |* 45 0 0 3.0 
S$O0C113 Introduction to Sociology* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
Total for degree 780 390 810 83.0 
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Approximate time to complete the Associate of Science in Dental Hygiene program: 


Semester 1 15 weeks @ 29 hrs/wk | 435 hours 20 credits 
Semester 2 15 weeks @ 31 hrs/wk | 465 hours 21 credits 
Semester 3 15 weeks @ 26 hrs/wk | 390 hours 17 credits 
Semester 4 15 weeks @ 22 hrs/wk | 330 hours 13 credits 
Semester 5 15 weeks @ 24 hrs/wk | 360 hours 12 credits 
Total: 75 weeks ——arer 1,980 hours 83.0 credits 


Students who complete the program earn an Associate of Science in Dental Hygiene degree and are 
eligible to take the national examination and sit for clinical exams to become a registered Dental 
Hygienist. The Dental Hygiene program at the Boise campus of Apollo College is programmatically 
accredited by the Commission on Dental Accreditation. 


Employment opportunities include positions in private dental offices, private and governmental hospitals, 
state and local public health departments, clinics, and dental schools. 


The Dental Hygiene program consists of 1980 clock/contact hours including lecture, lab, and clinical 
experience. Program hours and days sometimes vary—see the College’s Admissions department for a 
current schedule. 


Instructional time does not include holidays. The academic year is defined as a minimum of 30 weeks and 
24 semester credits. 
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Medical Laboratory Technician - Tucson 


Credential: Associate of Science Degree 
Program Code: MLT13T 


This program version is located at the following campuses: Tucson 


The Medical Laboratory Technician is critical to the delivery of medical care, and provides vital patient 
information to direct-care providers. Medical Laboratory Technicians perform various laboratory 
procedures and determine the outcome of those tests and procedures and assist the physician in 
determining appropriate patient treatment plans. In addition, Medical Laboratory Technicians learn the 
various body systems in relationship to tests and procedures that the technician will perform. Medical 
Laboratory Technicians often work directly with patients, but may work in a laboratory environment where 
little or no patient contact is required. 


General education courses can be taken in any order during any semester, either at the campus or 
online. Prerequisites must be met as described in the course description section of this catalog. The 
recommended sequence of classes is listed below. 


Medical Laboratory Technician Hours 

Course Code | Course Title Lecture | Lab | Clinical | Credit 
Semester 1 
MLE111 Basic Laboratory Technician’ 10 60 ) 2.5 
MLE114 Phlebotomy Technician & CPR* 15 45 ) 2.5 
ENG113 English Composition |* 45 0 0 3.0 
MAT113 College Mathematics* 45 ) 0 3.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
BlO121 Human Anatomy and Physiology | and Lab* 45 30 0 4.0 
PSY113 General Psychology* 45 0 0 3.0 
Semester total 250 135 0 21.0 
Semester 2, 3 or 4 
COM131 Introduction to Communication* 45 0 0 3.0 
MLE151 Laboratory Math+ 20 0 0 1.0 
MLE158 Urinalysis” 20 30 ) 2.0 
CHE101 Chemistry* 30 30 0 3.0 
MLE154.1 Cell Biology/Genetics* 25 0 0 1.0 
MLE156 Inorganic Biochemistry / Instrumentation” 30 20 ) 2.5 
MLE162 Clinical Chemistry* 80 70 0 7.5 
Semester total 250 150 0 20.0 
Semester 2, 3 or 4 
MLE202 Serology” 20 30 0 2.0 
MLE204 Hematology” 100 50 0 8.0 
MLE214 Immunology” 75 0 0 5.0 
MLE216 Immunohematology (Blood Banking)* 65 60 0 6.0 
Semester total 260 140 0 21.0 
Semester 2, 3 or 4 
MLE252 Parasitology” 100 50 ) 8.0 
MLE254 Introduction to Virology’ 50 0 ) 3.0 
MLE256.1 Microbiology” 50 150 0 8.0 
Semester total 200 200 0 19.0 
Semester 5 
CA100 Computer Applications | ) 30 0 1.0 
MLE312.2 Clinical Experience” 0 0 240 5.0 
PROD100 Professional Development 15 0 ) 1.0 
MLE318 MLT Credentialing Exam Review 30 0 0 2.0 
Semester total 45 30 240 9.0 

Total Hours & Credits 1005 655 240 90.0 
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Approximate time to complete the Associate of Science program: 


Semester 1 16 weeks | @ 24 hrs/wk 385 hours 21.0 credits 

Semester 2 16 weeks | @ 25 hrs/wk 400 hours 20.0 credits 

Semester 3 16 weeks | @ 25 hrs/wk 400 hours 21.0 credits 

Semester 4 16 weeks | @ 25 hrs/wk 400 hours 19.0 credits 

SAnaciers 15 weeks | @ 20 hrs/wk 315 hours 9.0 credits 
1 week | @ 15 hrs/wk 

Total: 80 weeks 1900 hours 90.0 credits 


Instructional time does not include holidays. The academic year is defined as 2 semesters and a 


minimum of 24 semester credits. 
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Medical Laboratory Technician - Westside 


Credential: Associate of Science Degree 
Program Code: MLT14W 


This program version is located at the following campus: Westside 


The Medical Laboratory Technician is critical to the delivery of medical care, and provides vital patient 
information to direct-care providers. Medical Laboratory Technicians (MLT) perform various laboratory 
procedures and determine the outcome of those tests and procedures and assist the physician in 
determining appropriate patient treatment plans. In addition, Medical Laboratory Technicians learn the 
various body systems in relationship to tests and procedures that the technician will perform. MLTs often 
work directly with patients, but may work in a laboratory where little or no patient contact is required. 


Courses may be taken in any order within a semester. However, all semester one courses must be 
successfully completed before progressing to other semesters. Semester 6 must be taken as the final 
semester. General education courses may be taken in any order during any semester, either at the 
campus or online. Prerequisites must be met as described in the course description section of this 
catalog. The recommended sequence of classes is listed below. 


Medical Laboratory Technician Hours 

Course Code_ | Course Title Lecture | Lab | Clinical | Credit 
Semester 1 
MLE110 Basic Laboratory Technician* 15 30 0 2.0 
MLE114 Phlebotomy Technician & CPR* 15 45 0 2.5 
MAT113 College Mathematics* 45 0 0 3.0 
BlO121 Human Anatomy & Physiology | and Lab* 45 30 0 4.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
ENG113 English Composition |* 45 0 0 3.0 
Semester total 210 105 0 17.5 
Semester 2 
MLE150 Laboratory Math+ 25 0 0 1.5 
COM131 Introduction to Communication* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
MLE154 Cell Biology/Genetics* 25 0 0 1.5 
MLE252 Parasitology” 100 50 0) 8.0 
MLE160.1 Basic Chemistry’ 45 15 0 3.0 
Semester total 285 65 0 20.0 
Semester 3 
MLE254 Introduction to Virology” 50 0 0 3.0 
MLE156 Inorganic Biochemistry/ Instrumentation’ 30 20 0 2.5 
MLE202 Serology” 20 30 0 2.0 
MLE158 Urinalysis* 20 30 0 2.0 
MLE257 Microbiology |* 55 45 0 5.0 
Semester total 175 125 0 14.5 
Semester 4 
MLE204 Hematology” 100 50 0 8.0 
MLE162.1 Clinical Chemistry* 80 70 0 6.0 
Semester total 180 120 0 14.0 
Semester 5 
MLE214 Immunology” 75 0 0 5.0 
MLE258.1 Microbiology II* 55 45 0 4.0 
MLE216 Immunohematology (Blood Banking)* 65 60 0 6.0 
Semester total 195 105 0 15.0 
Semester 6 
MLE312.1 Clinical experience and exam review 60 0 325 9.0 
Semester total 60 0 325 9.0 

Total Hours & Credits 1105 520 325 90.0 
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Approximate time to complete the Associate of Science program: 


Semester 1 15 weeks @ 21 hrs/wk 315 hours 17.5 credits 
Semester 2 15 weeks @ 23 hrs/wk 350 hours 20.0 credits 
Semester 3 15 weeks @ 20 hrs/wk 300 hours 14.5 credits 
Semester 4 15 weeks @ 20 hrs/wk 300 hours 14.0 credits 
Semester 5 15 weeks @ 20 hrs/wk 300 hours 15.0 credits 
Semester 6 13 weeks @ 25 hrs/wk : 
By aieesle @ 30 hrs/wk 385 hours 9.0 credits 

Total: 90 weeks 1950 hours 90.0 credits 


Instructional time does not include holidays. The academic year is defined 


minimum of 24 semester credits. 


as 2 semesters and a 
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Medical Office Management 


Credential: Associate of Science degree 
Program Code: MOM10- on-ground version; MOME1 - online version 


This program version is located at the following campuses and is offered at the campus or online: 
Albuquerque, Mesa, Phoenix, Spokane, and Tucson 


Healthcare offices, like business offices of all types, require trained and skilled personnel to provide day- 
to-day leadership and management for a variety of challenges ranging from managing and supervising 
personnel to planning and implementing office procedures to developing office policies and assuring 
customer service. The Apollo College MOM program provides this education in critical business and 
management to those who have already been trained in the technical aspects of an allied health field. 


Prerequisite for entry into the Medical Office Management program includes successfully completion of 
an allied health program at an accredited college or university consisting of at least 720 hours of study 
and 30 semester credits. Thus, the candidate for the Medical Office Management Associate degree 
enters the degree program with the specialized knowledge and skill in an allied health field necessary to 
work in an entry level position. The Medical Office Management associate degree adds general education 
and business management courses that prepare the graduate for managerial/supervisory positions of 
higher responsibility in their health care field or in related health care businesses. 


Applicants for enrollment in the Medical Office Management program must provide an official transcript 
evidencing graduation from an on-ground, allied health education program accredited by an accrediting 
agency recognized by the United States Department of Education. The transcript must show that a 
minimum of thirty semester credits of study were successfully completed with a passing grade. 
Applicants to the online program must also complete an assessment to determine their readiness for the 
rigors of online instruction. 


General education courses may be taken in any order during any semester, either at the campus or 
online. Prerequisites must be met as described in the course description section of this catalog. The 
recommended sequence of classes is listed below. 


Medical Office Management Hours 
Course Code | Course Title Lecture | Lab | Clinical | Credit 
ENG113 English Composition |* 45 0 0 3.0 
COM131 Introduction to Communication* 45 0 0 3.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
MOM202 Customer Service* 45 0 0 3.0 
MOM204 Human Resources” 45 0 0 3.0 
MOM206 Business Math and Accounting” 45 0 0 3.0 
MOM208 Introduction to Computer Applications for Business’ 45 0 0 3.0 
MOM210 Office Management and Procedures* 45 0 0 3.0 
Hours & Credits 450 0 0 30.0 
Required Transfer Credits 30.0 
Total Requirements for the AS degree 60.0 


Approximate time to complete the Associate of Science degree program: 


. 35 weeks @ 12 hrs/wk | 420 hours 
Class Clock Hours: 5 weeks @ 6 hrs/wk 30 hours 
Total: 40 weeks 450 hours | 30.0 credits 


Instructional time does not include holidays. The academic year is defined as 2 semesters and 24 
semester credits. 
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Medical Radiography - Spokane 


Credential: Associate of Occupational Studies Degree 
Program Code: RAD9S 


This program version is located at the following campuses: Spokane 
The Mission of the Medical Radiography Program at Apollo College — Spokane campus is to develop 
students into competent Radiologic Technologists who can assume entry level positions in the medical 


field. 


The Goals are: 


1. Graduates will have the cognitive skills necessary to perform as entry-level Radiographic 
Technologist. 

2. Graduates will have the psychomotor skills necessary to perform as entry-level professionals. 

3. Graduates will have the affective domain skills necessary to perform as _ entry-level 
professionals. 

A. The program will continually seek to improve its success in meeting its mission. 


The Registered Radiologic Technologist works in a wide variety of areas where radiography is used to 
help diagnose trauma or disease including hospitals and emergency rooms, diagnostic centers, and in 
Family Practice groups. After the completion of the two year accredited program in Medical Radiography, 
the successful graduate is eligible to apply to take a national examination to become certified as a 
Registered Radiologic Technologist. 


Graduates of the Medical Radiography program are required to take a national examination to become 
Registered Radiologic Technologists. The curriculum includes preparation for the national examination. 
The Joint Review Committee on Education of Radiologic Technologists (JRCERT), located at 20 N. 
Wacker Drive, Suite 2850, Chicago, IL 60606-3182, accredits the Medical Radiography programs at the 
Westside and Spokane Campuses. (Employment as a Radiologic Technologist is subject to state 
licensing laws). 


In addition to the admissions policies set forth elsewhere in this catalog, eligibility for admission to the 
Medical Radiography Program requires successful completion of an entrance examination. The 
examination is given on the campus several times a month. Specific information regarding satisfactory 
examination scores may be obtained through the Director of Admissions or designee. Graduation 
requires that the student complete all required courses with a grade of “C” or better, have a cumulative 
grade point average of 2.5, pass the Registry Review course with a score of 90% or greater, and meet 
the financial obligations. Students who do not earn at least a “C” must repeat the unsatisfactory work. 


General education courses may be taken in any order during any semester, either at the campus or 


online. Prerequisites must be met as described in the course description section of this catalog. The 
recommended sequence of classes is listed below. 
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Medical Radiography Hours 
Course Code Course Title Lecture | Lab | Clinical Credit 
Semester 1 
RAD100 Patient Care” 48 0 0 3.0 
RAD101 Introduction to Imaging’ 80 0 0 5.0 
RAD102 Medical Terminology” 32 0 0 2.0 
RAD103 Anatomy & Physiology I+ 48 0 0 3.0 
RAD104 Radiographic Procedures I* 80 0 0 5.0 
RAD106 Imaging Lab |* ) 32 0 1.0 
Semester total 288 32 0 19.0 
Semester 2 
MAT120 College Mathematics* 48 0) 0 3.0 
RAD151 Imaging II* 80 0 0) 5.0 
RAD154 Radiographic Procedures II’ 80 0 ) 5.0 
RAD152 Medical Ethics and the Law+ 48 ) 0 3.0 
RAD156 Imaging Lab II* 0 32 0 1.0 
RAD153 Anatomy & Physiology I+ 48 0) 0 3.0 
ENG110 English Composition* 48 0 0 3.0 
Semester total 352 32 0 23.0 
Semester 3 
RAD181 Imaging III* 80 0 0 5.0 
RAD180 Pathology” 48 0 ) 3.0 
RAD182 Quality Control” 80 0 ) 5.0 
RAD184 Radiographic Procedures III* 80 ) 0 5.0 
RAD186 Imaging Lab III* 0 32 0 1.0 
BUS105 Computers in Business+ ) 32 0 1.0 
Semester total 288 64 0 20.0 
Semester 4 
RAD209 Clinical I* ) 0 640 14.0 
Semester total 0 0 640 14.0 
Semester 5 
RAD253 Clinical II* 0 0 640 14.0 
Semester total 0 0 640 14.0 
Semester 6 
RAD283 Clinical III* 0 0 520 11.0 
RAD308 Registry Review 96 0 0 6.0 
Semester total 96 0 520 17.0 
Total Hours & Credits 1024 128 1800 107.0 
Approximate time to complete the Associate of Occupational Studies program: 
Semester 1 16 weeks @ 20 hrs/wk 320 hours 19.0 credits 
Semester 2 16 weeks @ 24 hrs/wk 384 hours 23.0 credits 
Semester 3 16 weeks @ 22 hrs/wk 352 hours 20.0 credits 
Semester 4 16 weeks @ 40 hrs/wk 640 hours 14.0 credits 
Semester 5 16 weeks @ 40 hrs/wk 640 hours 14.0 credits 
Semester 6 16 weeks @ 38.5 hrs/wk 616 hours 17.0 credits 
Total: 96 weeks 2,952 hours | 107 credits 


Instructional time does not include holidays. The academic year is defined as 2 semesters and 12 
semester credits each semester. Depending on the extern site, the extern hours available for students 


may vary. 
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Medical Radiography - Westside 


Credential: Associate of Science degree 
Program Code: RAD2AZ 


This program version is located at the following campuses: Westside 


The mission of the Medical Radiography Program at Apollo College — Westside campus is to prepare 
graduates with the knowledge and skill needed to allow them to become registered Radiologic 
Technologists who can assume entry-level positions in the field. 


The Goals are: 
1. Graduates will be clinically competent. 
2. The program will be effective in its instructional efforts. 


The Registered Radiologic Technologist works in a wide variety of areas where radiography is used to 
help diagnose trauma or disease including hospitals and emergency rooms, diagnostic centers, and in 
Family Practice groups. After the completion of the two year accredited program in Medical Radiography, 
the successful graduate is eligible to apply to take a national examination to become certified as a 
Registered Radiologic Technologist. 


Graduates of the Medical Radiography program are required to take a national examination to become 
Registered Radiologic Technologists. The curriculum includes preparation for the national examination. 
The Joint Review Committee on Education of Radiologic Technologists (JRCERT), located at 20 N. 
Wacker Drive, Suite 2850, Chicago, IL 60606-3182, accredits the Medical Radiography Programs at the 
Westside and Spokane Campuses. Employment as a Radiologic Technologist is subject to state licensing 
laws. 


In addition to the admissions policies set forth elsewhere in this catalog, eligibility for admission to the 
Medical Radiography Program requires successful completion of an entrance examination. The 
examination is given on the campus several times a month. Specific information regarding satisfactory 
examination scores may be obtained through the Director of Admissions or designee. Graduation 
requires that the student complete all required courses with a grade of “C” or better, have a cumulative 
grade point average of 2.5, pass the Registry Review course with a score of 90% or greater, and meet 
the financial obligations. Students who do not earn at least a “C” must repeat the unsatisfactory work. 


Instructional time does not include holidays. The academic year is defined as 2 semesters and 12 
semester credits each semester. Depending on the extern site, the extern hours available for students 
may vary. 


General education courses may be taken in any order during any semester, either at the campus or 


online. Prerequisites must be met as described in the course description section of this catalog. The 
recommended sequence of classes is listed below. 
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Course Code Medical Radiography Lecture | Lab | Clinical | Credit 
Semester 1 
ENG113 English Composition |* 45 0 0 3.0 
COM131 Introduction to Communication* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
Total Semester 1 225 0 0 15.0 
Semester 2 Course Title Lecture | Lab | Clinical | Credit 
RAD100 Patient Care” 48 0 ) 3.0 
RAD101 Introduction to Imaging’ 80 0 0 5.0 
RAD102 Medical Terminology” 32 0 0 2.0 
RAD103 Anatomy & Physiology I+ 48 0 0 3.0 
RAD104 Radiographic Procedures I* 80 0 0 5.0 
RAD106 Imaging Lab |* 0 32 0 1.0 
Total Semester 2 288 32 0 19.0 
Semester 3 
RAD150 Applied Mathematics+ 32 0 0 2.0 
RAD151 Imaging II* 80 0 0 5.0 
RAD154 Radiographic Procedures II* 80 0 0 5.0 
RAD152 Medical Ethics & The Law+ 48 0 0 3.0 
RAD156 Imaging Lab II* ) 32 0 1.0 
RAD153 Anatomy & Physiology II+ 48 0 0 3.0 
RAD158 Composition+ 32 0 0 2.0 
Total Semester 3 320 32 0 21.0 
Semester 4 
RAD181 Imaging III* 80 0 0 5.0 
RAD180 Pathology” 48 0 0 3.0 
RAD182 Quality Control* 80 0 0 5.0 
RAD184 Radiographic Procedures III* 80 0 0 5.0 
RAD186 Imaging Lab III* 0 32 0 1.0 
RAD202 Introduction to Computers 0 32 0 1.0 
Total Semester 4 288 64 0 20.0 
Semester 5 
RAD210 Clinical I* 0 0 640 14.0 
Total Semester 5 0 0 640 14.0 
Semester 6 
RAD260 Clinical II* ) 0 640 14.0 
Total Semester 6 0 0 640 14.0 
Semester 7 
RAD283 Clinical III* 0 0 520 11.0 
RAD308 Registry Review 96 0 0 6.0 
Total Semester 7 96 0 520 17.0 
Total Hours & Credits 1217 128 1800 120.0 
Approximate time to complete the Associate of Science program: 
Semester 1 16 weeks @ 14 hrs/wk 225 hours 15.0 credits 
Semester 2 16 weeks @ 20 hrs/wk 320 hours 19.0 credits 
Semester 3 16 weeks @ 22 hrs/wk 352 hours 21.0 credits 
Semester 4 16 weeks @ 22 hrs/wk 352 hours 20.0 credits 
Semester 5 16 weeks @ 40 hrs/wk 640 hours 14.0 credits 
Semester 6 16 weeks @ 40 hrs/wk 640 hours 14.0 credits 
Semester 7 16 weeks @ 38.5 hrs/wk | 616 hours 17.0 credits 
Total: 112 weeks 3,145 hours | 120.0 credits 
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Nursing (Registered**) — Albuquerque 


Credential: Associate of Science Degree 
Program Code: NUR6A 


This program version is located at the following campus: Albuquerque 


The mission of the Nursing program is to prepare graduates to become licensed nurses with the 
knowledge and skill necessary to assume entry-level positions in the nursing field. The Nursing program 
has the following goals consistent with its mission: 


2. 


3. 
4. 
5 


Develop highly educated, knowledgeable, skill-oriented graduates who possess the necessary 
behaviors and attitudes that can transition them into entry-level Registered Nurse roles and serve 
the needs of the community. 

Prepare the graduates to successfully pass the National Council Licensure Examination for 
Registered Nurses. 

Provide appropriate didactic and laboratory facilities and instruction. 

Provide quality clinical education that prepares graduates to perform competently. 

Advance the profession of nursing by articulating with institutions to promote transfer of credits. 


The Nursing program at Apollo College-Albuquerque consists of a total of 72 semester credits of specific 
preparatory coursework. This program offers 27 credits of non-core, prerequisite courses, followed by four 
16-week semesters of core nursing instruction. Admission to each starting class will be offered to those 
with the highest scores on the admission exams and meet all other admission criteria. 


Admission requirements: 


BONS Ek 


Must be a high school graduate or the equivalent. 

Attend a mandatory information session. 

Meet with an Admissions Representative and provide official transcripts. 
Take the CPAt and score 175 or higher. 


Take the Nurse Entrance Test (NET) where they must score at least 50% in reading and 50% in 
math taken within the past 12 months prior to enrollment. The NET test can be taken three times 
at Apollo College. If not successful on the NET test the first time, there is a minimum 30-day 
remediation period before the first and second attempt. After the second attempt there is a 90- 
day remediation period before a candidate can retake the NET test. 


Complete an Apollo College application, waiver of entrance licensure/certification and essential 
skills/functional abilities forms. 


Complete a written essay administered by the nursing department. 
Complete an interview with the Nursing Admissions Committee. 


Once selected, applicants must provide the following prior to beginning classes: 


a. 
b. 


Signed nursing student acceptance letter. 
Completed Apollo College enrollment agreement. 


The following must be completed prior to entering the third semester of nursing instruction: 


1. 
2. 
<7 


A background check including fingerprinting and a random urine drug screen. 
Completion of 27 semester credits of specific prerequisite courses with a grade of at least “C’”. 


Current CPR certification card (Healthcare Provider Basic Life Support — adult, child, infant and 
choking) provided by the American Heart Association or American Red Cross. Online cards are 
not acceptable. 


Documentation of current certification as a nursing assistant or document of successful 
completion of the standardized curriculum for nurse assistant as set forth in R4-19-802 of the 
Rules of the Arizona State Board of Nursing, or attend Basic Skills Day review offered at Apollo 
College during orientation week of the Apollo Nursing Program (plus open lab sessions) for those 
who do not have CNA /NA documentation. 
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5. Documented proof of Tuberculosis clearance, positive MMR (Measles, Mumps and Rubella) x 2, 
Varicella (chicken pox) or titer, Tetanus and Hepatitis B x 3 vaccinations or signed waiver. 


6. Avvalid Arizona DPS fingerprint clearance card issued or renewed 12 months prior to enrollment. 
7. Documentation of health insurance or a signed waiver. 


8. Acknowledgement of receipt of a college catalog and nursing program handbook along with 
attending a nursing orientation session and attendance at the basic nursing skills day if needed. 


Acceptance into the nursing program is based on a combination of: 
e CPAt score 
e NET score 
e Written nursing essay 
e Interview with Nursing Admissions Committee 


Nursing Bridge option 
Nursing program version NUR7A is available for students with a current LPN license. Students in this 
version receive 9 transfer credits for course NUR302.2 — LPN Bridge which replaces the requirement for 
NUR212 and NUR210. 


Instruction takes place in the classroom, on-campus learning skills laboratory, on-campus computer 
laboratory and various clinical affiliation agencies. The student is required to complete all required 
courses with a grade of “C” or better and maintain a core GPA of 2.5. Students whose core GPA falls 
below 2.5 will have one semester to raise their core GPA to at least a 2.5 or will be dismissed from the 
program. Students who do not earn at least a “C” or better will fail the course and must repeat the class. 
Many of the nursing courses have both a theory and a clinical component. In those courses, students 
must meet the clinical objectives and pass theory with a grade of “C” or better to pass the course. Failure 
to pass the clinical component of the course or earning a grade less than a “C” will result in failure of the 
course. 


Students must complete 72 semester credits in order to graduate. Nursing courses in this curriculum 
must be taken in a prescribed sequence with courses from the preceding semester satisfactorily 
completed before progressing to the next semester. See course descriptions for prerequisite and 
corequisite information. General education courses may be taken in any order, either at the campus or 
online. Prerequisites must be met as described in the course description section of this catalog. The 
recommended sequence of classes is listed below. The curriculum includes coursework to prepare the 
student to sit for the nursing licensing examination. 


Holidays are not considered part of instructional time. An academic year is defined as two semesters and 
24 credit hours. Depending on the assigned clinical experience, the hours available for students may 
vary. 


** Admission to or graduation from Apollo College’s Nursing program does not guarantee obtaining a 
license or certificate to practice nursing. Licensure and certification requirements and the subsequent 
procedures are the exclusive right and responsibility of the New Mexico State Board of Nursing. Students 
must satisfy the requirements of the Nurse Practice Act: Statutes, Rules, and Regulations, independently 
of any college or school requirements for graduation. 


The major goal of the program is to develop highly trained, knowledgeable, skill-oriented graduates who 


possess the necessary behavior and attitudes that can transition them into an entry-level nurse role and 
serve the needs of the community. 
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New Mexico Nursing Hours 

Course Code __| Course Title Lecture | Lab | Clinical | Credit 
Semester 1 
BlO201.1 Human Anatomy & Physiology | and Lab* 48 32 0 4.0 
PSY110 Introduction to Psychology* 48 0 0 3.0 
SOC110 Introduction to Sociology* 48 0 0 3.0 
COM110 Introduction to Communication* 48 0 0 3.0 
Total Semester 1 192 32 0 13.0 
Semester 2 
BlO202.2 Human Anatomy & Physiology II and Lab* 48 32 0 4.0 
BlO205 Microbiology and Lab* 48 32 0 4.0 
MTH120 College Mathematics* 48 0 0 3.0 
ENG110 English Composition* 48 0 0 3.0 
Total Semester 2 192 64 0 14.0 
Semester 3 
NUR212 Pharmacology in Nursing’ 32 0 0 2.0 
NUR210 Fundamentals and Medical Surgical I* 64 64 144 9.0 
Total Semester 3 96 64 144 11.0 
Semester 4 
NUR252 Pharmacology in Nursing II* 32 0 0 2.0 
NUR250 Medical Surgical Nursing II* 32 32 144 6.0 
NUR204 Community Mental Health Nursing* 48 0 48 4.0 
Total Semester 4 112 32 192 12.0 
Semester 5 
NUR312 Maternal Child Nursing” 32 16 48 3.5 
NUR 300.3 Medical Surgical Nursing III* 16 16 240 6.5 
NUR301 Leadership” 16 0 0 1.0 
Total Semester 5 64 32 288 11.0 
Semester 6 
NUR350 Medical Surgical IV“ 40 0 96 4.5 
NUR351 NCLEX RN Review 0 90 0 3.0 
NUR352 Pediatric Nursing’ 32 16 48 3.5 
Total Semester 6 72 106 144 11.0 

Total Clock Hours and Credits 728 330 768 72.0 
Approximate time to complete Associate of Science in Nursing program: 
Non-Core Courses 
Semester 1 16 weeks @ 14 hrs/wk 224 hours 13.0 credits 
Semester 2 16 weeks @ 16 hrs/wk 256 hours 14.0 credits 
Core Courses 
Semester 3 16 weeks @ 19 hrs/wk 304 hours 11.0 credits 
Semester 4 16 weeks @ 21 hrs/wk 336 hours 12.0 credits 
Semester 5 16 weeks @ 24 hrs/wk 384 hours 11.0 credits 
Semester 6 16 weeks @ 20 hrs/wk 322 hours 11.0 credits 
Total 96 weeks 1,826 hours 72.0 credits 
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Nursing (Bridge Program) - Boise 


Credential: Associate of Science degree 
Program Code: NUR7/08 


This program version is located at the following campus: Boise Campus 


Objective: 

The program provides theoretical and clinical experiences in nursing and incorporates knowledge from 
the related disciplines. These experiences will be facilitated by the acquisition of knowledge, skills, and 
attitudes in every nursing course. The goal of the program is to prepare graduates for entry-level 
positions where they will provide the quality healthcare services in diverse settings and function as 
professional providers of care, professional managers of care, and professional members within the 
discipline. 


The overall purposes of the Nursing Bridge program are: 


To prepare graduates to give care at an entry level as a Registered Nurse in the roles of 
Professional Provider of Care, Professional Member within the discipline of nursing, and 
Professional Manager of Care. 

To provide a broader theoretical base of knowledge allowing graduates to apply deeper critical 
thinking while practicing as a professional nurse. 

To offer Licensed Practical Nurses (LPNs) an opportunity to earn an Associate Degree. 

To prepare graduates to take the NCLEX-RN examination. 

To prepare graduates with a foundation for upward mobility into higher levels of nursing 
education. 


The Nursing Bridge program graduate: 


Demonstrates the ability to use nursing process in delivery of client care through the roles of 
professional provider of care, professional member within the discipline, and professional 
manager of care. 

Provides direct care to clients with predictable and unpredictable health problems, adjusting care 
as client situations change. 

Collects and analyzes data from clients, families, and other health care resources. 

Formulates appropriate nursing diagnoses; develops, and revises plans based on effectiveness. 
Maintains professional relationships by advocating and supporting client decisions, and by 
collaborating and communicating with clients, families, and other health professionals. 

Manages and maintains accountability for care of their own clients, clients delegated to others, 
and at times, for other licensed and unlicensed health care team members. 

Participates in and utilizes research findings in client care. 

Demonstrates the ability to establish therapeutic nursing-patient relationships; uses written 
documentation as appropriate for the Associate Degree Registered Nurse role; imparts accurate 
information to clients and families about health care using both formal and informal teaching 
strategies; uses informatics technology; and communicates and contributes toward the fulfillment 
of goals and purposes as a member of the health care team. 

Functions within the legal and ethical scope of practice for the registered nurse. 


Requirements for acceptance into the RN Bridge program: 


LPN License in Good Standing for State of Idaho 

Currently employed as LPN minimum 8 hours per week 

Proof of satisfactory completion of accredited LPN/LVN program 
Minimum Practical Nursing Program GPA 2.5 

Current Health Care Provider CPR 

Current Immunizations and TB skin test (MMR, Varicella, Hep B) 
Negative Drug Screen 

Negative Criminal Background History 


Students completing the program will earn an Associate of Science and be eligible to take the National 
Council Licensing Examination for Registered Nurse (NCLEX-RN). 
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Nursing courses in this curriculum must be taken in a prescribed sequence. See course descriptions for 
prerequisite and corequisite information. The curriculum includes coursework to prepare the student to sit 
for the nursing licensing examination. General education courses may be taken in any order, either at the 
campus or online. Prerequisites must be met as described in the course description section of this 
catalog. The recommended sequence of classes is listed below. 


Nursing Bridge Program Hours 
Course Code _ | Course Description Lecture | Lab | Clinic | Credit 
Semester 4 
PSY 113 General Psychology* 45 0 0 3 
COM131 Introduction to Communication* 45 0 0 3 
ENG113 English Composition* 45 0 0 3 
S$OC113 Introduction to Sociology* 45 0 0 3 
AP103 Advanced A&P* 45 30 0 4 
Total Semester 4 225 30 0 16 
Semester 5 
NUR220 Medical-Surgical for Professional Nursing” 30 0 90 4 
NUT220 Nutrition” 45 0 0 3 
BlO125 Microbiology* 45 30 0 4 
NUR222 Transition LPN/RN - Professional Nursing Health 15 30 0 5 
Assessment* 
Total Semester 5 135 60 90 13 
Semester 6 
NUR224 Professional Nursing Throughout the Life Span* 30 0 0 2 
NUR225 Professional Nursing Preceptorship* 0 0 90 2 
MAT113 College Mathematics* 45 0 0 3 
PH102 Pharmacology’ 45 0 0 3 
NUR240 NCLEX-RN Review 15 30 0 2 
Total Semester 6 135 30 90 12 
RN Bridge Program Totals 495 120 | 180 41 
Transferred from Practical Nursing Program 31 
Total 72 
Approximate time to complete the Associate of Science in Nursing program: 
Semester 1-3 (Practical Nursing) 885 hours 31.0 credits 
Semester 4 15 weeks @ 17 hrs/wk 255 hours 16.0 credits 
Semester 5 15 weeks @ 19 hrs/wk 285 hours 13.0 credits 
Semester 6 15 weeks @ 17 hrs/wk 255 hours 12.0 credits 
Total 45 weeks 1,680 hours 72.0 credits 
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Nursing (Registered**) —- Las Vegas 


Credential: Associate of Science degree 
Program Code: NUR4V 


This program version is located at the following campus: Las Vegas 


The mission of the Nursing program is to prepare graduates to become licensed nurses with the 
knowledge and skill necessary to assume entry-level positions in the nursing field. The Nursing program 
has the following goals consistent with its mission: 


1. Develop highly educated, knowledgeable, skill-oriented graduates who possess the necessary 
behaviors and attitudes that can transition them into entry-level Registered Nurse roles and serve 
the needs of the community. 

2. Prepare the graduates to successfully pass the National Council Licensure Examination for 

Registered Nurses. 

Provide appropriate didactic and laboratory facilities and instruction. 

Provide quality clinical education that prepares graduates to perform competently. 

Advance the profession of nursing by articulating with institutions of higher education to promote 

transfer of credits. 


OV Gd 


The Nursing program at Apollo College-Las Vegas consists of two semesters of specific prerequisite 
coursework followed by four 16-week semesters of nursing instruction. There is a one week break 
between each semester. Applicants to the program may apply to transfer their credits from the successful 
completion of some or all of the prerequisite and nursing courses at another accredited institution and 
may be eligible for advanced placement. Transfer of nursing credits will be determined by the nursing 
department. 


Instruction takes place on campus in classrooms, learning skills laboratory, computer laboratory, and at 
various Clinical affiliation agencies in greater Las Vegas. Students are responsible for transportation to 
assigned clinical sites throughout their enrollment. A mandatory nursing full day orientation is required 
prior to starting the nursing program. Lecture, discussion, case studies, collaborative learning activities, 
written assignments, oral presentations, and demonstrations are the program teaching methods. 
Supporting technology is available, including ceiling mounted computer controlled digital projector with 
DVD capabilities and student access to an online virtual library. 


Admission requirements: 


Must be a high school graduate or the equivalent. 

Attend a mandatory information session. 

Meet with an Admissions Representative and provide official transcripts. 
Take the CPAt and score 175 or higher. 


Take the Nurse Entrance Test (NET) where they must score at least 50% in reading and 50% in 
math taken within the past 12 months prior to enrollment. The NET test can be taken three times 
at Apollo College. If not successful on the NET test the first time, there is a minimum 30-day 
remediation period before the first and second attempt. After the second attempt there is a 90- 
day remediation period before a candidate can retake the NET test. 


6. Complete an Apollo College application, waiver of entrance licensure/certification and essential 
skills/functional abilities forms. 


7. Complete a written essay administered by the nursing department. 


OT PONE 


8. Complete an interview with the Nursing Admissions Committee. 


Once selected, applicants must provide the following prior to beginning classes: 


a. Signed nursing student acceptance letter. 
b. Completed Apollo College enrollment agreement. 
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The following must be completed prior to entering the third semester of nursing instruction: 


1. A background check including fingerprinting and a random urine drug screen. 
2. Completion of 27 semester credits of specific prerequisite courses with a grade of at least “C”. 


3. Current CPR certification card (Healthcare Provider Basic Life Support — adult, child, infant and 
choking) provided by the American Heart Association or American Red Cross. Online cards are 
not acceptable. 


4. Documentation of current certification as a nursing assistant or document of successful 
completion of the standardized curriculum for nurse assistant as set forth in R4-19-802 of the 
Rules of the Arizona State Board of Nursing, or attend Basic Skills Day review offered at Apollo 
College during orientation week of the Apollo Nursing Program (plus open lab sessions) for those 
who do not have CNA /NA documentation. 


5. Documented proof of Tuberculosis clearance, positive MMR (Measles, Mumps and Rubella) x 2, 
Varicella (chicken pox) or titer, Tetanus and Hepatitis B x 3 vaccinations or signed waiver. 


6. Avalid Arizona DPS fingerprint clearance card issued or renewed 12 months prior to enrollment. 
7. Documentation of health insurance or a signed waiver. 


8. Acknowledgement of receipt of a college catalog and nursing program handbook along with 
attending a nursing orientation session and attendance at the basic nursing skills day if needed. 


Acceptance into the nursing program is based on a combination of: 
e CPAt score 
e NET score 
e Written nursing essay 
e = Interview with Nursing Admissions Committee 


Depending on clinical placements, the hours of the day and days of the week that individual students may 
be assigned for coursework may vary. Throughout the program students are responsible to report to 
assigned courses at any time during the day and on any day of the week as assigned by the program and 
to report to clinical assignments wherever they are located. Students are responsible for their own 
transportation to attend all assigned courses. 


Exceptions to this policy must be approved by the campus Director of Nursing. Nursing courses in this 
curriculum must be taken in a prescribed sequence with courses from the preceding semester 
satisfactorily completed before progressing to the next semester. See course descriptions for prerequisite 
and corequisite information. General education courses may be taken in any order, either at the campus 
or online. Prerequisites must be met as described in the course description section of this catalog. The 
recommended sequence of classes is listed below. The curriculum includes coursework to prepare the 
student to sit for the nursing licensing examination. 


Las Vegas Nursing Hours 
ROuISe Course Title Lecture | Lab | Clinical | Credit 
Code 
Semester 1 (Pre-Nursing) 
ENG113 English Composition |* 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
BlO121 Human Anatomy & Physiology | and Lab* 45 30 0 4.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
Total Semester 1 180 30 0 13.0 
Semester 2 (Pre-Nursing) 
PSY113 General Psychology* 45 0 0 3.0 
BlO124 Human Anatomy & Physiology II and Lab* 45 30 0 4.0 
GOV141 Nevada and US Constitutions* 45 0 0 3.0 
BlO125 Microbiology with Lab* 45 30 0 4.0 
Total Semester 2 180 60 0 14.0 
Semester 3 (Nursing Courses) 
NUR134 Nursing Process | 45 30 135 7.0 
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Fundamentals & Medical-Surgical Nursing |* 
NUR136 Medication Administration’ 15 30 0 2.0 
COM131 Introduction to Communication* 45 0 0 3.0 
Total Semester 3 105 60 135 12.0 
Semester 4 (Nursing Courses) 
NUR244 Nursing Process I: Nursing Care of Specialized 30 15 90 A5 
Populations Obstetrical Nursing’ 
NUR246 Nursing Process II: Nursing Care of Specialized 30 15 90 A5 
Populations Pediatric Nursing” 
Total Semester 4 60 30 180 9.0 
Semester 5 (Nursing Courses) 
NUR254 Nursing Process III: Medical-Surgical Nursing II* 45 135 6.0 
NUR256 Nursing Process III: Nursing Care of Specialized 15 A5 20 
Populations Rural and Community Health Nursing* 
NUR258 Nursing Process III: Nursing Care of Specialized 
; er , 30 0 90 4.0 
Populations Psychiatric Nursing’ 
Total Semester 5 90 0 270 12.0 
Semester 6 (Nursing Courses) 
NUR264 Nursing Process IV: Medical-Surgical Nursing III* 0 30 360 9.0 
NUR266 RN NCLEX Review 0 60 0 2.0 
NUR268 Nursing Process IV Leadership” 15 0 0 1.0 
Total Semester 6 15 90 360 12.0 
Total Hours & Credits 630 270 945 72.0 
Approximate time to complete the Associate of Science in Nursing program: 
Pre-Nursing 
Semester 1 16 weeks @ 13 hrs/wk 210 hours 13.0 credits 
Semester 2 16 weeks @ 16 hrs/wk 240 hours 14.0 credits 
Nursing 
Semester 3 16 weeks @ 19 hrs/wk 300 hours 12.0 credits 
Semester 4 16 weeks @ 17 hrs/wk 270 hours 9.0 credits 
Semester 5 16 weeks @ 23 hrs/wk 360 hours 12.0 credits 
Semester 6 16 weeks @ 29 hrs/wk 465 hours 12.0 credits 
Total 96 weeks 1,845 hours 72.0 credits 


** Admission to or graduation from Apollo College’s Nursing program does not guarantee obtaining a 
license to practice nursing. In Nevada, licensure requirements and the subsequent procedures for entry 
into nursing are the exclusive right and responsibility of the Nevada State Board of Nursing. Students 
must satisfy the requirements of all laws and regulations in the jurisdiction in which they wish to work, 


independent of any college or school requirements for graduation. 


Holidays are not considered part of instructional time. The academic year is defined as 2 semesters and 
24 semester credits. 
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Nursing (Registered**) — Westside 


Credential: Associate of Science degree 
Program Code: NUR6W 


This program version is located at the following campus: Westside Phoenix 


The mission of the Nursing program is to prepare graduates to become licensed nurses with the 
knowledge and skill necessary to assume entry-level positions in the nursing field. The Nursing program 
has the following goals consistent with its mission: 


1. Develop highly educated, knowledgeable, skill-oriented graduates who possess the necessary 
behaviors and attitudes that can transition them into entry-level Registered Nurse roles and serve 
the needs of the community. 

2. Prepare the graduates to successfully pass the National Council Licensure Examination for 

Registered Nurses. 

Provide appropriate didactic and laboratory facilities and instruction. 

Provide quality clinical education that prepares graduates to perform competently. 

Advance the profession of nursing by articulating with institutions of higher education to promote 

transfer of credits. 


OV Gd 


The Nursing program at Apollo College-Westside consists of two semesters of specific prerequisite 
coursework followed by four 16-week semesters of nursing instruction. There is a one week break 
between each semester. Applicants to the program may apply to transfer their credits from the successful 
completion of some or all of the pre-nursing and nursing courses at another accredited institution and 
may be eligible for advanced placement. Transfer of nursing credits will be determined by the nursing 
department. 


Instruction takes place on campus in classrooms, learning skills laboratory, computer laboratory, and at 
various Clinical affiliation agencies in greater Phoenix. Students are responsible for transportation to 
assigned clinical sites throughout their enrollment. A mandatory nursing full day orientation is required 
prior to starting the nursing program. Lecture, discussion, case studies, collaborative learning activities, 
written assignments, oral presentations, and demonstrations are the program teaching methods. 
Supporting technology is available, including ceiling mounted computer controlled digital projector with 
DVD capabilities and student access to an online virtual library. 


Admission requirements: 


Must be a high school graduate or the equivalent. 

Attend a mandatory information session. 

Meet with an Admissions Representative and provide official transcripts. 
Take the CPAt and score 175 or higher. 


Take the Nurse Entrance Test (NET) where they must score at least 50% in reading and 50% in 
math taken within the past 12 months prior to enrollment. The NET test can be taken three times 
at Apollo College. If not successful on the NET test the first time, there is a minimum 30-day 
remediation period before the first and second attempt. After the second attempt there is a 90- 
day remediation period before a candidate can the NET test. 


6. Complete an Apollo College application, waiver of entrance licensure/certification and essential 
skills/functional abilities forms. 


7. Complete a written essay administered by the nursing department. 
8. Complete an interview with the Nursing Admissions Committee. 


OT PONE 


Once selected, applicants must provide the following prior to beginning classes: 


a. Signed nursing student acceptance letter. 
b. Completed Apollo College enrollment agreement. 
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The following must be completed prior to entering the third semester of nursing instruction: 


1. A background check including fingerprinting and a random urine drug screen. 
2. Completion of 27 semester credits of specific courses with a grade of at least “C’. 


3. Current CPR certification card (Healthcare Provider Basic Life Support — adult, child, infant and 
choking) provided by the American Heart Association or American Red Cross. Online cards are 
not acceptable. 

4. Documentation of current certification as a nursing assistant or document of successful 
completion of the standardized curriculum for nurse assistant as set forth in R4-19-802 of the 
Rules of the Arizona State Board of Nursing, or attend Basic Skills Day review offered at Apollo 
College during orientation week of the Apollo Nursing Program (plus open lab sessions) for those 
who do not have CNA /NA documentation. 

5. Documented proof of Tuberculosis clearance, positive MMR (Measles, Mumps and Rubella) x 2, 
Varicella (chicken pox) or titer, Tetanus and Hepatitis B x 3 vaccinations or signed waiver. 


6. Avalid Arizona DPS fingerprint clearance card issued or renewed 12 months prior to enrollment. 
7. Documentation of health insurance or a signed waiver. 


8. Acknowledgement of receipt of a college catalog and nursing program handbook along with 
attending a nursing orientation session and attendance at the basic nursing skills day if needed. 


Acceptance into the nursing program is based on a combination of: 
e CPAt score 

NET score 

Written nursing essay 

Interview with Nursing Admissions Committee 


Graduation requires that the student complete all required courses with a grade of “C” or better and 
maintain a GPA of at least 2.5 in the core courses. Students whose core GPA falls below 2.5 will have 
one semester to raise their core GPA to at least a 2.5 or will be dismissed from the program. Students 
who do not earn at least a “C” or better will receive an “F” and must repeat the class. Additional policies 
and procedures concerning enrollment in this program may be found elsewhere in the Apollo College 
Catalog or the Nursing Student Handbook. 


Depending on clinical and preceptorship placements, the hours of the day and days of the week that 
individual students may be assigned for coursework may vary. Throughout the program students are 
responsible to report to assigned courses at any time during the day and on any day of the week as 
assigned by the program and to report to clinical assignments wherever they are located in greater 
Phoenix. Students are responsible for their own transportation to attend all classes and clinical 
assignments. 


** Admission to or graduation from Apollo College’s Nursing program does not guarantee obtaining a 
license or certificate to practice nursing. In Arizona, licensure and certification requirements and the 
subsequent procedures for entry into nursing are the exclusive right and responsibility of the Arizona 
State Board of Nursing. Students must satisfy the requirements of the Nurse Practice Act: Statutes, 
Rules, and Regulations, independent of any college or school requirements for graduation. 


The principle goal of the program is to develop highly educated, knowledgeable, skill-oriented graduates 
who possess the necessary behavior and attitudes that can transition them into an entry-level nurse role 
and serve the needs of the community. Because each university or college determines its own criteria for 
acceptance of transfer credits into its programs, whether certificate, two year, four year or graduate level, 
Apollo College cannot guarantee that credits earned in the Apollo College Nursing program will be 
accepted for transfer credit by any other institution. Prospective students, students or graduates 
interested in transferring credits earned at Apollo College should contact the institution they wish to 
transfer to for specific information. 


Nursing courses in this curriculum must be taken in a prescribed sequence. See course descriptions for 
prerequisite and corequisite information. The curriculum includes coursework to prepare the student to sit 
for the nursing licensing examination. General education courses may be taken in any order, either at the 
campus or online. Prerequisites must be met as described in the course description section of this 
catalog. The recommended sequence of classes is listed below. 
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Westside Phoenix Nursing Hours 
Course Code Course Title Lecture | Lab | Clinical | Credit 
Semester 1 (Prerequisite Courses) 
ENG113 English Composition* 45 ) 0 3.0 
MAT113 College Mathematics* 45 0 ) 3.0 
PSY113 Introduction to Psychology* 45 ) 0) 3.0 
BIO201.2 Human Anatomy & Physiology | & Lab* 45 30 0 4.0 
Total Semester 1 180 30 0 13.0 
Semester 2 (Prerequisite Courses) 
SOC113 Introduction to Sociology* 45 0 0 3.0 
BlO202.3 Human Anatomy & Physiology II & Lab* 45 30 0 4.0 
COM131 Introduction to Communication* 45 0 0 3.0 
BlO205.2 Microbiology and Lab* 45 30 0 4.0 
Total Semester 2 180 60 0 14.0 
Semester 3 (Nursing Courses) 
NUR106 Student Success Strategy 16 0 0 1.0 
PHM101 Basic Pharmacology and Drug Calculations” 32 0 0 2.0 
NUR100.2 Fundamentals and Medical Surgical Nursing” 72 16 120 7.0 
Total Semester 3 120 16 120 10.0 
Semester 4 (Nursing Courses) 
NUR200.4 Family and Community Health’ 56 16 64 5.0 
NUR252 Pharmacology in Nursing II* 32 0 0 2.0 
NUR202.2 Pediatric Nursing’ 56 16 64 5.0 
Total Semester 4 144 32 128 12.0 
Semester 5 (Nursing Courses) 
NUR300.4 Mental Health Nursing* 40 0 32 3.0 
NUR302.4 Medical-Surgical II* 80 16 72 7.0 
NUR303.3 Leadership” 32 0 0 2.0 
Total Semester 5 152 16 104 12.0 
Semester 6 (Nursing Courses) 
NUR4O0.1 Preceptorship Clinical Experience* 0 0 360 7.0 
NUR401.1 NCLEX-RN Review 24 72 0 3.0 
Total Semester 6 24 72 360 10.0 
Total Hours & Credits 800 226 712 71.0 
Approximate time to complete the Associate of Science degree: 
PRE-NURSING 
Semester 1 16 weeks @ 13 hrs/wk 210 hours 13.0 credits 
Semester 2 16 weeks @ 15 hrs/wk 240 hours 14.0 credits 
NURSING 
Semester 3 16 weeks @ 16 hrs/wk 256 hours 10.0 credits 
Semester 4 16 weeks @ 19 hrs/wk 304 hours 12.0 credits 
Semester 5 16 weeks @ 17 hrs/wk 272 hours 12.0 credits 
Semester 6 16 weeks @ 29 hrs/wk 456 hours 10.0 credits 
Total Credits 96 weeks —aw 1,738 hours | 71.0 credits 


Holidays are not considered part of instructional time. The academic year is defined as 2 semesters and 
24 semester credits. 
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Respiratory Care 


Credential: Associate of Science degree 
Program Code: RTD2AZ 


This program version is located at the following campuses: Mesa and Westside 


The mission of the Respiratory Care program is to prepare graduates to become certified Respiratory 
Therapists with the knowledge and skill necessary to assume entry-level positions in the medical field. 


The Registered Respiratory Therapist (RRT) applies scientific knowledge and theory to practical clinical 
problems concerning the cardiopulmonary system. The RRT is a clinician who consults with physicians 
and works with physician's assistants, nurse practitioners, registered nurses, and other allied health care 
providers for patient care diagnoses and protocols. The program is accredited by the Commission of 
Accreditation of Allied Health Education Programs (CAAHEP) on the recommendation of the Committee 
on Accreditation for Respiratory Care (COARC); 1248 Harwood Road; Bedford, TX 76021, (817) 283- 
2835. 


The Apollo College Respiratory Care program trains the student for the knowledge, skills, and behaviors 
needed to meet national standards established by the National Board for Respiratory Care (NBRC) and to 
competently function in the profession as an Advanced Respiratory Care practitioner through formal 
lecture, laboratory exercises, and clinical instruction and practice. Students are required to: 


1) Pass MAT113 and ENG113 with a grade of “C” or higher as a prerequisite for entry into the 
Respiratory Care courses that begin in semester two. 


2) Pass all other program units with a grade of “C” or higher, calculated by averaging the scores of 
all units that comprise each semester. Failure to achieve the minimum required score in any unit 
will require subsequent demonstration of mastery, as outlined in the syllabus and objectives for 
each unit of instruction. 


3) Score a minimum of 70% on a semester comprehensive examination that is administrated at the 
end of each semester to qualify for advancement to the succeeding semester. 


4) Pass an approved entry-level Certified Respiratory Care assessment examination with a raw 
percentage score of 85% or higher in the attempts outlined in the RRT318 Syllabus. 


5) Pass an approved written Registered Respiratory Care assessment examination with a raw 
percentage score of 85% or higher in the attempts outlined in the RRT318 Syllabus. 


6) Pass an approved Clinical Simulations assessment examination with an average raw percentage 
score of 75% in the attempts outlined in the RRT318 Syllabus and Objectives. In addition, the 
examinee must achieve a total raw percentage score no lower than 70% on either the 
"Information Gathering" or "Decision Making" portions of this examination on the for-record 
opportunity. 


7) Meet financial obligations. 


In addition to the admissions policies set forth elsewhere in this catalog, eligibility for admission to the 
Respiratory Care program requires successful completion of an entrance examination. The examination 
is given on the campus several times a month. Specific information regarding satisfactory examination 
scores may be obtained through the Director of Admissions or designee. 


Courses in this curriculum must be taken in a prescribed sequence with courses from the preceding 
semester satisfactorily completed before progressing to the next semester. See course descriptions for 
prerequisite and corequisite information. General education courses may be taken in any order, either at 
the campus or online. Prerequisites must be met as described in the course description section of this 
catalog. The recommended sequence of classes is listed below. The curriculum includes coursework to 
prepare the student to sit for the registry examination. 
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Course Code Respiratory Care Lecture | Lab | Clinical | Credit 
Semester 1 
ENG113 English Composition |* 45 0 0 3.0 
COM131 Introduction to Communication* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
Total general education credits 225 0 0 15.0 
Semester 2 Course Title Lecture | Lab | Clinical | Credit 
RRT101 Applied Sciences+ 40 0 0 2.5 
RRT103 Medical Terminology” 10 0 0 0.5 
RRT104 Anatomy & Physiology I* 30 0 0 2.0 
RRT112 Anatomy & Physiology II* 40 0 0 2.5 
RRT113 Bioethics” 10 0 0 0.5 
RRT181 General Pharmacology” 60 0 0 4.0 
RRT121 Microbiology/Infection Control” 40 0 0 2.5 
RRT123 Cardiopulmonary Diseases’ 60 0 0 4.0 
RRT130 Patient Assessment* 20 10 0 1.5 
Semester total 310 10 0 20.0 
Semester 3 
RRT153 Medical Gases & Oxygen Therapy” 15 5 0 1.0 
RRT156 Humidity & Aerosol Therapy” 35 5 0 2.5 
RRT171 Airway Management & Emergency Care” 35 5 0 2.5 
RRT203 Bronchial Hygiene & Chest Physiotherapy” 15 5 0 1.0 
RRT226 Hyperinflation Therapy* 35 5 0 2.5 
RRT306 Clinical Practice I* 0 0 192 4.0 
Semester total 135 25 192 13.5 
Semester 4 
RRT216 Cardiopulmonary Diagnostics” 80 20 0 6.0 
RRT196 Management, Supervision, & TDP’s* 20 0 0 1.0 
RRT191 Home Care, Rehabilitation, & Patient Education” 40 0 0 2.5 
RRT206 Pediatrics & Perinatal Care* 80 20 0 6.0 
RRT251 Advanced Emergency Care’ 45 15 0 3.5 
Semester total 265 55 0 19.0 
Semester 5 
RRT276 Advanced Cardiopulmonary Anatomy & Physiology” 60 0 0 4.0 
RRT261 Cardiovascular & Hemodynamic Assessment* 40 20 0 3.0 
RRT266 Mechanical Ventilation Concepts & Applications” 60 40 0 5.0 
RRT213 Neonatal-Pediatric Mechanical Ventilation” 45 15 0 3.5 
RRT273 Adult and Pediatric Case Analysis and Management* 20 20 0 2.0 
Semester total 225 95 0 17.5 
Semester 6 
RRT311 Clinical Practice II* 0 0 512 11.0 
RRT318 RRT Credentialing Examination Series Training 20 68 0 3.5 
Semester total 20 68 512 14.5 
Total Hours & Credits 955 253 704 99.5 
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Approximate time to complete the Associate of Science program: 


Respiratory Care 


Semester 1 16 weeks @ 14 hrs/wk 225 hours 15.0 credits 
Semester 2 16 weeks @ 20 hrs/wk 320 hours 20.0 credits 
Semester 3 8 weeks @ 20 hrs/wk 160 hours 9.5 credits 

8 weeks @ 24 hrs/wk 192 hours 4.0 credits 
Semester 4 16 weeks @ 20 hrs/wk 320 hours 19.0 credits 
Semester 5 16 weeks @ 20 hrs/wk 320 hours 17.5 credits 
Semester 6 16 weeks @ 37.5 hrs/wk | 600 hours 14.5 credits 
Total: 96 weeks 2,137 hours’ | 99.5 credits 


Instructional time does not include holidays. The academic year is defined as 2 semesters and 24 


semester credits. 


Depending on the extern site to which a student is assigned, the hours available for students may vary: 
Clinical hours during the 2" semester are completed by the student working 12-hour shifts during 
weekdays only. 5" Semester clinical hours are completed by the student primarily working 12-hour week 
day only shifts, with exceptions being made for specific, abbreviated rotations at certain affiliated sites. 
Available shifts for the required abbreviated rotations depend on staffing protocols at the specific affiliated 


site. 


99 


Respiratory Care —- Las Vegas 


Credential: Associate of Science degree 
Program Code: RTD2V 


This program version is located at the following campus: Las Vegas 


The mission of the Respiratory Care program is to prepare graduates to become certified Respiratory 
Therapists with the knowledge and skill necessary to assume entry-level positions in the medical field. 


The Registered Respiratory Therapist (RRT) applies scientific knowledge and theory to practical clinical 
problems concerning the cardiopulmonary system. The RRT is a clinician who consults with physicians 
and works with physician's assistants, nurse practitioners, registered nurses, and other allied health care 
providers for patient care diagnoses and protocols. The program is accredited by the Commission of 
Accreditation of Allied Health Education Programs (CAAHEP) on the recommendation of the Committee 
on Accreditation for Respiratory Care (COARC); 1248 Harwood Road; Bedford, TX 76021, (817) 283- 
2835. 


The Apollo College Respiratory Care program trains the student for the knowledge, skills, and behaviors 
needed to meet national standards established by the National Board for Respiratory Care (NBRC) and to 
competently function in the profession as an Advanced Respiratory Care Practitioner through formal 
lecture, laboratory exercises, and clinical instruction and practice. Students are required to: 


1) Pass MAT113 and ENG113 with a grade “C” or higher as a prerequisite for entry into the 
Respiratory Care courses that begin in semester two. 


2) Pass all other program units with a grade of “C” or higher, calculated by averaging the scores of 
all units that comprise each semester. Failure to achieve the minimum required score in any unit 
will require subsequent demonstration of mastery, as outlined in the syllabus and objectives for 
each unit of instruction. 


3) Score a minimum of 70% on a semester comprehensive examination that is administrated at the 
end of each semester to qualify for advancement to the succeeding semester. 


4) Pass an approved entry-level Certified Respiratory Care assessment examination with a raw 
percentage score of 85% or higher in the attempts outlined in the RRTV318 Syllabus. 


5) Pass an approved written Registered Respiratory Care assessment examination with a raw 
percentage score of 85% or higher in the attempts outlined in the RRTV318 Syllabus. 


6) Pass an approved Clinical Simulations assessment examination with an average raw percentage 
score of 75% in the attempts outlined in the RRTV318 Syllabus and Objectives. In addition, the 
examinee must achieve a total raw percentage score no lower than 70% on either the 
"Information Gathering" or "Decision Making" portions of this examination on the for-record 
opportunity. 


7) Meet financial obligations. 


In addition to the admissions policies set forth elsewhere in this catalog, eligibility for admission to the 
Respiratory Care Program requires successful completion of an entrance examination. The examination 
is given on the campus several times a month. Specific information regarding satisfactory examination 
scores may be obtained through the Director of Admissions or designee. 


Courses in this curriculum must be taken in a prescribed sequence with courses from the preceding 
semester satisfactorily completed before progressing to the next semester. See course descriptions for 
prerequisite and corequisite information. General education courses may be taken in any order, either at 
the campus or online. Prerequisites must be met as described in the course description section of this 
catalog. The recommended sequence of classes is listed below. The curriculum includes coursework to 
prepare the student to sit for the registry examination. 
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Course Code Respiratory Care Lecture | Lab | Clinical | Credit 
Semester 1 
ENG113 English Composition |* 45 0 0 3.0 
COM131 Introduction to Communication* 45 0 0 3.0 
PSY113 General Psychology* 45 0 0 3.0 
SOC113 Introduction to Sociology* 45 0 0 3.0 
MAT113 College Mathematics* 45 0 0 3.0 
Total general education credits 225 0 0 15.0 
Semester 2 Course Title Lecture | Lab | Clinical | Credit 
GOV141 Nevada & US Constitutions* 45 0 0 3.0 
RRTV101 Applied Sciences+ 45 0 0 3.0 
RRT103 Medical Terminology” 10 0 0 0.5 
RRTV104 Anatomy & Physiology I* 40 0 0 2.5 
RRT112 Anatomy & Physiology II+* 40 0 0 2.5 
RRT113 Bioethics” 10 0 0 0.5 
RRTV181 General Pharmacology’ 45 0 0 3.0 
RRTV121 Microbiology/Infection Control 35 0 0 2.0 
RRTV123 Cardiopulmonary Diseases’ 55 0 0 3.5 
RRT130 Patient Assessment* 20 10 0 1.5 
RRTV122 Case Study |’ 10 0 0 0.5 
Semester total 355 10 0 22.5 
Semester 3 
RRTV153 Medical Gases & Oxygen Therapy* 35 5 0 2.0 
RRTV156 Humidity & Aerosol Therapy” 30 5 0 2.0 
RRTV191 Home Care, Rehabilitation and Patient Education* 20 5 0 1.0 
RRTV171 Airway Management & Emergency Care* 35 5 0 2.0 
RRTV203 Bronchial Hygiene & Chest Physiotherapy” 25 5 0 1.5 
RRTV226 Hyperinflation Therapy* 30 5 0 2.0 
RRTV230 Case Study II’ 10 0 0 0.5 
RRTV306 Clinical Practice I* 0 0 120 2.5 
Semester total 185 30 120 13.5 
Semester 4 
RRTV216 Cardiopulmonary Diagnostics” 75 20 0 5.5 
Management & Supervision/Therapist-Driven 15 0 0 10 
RRTV196 Protocols” ; 
RRTV206 Pediatrics & Perinatal Care* 75 20 0 5.5 
RRTV270 Case Study III* 10 0 0 0.5 
RRTV251 Advanced Emergency Care’ 45 10 0 3.0 
Semester total 220 50 0 15.5 
Semester 5 
RRTV276 Advanced Cardiopulmonary Anatomy and Physiology” 50 0 0 3.0 
RRTV261 Cardiovascular & Hemodynamic Assessment* 40 10 0 3.0 
RRT266 Mechanical Ventilation Concepts and Applications” 60 40 0 5.0 
RRTV308 Clinical Practice II* 0 0 144 3.0 
RRT213 Neonatal-Pediatric Mechanical Ventilation” 45 15 0 3.5 
RRTV280 Case Study IV* 10 0 0 0.5 
RRTV273 Adult and Pediatric Case Analysis and Management* 20 0 0 1.0 
Semester total 225 65 144 19.0 
Semester 6 
RRTV311 Clinical Practice III* 0 0 432 9.5 
RRTV318 RRT Credentialing 56 24 0 4.5 
Semester total 56 24 432 14.0 
Total Hours & Credits 1266 179 696 99.5 
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Approximate time to complete the Associate of Science program: 


Respiratory Care 


Semester 1 16 weeks @14 hrs/wk 225 hours 15.0 credits 

Semester 2 15 weeks @ 23 hrs/wk 345 hours 22.5 credits 
1 week @ 20 hrs/wk 20 hours 

Semester 3 10 weeks @ 20 hrs/wk 200 hours 13.5 credits 
1 week @ 15 hrs/wk 15 hours 
5 weeks @ 24 hrs/wk 120 hours 

Semester 4 16 weeks @ 17 hrs/wk 270 hours 15.5 credits 

Semester 5 12 weeks @ 20 hrs/wk 240 hours 19.0 credits 
4 weeks @ 36 hrs/wk 144 hours 

Semester 6 12 weeks @ 36 hrs/wk 432 hours 14.0 credits 
4 weeks @ 20 hrs/wk 80 hours 

Total: 96 weeks 2,141 hours 99.5 credits 


This schedule accommodates 16 weeks of classes with one week off in between for students to break, or 
make up holiday time, and faculty to prepare for new, or finish existing classes/grades. Classes begin 


every 17 weeks. 
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Course Descriptions 


Not every course is offered at each Apollo campus. Semester credit hours awarded by Apollo College are 
noted in each course description. Prerequisites are listed after each description. Corequisites are only 
listed where applicable. Courses require admission to the program in which they are offered. 


* General Education courses are denoted with an asterisk. 
+ Applied General Education courses are denoted with a plus sign. 
“ Core program requirements are denoted with a caret. 


AP102 Basic Anatomy and Physiology* 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course examines basic anatomical structures and physiological functions of the human body. Basic 
principles of biology, chemistry and microbiology are also introduced. 


AP103 Advanced A&P* 

4.0 credit hours. 75 clock hours. Prerequisite: None 

This course examines anatomical structures and physiological functions of the human body with an 
emphasis on body systems. Body systems are presented comparing physiological mechanisms in both 
health and disease. The course provides for understanding the functioning of the human body in 
maintaining homeostasis. 


AP104 Basic Anatomy & Physiology and Lab* 

4.0 credit hours. 80 clock hours. Prerequisite: None 

This course examines basic anatomical structures and physiological functions of the human body. Basic 
principles of biology, chemistry and microbiology are also introduced. Laboratory sessions facilitate 
learning of key anatomical structures and functions. 


BlO121 Human Anatomy and Physiology | and Lab* 

4.0 credit hours. 75 clock hours. Prerequisite: None 

The study of structure and function of the human body is the focus of this course. Topics include cells, 
tissues, integumentary system, skeletal system, muscular system, and nervous system. Lectures are 
supported by required laboratory experiences. 


BlO124 Human Anatomy & Physiology II and Lab* 

4.0 credit hours. 75 clock hours. Prerequisite: BlO121 

The study of the structure and function of the human body is the primary focus of this course. Topics 
include endocrine, circulatory, lymphatic, respiratory, digestive, urinary, and reproductive systems; and 
fluid and electrolyte balance. Lectures are supported by required laboratory experiences. 


BlO125 Microbiology with Lab* 

4.0 credit hours. 75 clock hours. Prerequisite: None 

Microbiology provides students with a foundation in basic microbiology, with an emphasis on form and 
function. Topics include methods for studying microorganisms; microbial and viral morphology, 
physiology, metabolism, and genetics; classification of microorganisms and viruses; physical and 
chemical control of microorganisms and viruses; infection and disease; immunization; microbial and viral 
diseases of medical and dental importance; and AIDS. Lectures are supported by required laboratory 
experiences. 


BlO201.1 Human Anatomy and Physiology | and Lab* 

4.0 credit hours. 80 clock hours. Prerequisite: None 

This course highlights the structure and function of the human body. Topics include cells, tissues, 
integumentary system, skeletal system, muscular system, and nervous system. Lectures are supported 
by required laboratory exercises. 


BlO202.2 Human Anatomy & Physiology II and Lab* 
4.0 credit hours. 80 clock hours. Prerequisite: BIO201.1 
This course expands on the systems covered in BlO201.1. Topics include endocrine, circulatory, 
lymphatic, respiratory, digestive, urinary, and reproductive systems; and fluid and electrolyte balance. 
Lectures are supported by required laboratory exercises. 
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BIO205 Microbiology and Lab* 

4.0 credit hours. 80 clock hours. Prerequisite: None 

This course provides a study of microorganisms with an emphasis on their structure, development, 
physiology, classification and identification. Laboratory experience will include culturing, identifying and 
controlling microorganisms and the study of the role of microorganisms in infectious disease. 


BUS105 Computers in Business+ 

1.0 credit hour. 32 clock hours. Prerequisite: None 

This course introduces the use of computers and technology in the performance of business operations. 
Telephony, data processing, and business software are discussed. 


C120 Chemistry/Lab* 

4.0 credit hours. 75 clock hours. Prerequisite: None 

This course provides a study of the basic principles of inorganic, organic chemistry, and biochemistry in 
health and disease. Topics include compounds, mixtures, elements, and chemical symbols; the structure 
of the atom and atomic theory; radioactivity and nuclear reactions; chemical equations; acid base 
reactions; oxidation reduction reactions; structure and nomenclature of hydrocarbons; carbohydrates, 
lipids, nucleic acids, and proteins; nutrition; and the chemistry of medicines. Lectures are supported by 
required laboratory experiences. 


CA100 Computer Applications | 

1.0 credit hour. 30 clock hours. Prerequisites: None 

In this course students practice basic keyboarding, word processing, creation of spreadsheets, and 
drafting business correspondence. An introduction to computer hardware is also covered. 


CA102 Computer Applications Il 

1.5 credit hours. 45 clock hours. Prerequisites: CA100 

This course introduces intermediate and advanced concepts associated with creating documents and 
spreadsheets in Microsoft Office. 


CHE101 Chemistry* 

3.0 credit hours. 60 clock hours. Prerequisite: None 

This course is intended for non-chemistry majors entering the health science field. This course includes 
basic concepts of matter, organization, structure, electro-negativity, mathematic calculations of molecular 
weight, density, moles, atomic weight and nomenclature. 


COM110 Introduction to Communication* 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course provides the foundations of all types of business communication including letters, memos, 
electronic communication, written reports, oral presentations, and interpersonal communication. The 
course also includes topics of resumes, application letters, interviewing tips, and employment follow-up 
documents. 


COM131 Introduction to Communication* 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course provides the foundations of all types of business communication including letters, memos, 
electronic communication, written reports, oral presentations, and interpersonal communication. The 
course also includes topics of resumes, application letters, interviewing tips, and employment follow-up 
documents. 


DA110 Anatomy and Radiology” 

3.5 credits hours. 54 clock hours. Prerequisite: None 

This is an introduction to the basic study of oral histology, oral embryology, physiology, anatomy of the 
head and neck, tooth morphology, and dental charting. This course also presents the principles of dental 
radiology, including terminology, characteristics, and effects of exposure, safety precautions, protection, 
and monitoring. The student will learn special x-ray techniques used in a variety of dental specialties and 
acquire the expertise to expose x-rays on a variety of patients. 


DA112 Dental Radiography and Nitrous Oxide” 
2.5 credits hours. 54 clock hours. Prerequisite: None 
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This course presents the principles of dental radiology, including terminology, characteristics, and effects 
of exposure, safety precautions, and protection and monitoring. Aiding in the administration of Nitrous 
Oxide/Oxygen theory and procedures are introduced to the students. When written and performance 
competencies have been met, the student will receive a certificate which will allow them to monitor a 
patient under the administration of Nitrous Oxide in the dental office. This is an Expanded Function in the 
State of Idaho. 


DA120A_ Dental Specialties” 

3.5 credits hours. 54 clock hours. Prerequisite: None 

This course presents the practice and procedures of dental specialties and the duties utilized in specialty 
dental practice. The dental specialties included in this course are Oral Surgery, Endodontics, 
Prosthodontics, Periodontics, Pediatric Dentistry, and Orthodontics. 


DA122 Dental Specialty Procedures 

2.5 credits hours. 54 clock hours. Prerequisite: None 

Dental specialty practice procedures are introduced and practiced in this class. Students are presented 
an overview of the common procedures performed by the dental assistant in the six common specialty 
offices, and practice performing these procedures on a typodont. The emphasis of this class is the 
practice on manikins and human patient's pit & fissure techniques. Students will be required to show 
proficiency in these procedures in order to perform these Expanded Functions in the state of Idaho. 
When written and performance competencies have been met, the student will receive a certificate. 


DA130 Dental Practice Management4 

3.5 credits hours. 54 clock hours. Prerequisite: None 

This course is designed to introduce the student to dental practice management that includes scheduling 
appointments, telephone techniques, insurance procedures, dental records, written correspondence, and 
inventory management. The dental health team, ethics, and expected levels of professionalism are 
introduced as well as licensure, registration, certification and professional organizations. Patient 
psychology and stress management are also included, along with handling common medical 
emergencies, vital signs and pharmacology. 


DA132 Dental Assistant Functions and Skills% 

2.5 credits hours. 54 clock hours. Prerequisite: None 

This course is designed to emphasize the basic functions and skills of the dental assistant and auxiliary 
personnel. Students will have lab time to complete the on-going dental assisting procedures assigned 
throughout the Dental Assisting program. 


DA140 Preventative Dentistry” 

3.5 credits hours. 54 clock hours. Prerequisite: None 

In this course students will learn the principles and practices of preventing and controlling dental disease, 
with an emphasis on oral health, nutrition and plaque control. Students will be introduced to the basics of 
Microbiology and oral pathology, body systems. The students are also trained in infection control and 
proper sterilization procedures. 


DA142 Dental Assistant Procedures and Coronal Polish’ 

2.5 credits hours. 54 clock hours. Prerequisite: None 

Coronal polish theory and procedures are introduced and students are prepared to perform coronal 
polish. Students will be required to show proficiency in this procedure in order to perform this Expanded 
Function in the state of Idaho and will receive a certificate after completion of the course. 


DA150 Restorative Dentistry“ 

3.5 credits hours. 54 clock hours. Prerequisite: None 

This course introduces chair side dentistry and the principles of four-handed dentistry, including materials 
and instrumentation. Emphasis is placed on step-by-step procedures and the function, use and care of 
dental equipment and the operatory. Specific restorations covered include: amalgam, composite, 
veneers, crowns/bridges and removable prosthetics. 


DA152 Dental Laboratory Procedures and Four Handed Assisting’ 

2.5 credits hours. 54 clock hours. Prerequisite: None 

Hand piece maintenance, rotary classifications, and review of dental materials are presented in this 
course. The student is introduced to dental laboratory procedures, including impression materials and 


105 


dental cements. Fourhanded chair side assisting techniques are reviewed and practiced for various 
restorative procedures including amalgam and composite restorations and fixed and removable 
prosthetics. Crown and Bridge theory and procedures are introduced and students are taught to fabricate. 
This is an Expanded Function in the State of Idaho. When written and performance competencies have 
been met, the student will receive a certificate. 


DACX100 Payroll and Banking’ 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course prepares students to process ledger cards, balance a day sheet, and prepare monthly 
statements. The student also studies various tax forms, the difference between gross and net pay, factors 
that determine deductions, and how to compute payroll based on different pay periods. 


DACX102 First Aid” 

0.5 credit hours. 15 clock hours. Prerequisite: None 

This course prepares students to handle emergency situations occurring in a dental practice. Basic first 
aid intervention techniques are also reviewed. 


DACX104 Charting and Insurance’ 

1.5 credit hour. 30 clock hours. Prerequisite: None 

This course investigates various dental insurance programs and paper processing of insurance claim 
forms. In addition, students practice accurately charting oral landmarks and identifying universal symbols 
used in dentistry. 


DACX106 Personal Oral Hygiene” 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course highlights how to educate patients in proper oral care. Developing an understanding of the 
characteristics and causes of bacterial plaque, identification of the salivary glands and ducts, and the 
proper use and cleaning of instruments is also covered. 


DACX108_ Instrumentation and Dental Tray Set-up” 

1.5 credit hours. 30 clock hours. Prerequisite: None 

Identification and proper care of instruments is highlighted in this course. The student practices complete 
dental tray setup. The student operates of the dental unit and dental chair. 


DACX110 Lab Materials and Models’ 

1.5 credit hours. 30 clock hours. Prerequisite: None 

In this course the student mixes and manipulates various impression materials, pours plaster and stone 
models, mixes restorative materials and cements, and mixes and pours final impressions. 


DACX112 OSHA Standards 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course reviews universal precautions, infection control measures, hazard communication, the use of 
the MSDS, and methods of disinfection and sterilization in accordance with OSHA (Occupational Safety & 
Health Administration) guidelines. 


DACX114 Pathology/Microbiology” 

0.5 credit hour. 15 clock hours. Prerequisite: None 

This course emphasizes the basic concepts of normal and abnormal microorganisms, universal 
precautions, pathology and the cleaning and sterilization of the dental equipment and instruments in 
accordance with OSHA guidelines. 


DACX116 Specialties’ 

2.0 credit hours. 30 clock hours. Prerequisite: None 

This course highlights a variety of specialty procedures including the assistant’s role in oral surgery, 
orthodontics and the identification of bite classifications. 


DACX118 Anatomy/Anesthesia’ 

2.0 credit hours. 30 clock hours. Prerequisite: None 

This course provides information regarding the body system concerned with the practice of dentistry, as 
well as the anatomy of the teeth. The purpose of dental injections is also discussed. 
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DACX120 X-Ray IA 

1.5 credit hours. 30 clock hours. Prerequisite: None 

This course emphasizes the physics and characteristics of radiation, radiation control factors, cell 
sensitivity, biological damage, long cone paralleling, bisecting, and extra-oral radiographic techniques. 
Additionally, the differences between manual and automatic processing are discussed. Students practice 
taking, developing, and mounting oral x-rays. States vary in their X-ray certification procedures. Students 
are prepared for the testing process in their state. 


DACX121 X-Ray II4 

1.5 credit hours. 30 clock hours. Prerequisite: DACX120 

With the competencies achieved in DACX120, students spend additional time practicing long cone 
paralleling technique, bisecting technique, extra-oral radiographic techniques, mounting, and developing 
oral X-rays. States vary in their X-ray certification procedures, but on all Apollo College campuses, 
students are prepared for the testing process. 


DACX122_ Instrumentation and Operatory Procedure” 

1.5 credit hours. 30 clock hours. Prerequisite: None 

This course prepares students to identify and properly care for instruments, and to demonstrate complete 
tray setup. The student also learns how to operate the dental unit and dental chair. The student gains 
skills and proficiency in chair side assisting for a dental practice. 


DH110 Introduction to Principles and Procedures of Dental Hygiene’ 

4.0 credit hours. 135 clock hours. Prerequisite: None 

This course provides the student with the history and knowledge of the principles and application of 
dental hygiene procedures and the theory and practical skills necessary for basic instrumentation. Lecture 
and laboratory topics acquaint the student with the history and scope of the dental hygiene and dental 
assisting professions and provide the student with a perspective of his/her role as an integral part of the 
dental team. Clinical sessions are included to demonstrate proficiency in utilizing dental hygiene 
instruments and dental charting, and total patient care. Additional topics that will be covered in lecture 
and/or laboratory include professionalism and ethics, communication skills, infection control and 
maintenance of equipment, patient assessment, dental emergencies, patient/clinician positioning, basic 
instrumentation, oral health education and preventive dentistry theory, retraction, using the saliva ejector 
and high speed evacuator, four-handed dentistry, placing and removing cotton rolls, operating the three- 
way syringe, tobacco cessation education, maintenance of hand instruments and hand pieces, patient 
assessment, and oral prophylactic procedures. 


DH120 Head and Neck Anatomy“ 

2.0 credit hours. 45 clock hours. Prerequisite: None 

This course studies the structure and function of the head and neck. Included is a study of the bones, 
muscles, vascular system, and nervous system of the orofacial region. 


DH130 Oral Anatomy, Embryology, and Histology” 

3.0 credit hours. 60 clock hours. Prerequisite: None 

Oral anatomy, embryology and histology is a detailed study of the external and internal morphology of the 
primary and permanent dentition and a comprehensive study of the embryonic, fetal, and postnatal 
development, and microanatomy of the cells and tissues that comprise the head, neck, and oral cavity. 
Lecture topics include development and histology of the structures of the head, neck, and oral cavity; 
development, histology, and morphology of teeth; development, histology, and morphology of the tooth 
supporting structures; and development, histology, and morphology of orofacial structures. 


DH 151 Dental Hygiene I4 

4.0 credit hours. 135 clock hours. Prerequisite: DH110 

This is course a continuation in the dental hygiene curriculum and builds on learning and experience from 
DH 110. This course provides the background and knowledge required for basic principles and skills used 
in the practice of dental hygiene. Emphasis is placed on basic instrumentation, comprehensive care of the 
patient, and professionalism. Skills are practiced in a pre-clinical setting on dental mannequins and 
student patients. This course introduces oral prophylaxis, performing oral inspection of soft and hard 
tissues, treatment planning, and basic preventive measures. 


DH 160 Dental Materials” 
2.0 credit hours. 45 clock hours. Prerequisite: None 
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Dental Materials focuses on the history, nature, qualities, composition, application, and manipulation of 
materials utilized in dentistry. The primary goal of this course is to enhance the student's ability to make 
clinical judgments regarding the use and care of dental materials based on how these materials react in 
the oral environment. Lecture topics include dental material standards, dental material properties, 
impression materials, gypsum products, mouth guards and whitening systems, dental bases, liners and 
cements, temporary restorations, classifications for restorative dentistry, direct restorative materials, 
indirect restorative materials, polishing procedures for dental restorations, removable dental prostheses, 
sealants and implants. Lectures are supported by required laboratory experiences such as applying pit 
and fissure sealants, inserting restorative materials in prepared teeth, polishing, taking alginate 
impressions, and pouring and trimming study models. 


DH170 Dental Radiography” 

4.0 credit hours. 90 clock hours. Prerequisite: None 

This course provides the fundamental knowledge of the nature, physical behavior, and biological effects 
of radiation to maximize understanding of proper methods of control and safety procedures in exposing, 
processing, mounting, and interpreting diagnostic radiographs of teeth and their surrounding structures. 
Lecture topics include principles of radiation physics and radiation biology, radiation safety, infection 
control, radiographic need, radiographic quality assurance, imaging theory, radiographic interpretation, 
principles of digital radiography, and legal issues of dental radiography. Lectures are supported by 
required laboratory experiences, which include correct operation of x-ray units and digital sensors, 
exposing, processing, mounting, and interpreting diagnostically acceptable radiographs. 


DH 180 Periodontology” 

3.0 credit hours. 45 clock hours. Prerequisites: None 

This course provides information on the principles of periodontology pertinent to dental hygiene practice. 
Topics include tissues of the periodontium, epidemiology and etiology of periodontal diseases, 
classification of periodontal diseases, disease prevention, disease treatment and management, drug 
therapy, immunology and host defense mechanisms, microorganisms associated with periodontology, 
surgical and nonsurgical treatment, implantology and maintenance, and_periodontal/endodontic 
emergencies. 


DH205 Dental Hygiene II/ 

5.0 credit hours. 180 clock hours. Prerequisite: DH151 and DH110. 

This course advances the dental hygiene skills and builds on knowledge obtained in course DH151. 
Students will practice on patients in the clinical setting, with focus on instrumentation, prophylaxis 
technique, oral health education, patient assessment and treatment. Continued augmentation of patient 
assessment, treatment and the dental treatment plan is included. Students will adhere to ethical, 
professional and compassionate patient care developing a sense of responsibility in the clinical setting. 


DH210 General and Oral Pathology” 

3.0 credit hours. 45 clock hours. Prerequisite: None 

General and oral pathology presents the principles of general pathology in relation to diseases of the 
teeth, soft tissue, and supporting structures of the oral cavity, as well as general pathologic conditions 
effecting the head and neck. Topics include terminology and diagnostic procedures, variants of normal 
conditions, benign conditions of unknown cause, inflammation and repair, caries and pulpal pathology, 
immune response, oral diseases with immunological pathogenesis, autoimmune diseases, infectious 
diseases, embryology of the head and neck, developmental disorders of the soft tissues and teeth, 
developmental cysts, neoplasia, odontogenic tumors, other tumors of orals structures, genetics, genetic 
syndromes and diseases of the head and neck, general pathologic conditions affecting the oral 
structures, TMJ disorders, and dental implants. 


DH 234 Legal and Ethical Aspects’ 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course will provide students with an understanding of basic dental ethical and legal terms and 
concepts. Students will gain an understanding and appreciation of the history of Western philosophical 
thought and its relevance in modern dental ethical and legal concepts and applications. Students will 
learn to apply their knowledge of modern dental ethical/legal concepts to a variety of relevant situations 
and scenarios. 


DH 236 Pain Management’ 
2.0 credit hours. 60 clock hours. Prerequisite: All previous semester coursework 
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This course teaches the theory and technique of administration of local anesthetic & nitrous oxide 
sedation, and the recognition and early treatment of medical emergencies in the dental office. 


DH 247 Dental Hygiene III* 

6.0 credit hours. 225 clock hours. Prerequisites: DH205, DH151, and DH110 

This course introduces students to dental hygiene treatment of patients with special needs and case- 
based learning tools. An understanding of each patient's general and/or oral health problems requires 
particular study and must be considered according to individual needs. Case based studies assist the 
students in linking basic knowledge to dental hygiene care that is evidence-based and client-centered. 
Case studies help students to learn to apply basic knowledge to client care and to prepare them for 
success on national, regional, and state examinations which have a client care focus 


DH250 Community Dental Health Lecture’ 

2.0 credit hours. 30 clock hours. Prerequisite: None 

This course provides an integration of basic dental public-health procedures and dental health instruction 
as they apply in clinical and community settings. Topics include bio-statistics, epidemiological methods, 
the structure, planning and operation of community dental health programs, and methods of teaching and 
educational media. The course also covers communication skills and motivational techniques related to 
oral health education. 


DH251 Community Dental Health Lab * 

1.0 credit hour. 30 clock hours. Prerequisite: DH250 

Community dental health laboratory is that portion of the dental hygiene curriculum that prepares students 
to promote oral health and prevent oral disease in the community. It provides students with a hands-on 
understanding of the health care system and an objective view of the significant social political, cultural, 
and economic forces directing the system. Topics learned in lecture (epidemiology, community dental 
care assessment, community dental care provision, community-based oral health programs that include 
health promotion and disease prevention activities, sociological concepts related to dentistry, biostatistics, 
terminology, dental care systems, and concepts of dental research) will be applied to community dental 
health services. 


DH270 Nutritional and Biochemical Foundations for Dental Hygienists“ 

2.0 credit hours. 30 clock hours. Prerequisite: All previous semester coursework 

This course presents the biochemical aspects of nutrition and an overview of organic chemistry as 
applied to the practice of dentistry. Included are basic principles of nutrition; nutritional and biochemical 
aspects of carbohydrates, proteins, lipids, DNA, RNA, vitamins, minerals, and water; nutrients in foods 
and their utilization by the body; nutritional counseling; the control of nutritional disorders in the oral 
cavity; and nutritional needs associated with the different stages in the human life cycle. 


DH289 Dental Hygiene IV“ 

6.0 credit hours. 255 clock hours. Prerequisite: DH110, DH151, DH204, DH247 

This course continues the study of dental hygiene treatment of patients with special needs and study of 
case-based learning tools. An understanding of each patient's general and/or oral health problems 
requires particular study and must be considered according to individual needs. Case based studies 
assist the students in linking basic knowledge to dental hygiene care that is evidence-based and client- 
centered. Case studies help students to learn to apply basic knowledge to client care and to prepare them 
for success on national, regional, and state examinations which have a client care focus. Additional topics 
prepare the student for entry into the work force: business administration, digital and manual scheduling 
and appointment management, digital and manual records management, digital and manual recall 
systems, digital and manual accounts receivable, dental insurance, CDT codes, electronic filing, digital 
and manual collection and payment plans, digital and manual inventory control, purchasing, accounts 
payable, interview and job preparation, and resume-writing. 


DH290 Dental Pharmacology” 

3.0 credit hours. 45 clock hours. Prerequisite: All previous semester coursework 

This course introduces principles of basic pharmacology as they pertain to the practice of dentistry and 
dental hygiene. It emphasizes actions and reactions of medications commonly used in the dental office or 
taken by dental patients. Topics include terminology, pharmaceutical references, prescriptions and 
abbreviations, pharmacokinetics, drugs used in dentistry and their pharmacokinetics, drugs that may alter 
dental treatment and their pharmacokinetics, drugs used in dental emergencies, and drug abuse. 
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DH298 Senior Seminar 

2.0 credit hours. 30 clock hours. Prerequisite: All didactic and lab/clinical coursework 

This course reviews the subject material necessary to prepare students to pass the National Dental 
Hygiene Board Examination. Faculty will present a comprehensive review of the dental hygiene courses 
taken over the preceding four terms. The student’s success in passing the National Board Dental Hygiene 
Examination depends on the individual's aptitude, preparation, and study habits. 


ENG110 English Composition* 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course develops written communication skills with emphasis on understanding the writing process, 
analyzing readings, and practicing writing for personal and professional applications. Academic writing is 
emphasized including the proper use of grammar, punctuation and sentence structure. 


ENG113 English Composition I* 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course develops written communication skills with emphasis on understanding the writing process, 
analyzing readings, and practicing writing for personal and professional applications. Academic writing is 
emphasized including the proper use of grammar, punctuation and sentence structure. 


ENG114 English Composition I* 

3.0 credit hours. 45 clock hours. Prerequisite: ENG113 

Professionally written essays, poems and fiction are used to stimulate critical thinking as students write 
papers and keep journals. Students study the patterns of good writing, evaluate other writers’ skills, and 
develop their own writing skills. 


EXT80 Externship’ 

1.75 credit hours. 80 clock hours. Prerequisite: All didactic and lab/clinic coursework 

An externship consists of field experience in an appropriate location. It provides an opportunity for 
students to practice the skills they have learned, under direct supervision, in an actual work environment. 


EXT90 Externship’ 

2.0 credit hours. 90 clock hours. Prerequisite: All didactic and lab/clinic coursework 

An externship consists of field experience in an appropriate location. It provides an opportunity for 
students to practice the skills they have learned, under direct supervision, in an actual work environment. 


EXT08 Externship’ 

2.0 credit hours. 108 clock hours. Prerequisite: All didactic and lab/clinic coursework 

During this course, students integrate didactic and practical competencies in a clinical setting. Externship 
may be arranged at off-campus sites, at an on-campus massage clinic, or in Some combination of the 
two. Externship allows the student to demonstrate professional skills in client scheduling, intake, 
application of massage techniques, and charting documentation. Externship provides real world exposure 
to business of massage considerations such as marketing, billing, collections, scheduling and site 
development and maintenance. 


EXT160 Externship’ 

3.5 credit hours. 160 clock hours. Prerequisite: All didactic and lab/clinic coursework 

An externship consists of field experience in an appropriate location. It provides an opportunity for 
students to practice the skills they have learned, under direct supervision, in an actual work environment. 


EXT180 Externship’ 

4.0 credit hours. 180 clock hours. Prerequisite: All didactic and lab/clinic coursework 

An externship consists of field experience in an appropriate location. It provides an opportunity for 
students to practice the skills they have learned, under direct supervision, in an actual work environment. 


EXT240 Externship” 

5.0 credit hours. 240 clock hours. Prerequisite: All didactic and lab/clinic coursework 

At the completion of the academic studies 240-hours of externship are required. An externship consists 
of field experience in an appropriate location. It provides an opportunity for students to practice the skills 
they have learned under direct supervision in an actual work environment. 
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EXT240.1 Externship’ 

5.25 credit hours. 240 clock hours. Prerequisite: All didactic and lab/clinic coursework 

At the completion of the academic studies 240-hours of externship are required. An externship consists 
of field experience in an appropriate location. It provides an opportunity for students to practice the skills 
they have learned under direct supervision in an actual work environment. 


EXT260 Externship” 

5.5 credit hours. 260 clock hours. Prerequisite: All didactic and lab/clinic coursework 

At the completion of the academic studies 240-hours of externship are required. An externship consists 
of field experience in an appropriate location. It provides an opportunity for students to practice the skills 
they have learned under direct supervision in an actual work environment. 


FIT100 Anatomy and Physiology with Medical Terminology” 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course is an introduction to the anatomy and physiology of the human body. Students gain a general 
understanding of each major body system. The course begins with an introduction to the basic chemistry 
of life and progresses to a more complex understanding of each body system. 


FIT110 Kinesiology” 

2.0 credit hours. 30 clock hours. Prerequisite: None 

This course examines the scientific principles underlying the complexities of movement specific to 
common strength and cardiovascular exercises. Content covers the physiological support systems, the 
muscular systems, and neuromuscular systems. 


FIT120 General and Sports Nutrition’ 

2.0 credit hours. 30 clock hours. Prerequisite: None 

Students are instructed on proper nutrition for various activity levels. The importance of proper caloric 
intake and food groups are addressed. The class is also extended into new areas of nutrition including 
that of polysaccharide peptides and adaptogens. The topic of anabolic steroid use is also covered. 


FIT130 Injury Prevention, First Aid and CPR“ 

1.0 credit hour. 30 clock hours. Prerequisite: None 

Students are instructed on the administration of first aid and CPR. Techniques and behaviors that 
address injury prevention are also covered. 


FIT140 Flexibility Techniques’ 

2.0 credit hours. 45 clock hours. Prerequisite: None 

This course introduces various training techniques used in increasing flexibility. Students practice 
measuring flexibility in clients as well. 


FIT160 Group Fitness Instruction’ 

2.0 credit hours. 45 clock hours. Prerequisite: None 

This course provides and introduction on the methods used in group fitness instruction. Emphasis may be 
placed on the step method. 


FIT170 Principles of Coaching and Motivation’ 

2.0 credit hours. 30 clock hours. Prerequisite: None 

This course addresses the topic of properly motivating clients to adhere to a fitness program. Various 
coaching strategies are practiced. 


FIT180 Business of Training’ 

2.0 credit hours. 30 clock hours. Prerequisite: None 

This course covers the development and administration of a self-owned personal training business. 
Students receive information about obtaining a license, recruiting clients, and managing business 
finances. 


FIT200 Resistance Training: Strength and Endurance’ 

2.0 credit hours. 60 clock hours. Prerequisites: FIT100, FIT110, and FIT120. 

This course provides an introduction to the vast number of techniques used in resistance training to 
promote muscular strength and endurance. Exercises for each major muscle group are covered. 
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FIT210 Cardiovascular Training” 

1.0 credit hour. 30 clock hours. Prerequisites: FIT100, FIT110, and FIT120. 

This course provides an introduction to some of the most common methods used to increase 
cardiovascular performance. Students practice assessing cardiovascular fitness in clients. 


FIT220 Core Performance Training’ 

2.0 credit hours. 45 clock hours. Prerequisites: FIT100, FIT110, and FIT120. 

This provides a foundation for examining the importance of core stability. The major muscle groups 
involved are the transverse abdominus, external and internal obliques, the rectus abdominus, and the 
integration of the gluteals, hamstrings, and quadriceps. 


FIT230 Specialty Training” 
2.0 credit hours. 45 clock hours. Prerequisites: FIT100, FIT110, and FIT120. 
This course covers alternative training topics such as functional training and plyometrics. 


FIT240 Fitness Assessment and Exercise Prescription” 

3.0 credit hours. 60 clock hours. Prerequisites: FIT100, FIT110, and FIT120. 

This course instructs the student in the area of assessing client fitness and in proper program 
development based on client goals. 


FIT250 Special Populations’ 

2.0 credit hours. 45 clock hours. Prerequisite: FIT100, FIT110, and FIT 120. 

This course provides general instruction on proper program development for children, pregnant women, 
and the elderly. 


GOV141 Nevada and U.S. Constitutions* 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course introduces the Constitutions of the United States and Nevada with additional attention to 
principles and current problems of government. The course satisfies the Nevada Constitution Associate 
requirement. 


HLT200 Current Issues in Healthcare+ 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This survey course presents current health care issues such as types of health insurance and coverage, 
OSHA regulations, risk management and malpractice, government funding, and related topics. Students 
are required to complete research on a variety of topics related to health studies. 


MA110 Clinical Theory - Body Systems, Hematology and Senses 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course is designed to provide concepts and principles in areas of anatomy and physiology that 
include the Cardiovascular, Nervous, Urinary and Integumentary Systems. Hematology and Special 
Senses are also presented. 


MA112 Clinical Applications - Body Systems, Hematology and Senses“ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course is designed to provide the application of skills practice in areas with a clinical emphasis. The 
Cardiovascular System, Hematology and the Renal System are presented. In addition, information 
regarding electrocardiography, urinary diseases and disorders, the Nervous System, and special senses 
is covered. Clinical office procedures include: vitals; height and weight; aseptic hand washing; lab safety; 
microscopes; venipuncture; capillary puncture; hemoglobin, hematocrit, ABO/RH, sed rate, differentials, 
urinalysis; vision testing; audiometer; and electrocardiography. 


MA120 Clinical Theory - Body Systems, Pharmacology, Geriatrics and Pediatrics’ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course is designed to provide concepts and principles in areas of anatomy and physiology that 
include the Anatomical Structure, the Skeletal System, the Muscular System, the Digestive System, 
Pharmacology, Geriatrics and Pediatrics. 


MA122 Clinical Applications - Body Systems, Pharmacology, Physical Therapy and Pediatrics’ 
2.5 credit hours. 54 clock hours. Prerequisite: None 
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The course is designed to provide application of skills in areas of anatomy and physiology that include the 
Anatomical Structure, the Skeletal System, the Muscular System, and the Digestive System. In addition, 
information regarding cell structure, diseases and disorders of the above mentioned body systems, and 
the concepts of physical therapy are presented. Clinical office procedures include: Inventory control and 
preparing a purchase order. Vitals; height and weight; aseptic hand washing; pharmacology LAP’s, lab 
safety; injections, casting, use of sling, splinting, use of canes, crutches, wheelchairs and walkers, 
childhood immunizations and pediatric examination are covered in the applications section of the course. 


MA130 Clinical Theory - Body Systems, Immunology, Microbiology and Special Testing” 
3.5 credit hours. 54 clock hours. Prerequisite: None 


This course is designed to provide students with the concepts and principles for the Endocrine System, 
Reproductive System including Sexually Transmitted Diseases, Respiratory, Immunology, Microbiology 
and Special Testing and procedures. 


MA132 Clinical Applications — Body Systems, Microbiology and Special Testing” 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course provides skills and applications which will include: physical examination, vitals; height & 
weight; aseptic hand washing; glucometer, pregnancy testing; rapid strep testing; obtaining throat 
cultures; inoculating culture plates; collect sputum tests and spirometry; patch testing; microbiology 
testing and testing related to the reproductive systems. Additional clinical and related skills include 
preparing skin for minor surgery, suture removal and cleaning minor wounds, applying tubular gauze, 
sterile gloving, instruments, and sterilization techniques are skills also covered in this course. 


MA140 Administration Theory — Math, Medical Law and Ethics, and Office Management’ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course is designed to provide the concepts and principles in areas with an administrative emphasis. 
Pharmacology math, Medical law and ethics, holistic health, cultural diversity, HIPAA, computer 
fundamentals, biomedical ethics, records management, bookkeeping and appointment scheduling and 
office management is presented. 


MA142 Administration Applications - Computer Fundamentals, Records Management, and 
Dosage Calculations’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course is designed to provide the skills practice in areas with an administrative emphasis. Computer 
fundamentals, records management, bookkeeping, and appointment scheduling is presented. In addition, 
information regarding administrative office procedures include: computer exercises, bookkeeping, billing 
and collections, banking procedures, appointments, alphabetizing, letter-writing and transcription are 
covered in the applications section of the course. This course will also cover the calculation of medication 
dosages. 


MA150 Administration Theory — Psychiatry, Health Insurance, and Office Management’ 
3.5 credit hours. 54 clock hours. Prerequisite: None 


This course is designed to provide concepts and principles in the following areas with an administrative 
emphasis. Psychiatry, coding and health insurance, communication and telephone techniques, nutrition, 
maintaining health, oral/written follow- up, emergency care, opening the office, checking patients in and 
preparing patients for examination are presented. 


MA152 Administration Applications — Physical Examination, Patient History, Health Insurance 
and Medical Coding’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course is designed to provide the skills practice in areas with an administrative emphasis. Physical 
exam, medical history, health insurance, coding, oral follow-up, psychology, first aid and emergency care, 
acid/base balance and fluid/electrolytes are presented. In addition, information regarding nutrition, 
professionalism and office communication is given. Administrative office procedures include: computer 
exercises, insurance, referrals and authorizations, medical history-taking, emails, first aid and practice 
management software are covered in the applications section of the course. 


MAA110 Basic Dental, Diseases, Disorders, and Current Events’ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course covers basic medical terminology, the structure of the human body and some of the diseases 

and disorders of the human body. In addition, this course will provide an overview of the dental anatomy, 
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history and charting, along with a basic history of medicine. Students are introduced to pharmacology, 
abbreviations and acronyms. Chief complaints will also be discussed along with current events. Basic 
HIPAA regulations and confidentiality issues will be reviewed. Diversity in and out of the work place will 
be reviewed and discussed. 


MAA112 Basic Dental, Diseases, Disorders and Current Events Applications’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Universal precautions, office emergencies, OSHA regulations and guidelines will be reviewed. Basic 
office skills are covered and practiced. HIPAA and confidentiality forms, how procedures, guidelines and 
regulations are designed, reviewed and completed. Students will understand the use of abbreviations, 
symbols and acronyms. Pharmacology will be reviewed and the importance of abbreviations, acronyms 
and symbols. Various projects will be assigned and completed. A diversity project will be completed. 


MAA120 Office Computer Skills“ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course will provide an introduction to basic medical terminology. Students are also introduced to 
creating the appropriate facility environment; they create and design their own facility. Various types of 
office equipment is introduced and students practice written communication and basic computer skills. 
Basic medical terminology covered in this course includes the Skeletal, Muscular, Cardiovascular and the 
Lymphatic and Immune Systems. 


MAA122 Office Computer Skills Applications * 

2.5 credit hours. 54 clock hours. Prerequisite: None 

In this course Medisoft will be completed, along with learning and practicing Microsoft Office. Basic ICD-9- 
CM and CPT coding will be introduced, coding various basic diseases and disorders. Numerous writing 
assignments will be completed. Students will practice verbal and non-verbal skills and various projects will 
be assigned and completed. 


MAA130 Health Insurance’ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course will have an introduction to basic medical terminology. Terminology on the following body 
systems will be reviewed: Respiratory, Digestive and Urinary systems. Students will gain a working 
knowledge of therapeutic communications, coping skills and working with a patient with a life threatening 
illness. Basic medical insurance will be introduced and the history of coding, along with the details of the 
ICD-9-CM and CPT coding books. 


MAA132_ Health Insurance Applications’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Basic ICD-9-CM and CPT coding will be practiced using various basic diseases and disorders. Step by 
step instruction will be given to complete a CMS 1500 insurance claim form. Written communication 
projects will be assigned. Various projects will be completed. 


MAA140 Basic Bookkeeping and Collections” 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course will provide an introduction to basic medical terminology. Medical terminology covered in this 
course: Nervous System, Special Senses and Integumentary Systems. Transcription overview will be 
discussed. Students will also be introduced to: daily financial practices, billing and collections, and 
accounting practices. 


MAA142_ Basic Bookkeeping and Collection Applications’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Students will learn basic peg-board accounting and complete accounting projects. Collection letters will 
be written and students will practice verbal collection communications. Transcription projects will be 
completed. Various projects will be assigned and completed. Basic ICD-9-CM and CPT coding will be 
practiced using basic diseases and disorders. 


MAA150 Basic Office Procedures” 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course is an introduction to basic medical terminology. Medical terminology on the following body 
systems will be completed: Endocrine, Reproductive, Diagnostic Procedures and Pharmacology. 
Students will gain a working knowledge of basic law and ethics. Overview of telephone skills, 
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communications skills and customer service skills are reviewed and practiced. Patient scheduling and the 
importance of complete and accurate medical records will be covered in this course. 


MAA152_ Basic Office Procedures Applications‘ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Various projects will be assigned on the following: basic law and ethics, office skills, scheduling of 
patients and medical records maintenance. Basic ICD-9-CM and CPT coding will be practiced using 
various diseases and disorders. Additional projects will be assigned and completed. 


MAT113 College Mathematics* 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course focuses on concepts and applications of arithmetic, including whole numbers, fractions, 
ratios, proportions, the decimal system, and percents. Brief introductions to algebra, formulas, algebraic 
expressions, and linear equations are also included. Special emphasis is placed on the application of 
basic math skills to common workplace problems and real-life situations. 


MAT120 College Mathematics* 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course focuses on concepts and applications of arithmetic, including whole numbers, fractions, 
ratios, proportions, the decimal system, and percents. Brief introductions to algebra, formulas, algebraic 
expressions, and linear equations are also included. Special emphasis is placed on the application of 
basic math skills to common workplace problems and real-life situations. 


MATH101 Math for Dosage Calculations+ 

1.0 credit hour. 16 clock hours. Prerequisites: Completion of all prior semester coursework. 

This course focuses on development of the math skills necessary to accurately calculate dosages for 
medication administration. 


MB110 Medical Billing’ 

3.5 credit hours. 54 clock hours. Prerequisites: None 

This course includes an overview of medical insurance, basic medical legalities, medical ethics, 
confidentiality practices, and the life cycle of an insurance claim. Various models of managed care are 
explored, including PPO’s, HMO’s, IPG’s, authorizations and referrals. Basic medical terminology covered 
in this course: Respiratory System, Cardiovascular System, Diagnostic Procedures and Pharmacology. 
The History of ICD-9-CM and CPT will be reviewed, along with the understanding and knowledge of 
utilizing the ICD-9-CM and CPT coding books. 


MB112 Medical Billing Applications’ 

2.5 credit hours. 54 clock hours. Prerequisites: None 

During this course students will work on completing multiple insurance claims, and follow through the life 
cycle of an insurance claim. Insurance claim forms will be completed utilizing the basics of ICD-9-CM and 
CPT coding. Identify the background and importance of ICD-9-CM and CPT coding, define basic coding 
and ethical billing rules. 


MB120 Office Procedures, Patient Billing, Collections’ 

3.5 credit hours. 54 clock hours. Prerequisites: None 

This course focuses on basic medical office and medical records procedures, including telephone skills, 
scheduling patients and correspondence. Daily medical financial practices, patient statements and 
collection procedures and techniques are covered. Other major topics covered include written, verbal and 
non-verbal communication skills. Basic medical terminology covered in this course: Digestive System, 
Integumentary System, Lymphatic System and Immune System. 


MB122 Office Procedures, Patient Billing, Collections Applications’ 

2.5 credit hours. 54 clock hours. Prerequisites: None 

The emphasis of this course is the hands on application of basic medical office and medical procedures. 
Students will spend application time conducting daily medical financial practices, completing patient 
statements and practicing collection procedures and techniques. Written, verbal and non-verbal 
communication skills are practiced extensively. Students will become familiar with the Medisoft computer 
system. Basic ICD-9-CM and CPT coding will be completed on the following body systems: Digestive 
System, the Integumentary System, Lymphatic System and the Immune System. 
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MB130 Medicaid and Insurance’ 

3.5 credit hours. 54 clock hours. Prerequisites: None 

This course covers Medicaid including federal and state guidelines, eligibility requirements, benefits, 
Medicaid’s managed care plan and implications, participating providers and pre-approval of services 
guidelines. Basic medical terminology covered in this course includes the Nervous System, Muscular 
System and Skeletal System. 


MB132 Medicaid and Insurance Applications’ 

2.5 credit hours. 54 clock hours. Prerequisites: None 

In this course step-by-step Medicaid claim form instructions will be reviewed and completed, along with 
other multiple insurance claim forms. Medicaid managed care authorizations, benefits and pre-approval of 
services will be reviewed and practiced. Basic ICD-9 and CPT coding will be completed on the following 
body systems: Nervous, Muscular and Skeletal. 


MB140 Medicare and Insurance’ 

3.5 credit hours. 54 clock hours. Prerequisites: None 

This course presents an overview of Medicare, including eligibility, enrollment, Part A and B coverage, 
PAR/Non-PAR providers, fee schedules, supplemental plans and managed care. Basic tooth morphology 
and dental charting will be reviewed. A basic review of dental history is conducted, as well as the 
management of a dental office and dental insurance. Basic medical terminology covered in this course is 
the Genitourinary System and the Reproductive Body systems. 


MB142 Medicare and Insurance Applications’ 

2.5 credit hours. 54 clock hours. Prerequisites: None 

In this course extensive step-by-step claim form instructions will be given to complete Medicare CMS 
1500 claim forms. Multiple CMS 1500 Medicare insurance claim forms will be completed during this 
course. Dental tooth morphology will be applied and basic dental charting conducted. Basic ICD-9, CPT 
and CDT coding will be completed utilizing the Dental System, Genitourinary System and Reproductive 
Body System. 


MB150 Hospital Billing and Compensation Insurance’ 

3.5 credit hours. 54 clock hours. Prerequisites: None 

This course covers insurance billing procedures unique to the hospital setting, including hospital claim 
form review. Basic HCPCS review. The following programs are reviewed: Disability, Workers 
Compensation and Personal Injury claims. Basic medical terminology covered in this course is the 
following body systems: Special Senses and the Endocrine System. 


MB152 Hospital Billing and Compensation Insurance Applications” 

2.5 credit hours. 54 clock hours. Prerequisites: None 

The primary emphasis of this course is step-by-step billing procedures for the hospital claim form. 
Insurance claim forms regarding Disability, Worker's Compensation and Personal Injury claims will be 
completed. Basic coding utilizing the ICD-9-CM and CPT coding on the Special Senses Systems, and the 
Endocrine System. 


MDCB102 Computer Literacy II 

1.0 credit hour. 30 clock hours. Prerequisite: CA100 

This course introduces intermediate and advanced concepts of word processing, utilization of databases, 
and the creation of spreadsheets using the Microsoft Office suite of software products. 


MEDA102 Medical Law & Bioethics’ 

1.0 credit hour. 15 clock hours. Prerequisites: None 

This course addresses legal authority and ethics as they pertain to the practice of medicine. HIPAA 
regulations, basic employment law, and bioethical situations are discussed. The affective skill introduced 
in this course is diplomacy in the workplace. 


MEDA104 Pharmacology/Medical Math’ 

1.5 credit hours. 30 clock hours. Prerequisites: None 

This course addresses common pharmaceutical abbreviations, parts of a prescription, and how to use a 
Physicians Desk Reference (PDR). Students also review general math concepts used in the pharmacy 
such as fractions, ratios, decimals, and metric conversions. 
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MEDA106 Diet & Nutrition’ 

1.0 credit hour. 15 clock hours. Prerequisites: None 

The functions, classifications, and deficiencies of various nutrients and specific diets are discussed in this 
course. The course also includes patient advising, under a physician’s supervision, for diet related 
illnesses, such as diabetes, and nutritional concepts for infants, children, adults, and senior adults. 


MEDA108 Health Insurance & Coding’ 

1.5 credit hours. 30 clock hours. Prerequisites: None 

In this course students practice completing and filing mock insurance claims. Components of Worker's 
Compensation, Medicare, Medicaid, Champus, Blue Cross/Blue Shield, private and government policies 
are identified. Students also receive an orientation to ICD-10. 


MEDA110 Medical Office Management’ 

1.5 credit hours. 30 clock hours. Prerequisites: None 

In this course students practice the skills necessary to maintain the front office including accurate 
message taking, telephone etiquette, accepting payments, patient scheduling, and creating electronic 
patient records. Operations to open and close the office and procedures to assist with payroll are also 
reviewed. The affective skill introduced in this course is adapting to change in the workplace. 


MEDA112 Patient Communication, Charting & Vital Signs” 

1.5 credit hours. 30 clock hours. Prerequisites: None 

Students practice taking and charting vital signs (blood pressure, temperature, pulse, respirations). 
Emphasis is placed on patient interview techniques and the SOAP charting method. The affective skill 
introduced in this course is preparing for a job interview. 


MEDA114 Medical Terminology’ 

2.0 credit hours. 30 clock hours. Prerequisites: None 

This course introduces the student to the language of medicine and basic anatomy and physiology. Root 
words, prefixes, suffixes, abbreviations, acronyms, and symbols used in the medical field are practiced in 
this class. 


MEDA116 First Aid / CPR“ 

1.5 credit hours. 30 clock hours. Prerequisites: None 

In this course the student identifies the proper protocols and techniques used to respond to emergency 
situations including, shock, heart attack, allergic reaction, diabetic emergencies, trauma, and choking. 
Upon successful course completion, the student will be CPR certified. 


MEDA150 Keyboard and 10-key Proficiency” 

1.0 credit hour. 30 clock hours. Prerequisites: CA100 

This course further develops the student’s keyboard skills while introducing the 10-key pad. Students 
practice keying by touch both word documents and numerical spreadsheets. 


MEDA154 Medical Forms and Correspondence’ 

1.5 credit hours. 30 clock hours. Prerequisites: MEDA150, CA100, CA102 

In this course, students develop the skills necessary to create important forms used in a medical practice 
including patient profile sheets, informational brochures, and policy manuals. Additionally, students 
practice authorizing various types of business correspondence. 


MEDA156 Computerized Medical Office I4 

1.5 credit hours. 30 clock hours. Prerequisites: CA100, CA102 

In this integrative course, students use Medisoft to create the profiles, forms, and billing associated with 
managing a medical practice. 


MEDA158 Computerized Medical Office II4 

1.5 credit hours. 30 clock hours. Prerequisites: MEDA156 

This course is a continuation of MEDA156. Students further develop the forms, patients, and billing 
systems created using Medisoft for their mock medical practice. 


MEDA160 Medical Office Coordination’ 
1.5 credit hours. 30 clock hours. Prerequisites: None 
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Medical Administrative Assistants perform a broad range of tasks to keep the office running efficiently. 
Depending on the practice, students need skills with telephone technique, filing, mail, making travel 
arrangements, and handling human resource paperwork. This course allows students to develop and 
practice those skills. Additionally, students discuss time management strategies, teamwork, and how to 
work with various management styles. 


MEDA164 Patient Relations’ 

1.0 credit hour. 15 clock hours. Prerequisite: None 

In this course the student practices communicating with patients and coworkers. Students role play 
responses to hostile, irate, confused, and distraught patients. Attracting new patients and maintaining 
customer satisfaction is also highlighted. 


MEDA166 Professional Development 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course assists students in targeting their career objective. Students create a presentation and self- 
marketing pieces. Desirable personal qualities and interpersonal skills are reviewed. Students also 
discuss ways of locating job prospects, conducting electronic searches, and preparing for a job interview. 


MEDA168 Bookkeeping and Accounting” 

2.0 credit hours. 30 clock hours. Prerequisites: None 

This course introduces students to the concepts of bookkeeping and accounts including debits, credits, 
and various types of financial reports. 


MEDB150 _Injections/Immunizations‘ 

1.5 credit hours. 30 clock hours. Prerequisites: MEDA114, MEDA116 

This course introduces all aspects of injections including types of syringes and needles, aseptic 
techniques, and precautions for giving injections. Students practice giving injections using the proper 
angle, depth and injection site on the body. The procedure for giving oral and parenteral medications is 
also reviewed. 


MEDB152 Health & Safety/Intro to Microbiology” 

1.5 credit hours. 30 clock hours. Prerequisites: MEDA114, MEDA116 

In this course the student practices using the microscope to identify microorganisms. Students practice 
sterile gloving, capillary punctures, using an autoclave, and identification of cells. Students will have 
knowledge of normal hemoglobin and hematocrit levels for men and women, as well as the difference 
between blood plasma and serum, by the end of the course. 


MEDB154 Digestive System’ 

.75 credit hours. 15 clock hours. Prerequisites: MEDA114, MEDA116 

This course traces the steps of the digestive process as well as the structures and functions of the 
salivary glands, mouth, stomach, intestines, and accessory organs. The affective skill introduced in this 
course is teamwork in the workplace. 


MEDB156_ Urinary/Reproduction Systems’ 

.75 credit hours. 15 clock hours. Prerequisites: MEDA114, MEDA116 

This course familiarizes students with the structures and functions of the urinary system and reproductive 
organs of the human male and female. Students practice collection of urine and lab procedures 
associated with urine. The affective skill introduced in this course is impartiality and empathy towards 
patients. 


MEDB158 Central Nervous System 

.75 credit hours. 15 clock hours. Prerequisites: MEDA114, MEDA116 

This course highlights the structures and functions of the central nervous system as well as the special 
senses of the body. The affective skill introduced in this course is time management and its impact on 
professionalism in the workplace. 


MEDB160 Skeletal & Muscular Systems” 

1.5 credit hours. 30 clock hours. Prerequisites: MEDA114, MEDA116 

In this course students review the structures, function, and pathophysiology of the skeletal and muscular 
systems. The composition of joints, ligaments, and tendons is also discussed. Students practice assisting 
patients with mobility devices and applying bandages. 
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MEDB162 Cardiovascular System’ 

2.5 credit hours. 60 clock hours. Prerequisites: MEDA114, MEDA116 

In this course, students review the structure, functions and pathophysiology of the heart and blood 
vessels. Students practice using an EKG machine, lead placement, and strip mounting. Students perform 
venipuncture and capillary sticks. The basic principles of stress testing and Holter monitoring, are also 
reviewed. 


MEDB164 Endocrine System 

.75 credit hours. 15 clock hours. Prerequisites: MEDA114, MEDA116 

The course reviews the structure, functions, and pathophysiology of the endocrine glands. The affective 
skill introduced in this course is courtesy towards patients and coworkers. 


MEDB168 Specialties” 

1.5 credit hours. 30 clock hours. Prerequisites: MEDA114, MEDA116 

The course prepares the student to assist with basic office procedures and minor surgery. Student 
practice tray set up, aseptic gloving, patient positioning and wound cleaning. The steps for completing ear 
lavage, eye irrigation, and hemoccult tests are discussed. The affective skill introduced in this course is 
how a responsive attitude promotes professionalism in the workplace. 


MEDB170 Respiratory System’ 

.75 credit hours. 15 clock hours. Prerequisites: MEDA114, MEDA116 

This course reviews the functions, structures, and pathophysiology of the lungs and vessels of the 
respiratory system. Students practice performing spirometry tests. The affective skill introduced in this 
course is how the appearance of the Medical Assistant impacts the patient. 


MEDTERM100 Medical Terminology” 

1.0 credit hour. 16 clock hours. Prerequisites: None. Corequisites: All remaining semester coursework. 
This course is an introduction to medical terminology commonly utilized in health science disciplines 
including terms, abbreviations and symbols. 


MGT220 Business Organizations and Management+ 

3.0 credit hours. 45 clock hours. Prerequisites: None 

This course covers the basic principles of managing quality and performance in organizations. It also 
explores management functions: planning, organizing, leading and controlling. Emphasizes is continual 
improvement, ethics and social responsibility. 


MGT230 Human Relations in Business+ 

3.0 credit hours. 45 clock hours. Prerequisites: None 

This course provides an analysis of motivation, leadership, communications, and other human factors. 
Also, covered are the cultural differences that may create conflict and affect morale individually and within 
organizations. 


MLE110 Basic Laboratory Technician‘ 
2.0 credit hours. 45 clock hours. Prerequisite: None 
This course introduces the theory and techniques of essential laboratory procedures. 


MLE111 Basic Laboratory Technician‘ 
2.5 credit hours. 70 clock hours. Prerequisite: None 
This course introduces the theory and techniques of essential laboratory procedures. 


MLE114 Phlebotomy Technician & CPR 

2.5 credit hours. 60 clock hours. Prerequisite: None 

Basic principles and skills of phlebotomy are the major component of this course. Student practice CPR 
training techniques on adults, children and infant manikins and achieve CPR certification. 


MLE150 Laboratory Math+ 

1.5 credit hours. 25 clock hours. Prerequisite: MAT113 

This includes information regarding ratio and proportions, as well as solution and dilution formulas. 
Principles and calculations involving algebraic equations used in the laboratory along with quality control 
mathematics and statistical analysis are also investigated. 
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MLE151 Laboratory Math+ 

1.0 credit hours. 20 clock hours. Prerequisite: MAT113 

This includes information regarding ratio and proportions, as well as solution and dilution formulas. 
Principles and calculations involving algebraic equations used in the laboratory along with quality control 
mathematics and statistical analysis are also investigated. 


MLE154 Cell Biology/Genetics‘ 
1.5 credit hours. 25 clock hours. Prerequisite: None 
Students are introduced to cellular structures, morphology, function, and disease-causing cells. 


MLE154.1 Cell Biology/Genetics’ 
1.0 credit hours. 25 clock hours. Prerequisite: None 
Students are introduced to cellular structures, morphology, function, and disease-causing cells. 


MLE156 _ Inorganic Biochemistry/Instrumentation’ 

2.5 credit hours. 50 clock hours. Prerequisite: MLE160 

Inorganic chemistry introduces students to nomenclature, classification and basic structures of molecules. 
Typical chemical reactions and the use of these reactions to identify the inorganic substances are 
reviewed. Biochemistry introduces students to the chemical substances found in the human body and 
their role in health and disease. Includes the role of inorganic and organic molecules in the metabolic 
maintenance of the human body and includes the methods for measurement using both manual and 
automated methods. Instrumentation includes the latest theories incorporated into laboratory automation. 
Use of spectrophotometer, fluorometry, osmometry, centrifugal, dry and wet enzymatic, and 
immunoassay methods are discussed. 


MLE158 Urinalysis“ 

2.0 credit hours. 50 clock hours. Prerequisite: None 

This course emphasizes the chemical composition of urine and the physiology of the urinary system. 
Tests for detection of urine chemical components, and the range of values found in health and disease 
will be covered. Both manual and semi-automated methods are employed. 


MLE160.1 Basic Chemistry* 

3.0 credit hours. 60 clock hours. Prerequisite: None 

Basic Chemistry is intended for non-chemistry majors entering the health science field. This course 
includes basic concepts of matter, organization, structure, electro-negativity, mathematic calculations of 
molecular weight, density, moles, atomic weight and nomenclature. 


MLE162 Clinical Chemistry“ 

7.5 credit hours. 150 clock hours. Prerequisite: MLE156 

This course applies the science of chemistry to the understanding of the human in health and disease. 
The physiology of the various organ systems is presented with emphasis on the use of the findings of the 
clinical chemistry laboratory in the evaluation of their function in disease. Procedures for carrying out the 
numerous diagnostic tests and the basic analytical procedures including pipetting, spectrophotometer 
assays, diluting, collection, transport and storage of specimens for assays are practiced. Emphasis is 
placed on correlation of test results, accuracy, quality control, quality assurance and reporting. 


MLE162.1 Clinical Chemistry” 

6.0 credit hours. 150 clock hours. Prerequisite: MLE156 

This course applies the science of chemistry to the understanding of the human in health and disease. 
The physiology of the various organ systems is presented with emphasis on the use of the findings of the 
clinical chemistry laboratory in the evaluation of their function in disease. Procedures for carrying out the 
numerous diagnostic tests and the basic analytical procedures including pipetting, spectrophotometer 
assays, diluting, collection, transport and storage of specimens for assays are practiced. Emphasis is 
placed on correlation of test results, accuracy, quality control, quality assurance and reporting. 


MLE202 Serology” 

2.0 credit hours. 50 clock hours. Prerequisite: MLE110 or MLE111 

Serology describes the study of serum. Included in this course are the various methodologies used to 
identify and quantitate antigens and antibodies. Disease testing for Streptococcus, Valley Fever, 
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Rheumatoid Arthritis, Pregnancy, Mononucleosis, Lyme’s Disease are a few of the most common topics 
covered. 


MLE204 Hematology’ 

8.0 credit hours. 150 clock hours. Prerequisite: MLE110 or MLE111 

This unit covers the basic structure of cellular elements and disease conditions. Red cells, white cells, 
and platelets are described, and methods for counting and identification are taught using both manual 
and automated techniques. Principles of automation in hematology are also covered. The coagulation 
system is described and both manual and automated test methodologies are used. Phlebotomy 
techniques are advanced. 


MLE214 Immunology” 

5.0 credit hours. 75 clock hours. Prerequisite: MLE110 or MLE111 

This course highlights the physiology of the immune system, immunity and the immune response. 
Students perform immunology testing on blood samples. 


MLE216 Immunohematology (Blood Banking)“ 

6.0 credit hours. 125 clock hours. Prerequisite: MLE110 or MLE111 

This course highlights blood typing, cross-matching, Rh factors, laboratory equipment used for tests, and 
disease and transfusion reactions associated with blood banking. 


MLE252 Parasitology” 

8.0 credit hours. 150 clock hours. Prerequisite: MLE110 or MLE111 

This course evaluates the process of collecting, processing, and screening of stool specimens. The 
techniques to perform routine parasitological procedures to identify common parasites and their 
associated diseases, life cycles, and hosts are also addressed. 


MLE254._ Introduction to Virology” 
3.0 credit hours. 50 clock hours. Prerequisite: MLE110 or MLE111 
This course introduces students to various types of viruses and viral diseases. 


MLE256.1 Microbiology” 

8.0 credit hours. 200 clock hours. Prerequisite: MLE110 or MLE111, MLE156, MLE162 

This unit introduces students to medical microbiology and mycology. Basic groups of organisms, their 
microscopic characteristics, and chemical and physical characteristics are emphasized. Techniques 
include growth media, identification using microscopic and chemical testing. Slide preparation, aseptic 
techniques, culture methods and biohazard techniques are covered. Methodology is manual and semi- 
automated. Staining techniques are utilized including Gram, Acid-Fast, Ziehle-Nelson, and Methylene 
Blue. 


MLE257 Microbiology I“ 

5.0 credit hours. 100 clock hours. Prerequisite: MLE110 or MLE111, MLE156, MLE162 

This unit introduces microbiology and mycology. Basic groups of organisms, their microscopic 
characteristics, and chemical and physical characteristics are emphasized. Techniques include growth 
media, identification using microscopic and chemical testing. Slide preparation, aseptic techniques, 
culture methods and biohazard techniques are covered. Methodology is manual and semi-automated. 
Staining techniques are utilized including Gram, Acid-Fast, Ziehle-Nelson, and Methylene Blue. 


MLE258.1 Microbiology II* 

4.0 credit hours. 100 clock hours. Prerequisite: MLE257 

This unit expands on the terms, techniques and methodology introduced in Microbiology |. The student 
has the opportunity to gain additional familiarity with the lab work associated with Microbiology in a lab 
setting. 


MLE312.1 Clinical Experience and Exam Review 

9.0 credit hours. 385 clock hours. Prerequisite: Completion of all coursework 

This course consists of fieldwork in an approved laboratory facility under the direct supervision of a 
qualified technician. 
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MLE312.2 Clinical Experience’ 

5.0 credit hours. 240 clock hours. Prerequisite: Completion of all coursework except for Corequisites, 
PROD100, CA100 and MLE318 

This course consists of fieldwork in an approved laboratory facility under the direct supervision of a 
qualified technician. 


MLE318 MLT Credentialing Exam Review 

2.0 credit hours. 30 clock hours. Prerequisites: Completion of all coursework except for Corequisites, 
MLE312, CA100, and PROD100 

This course provides a comprehensive review of the certification examination content and test taking and 
study strategies. 


MOM202 Customer Service’ 

3.0 credit hours. 45 clock hours. Prerequisites: None 

This course provides students with the basic concepts and current trends in the customer service 
industry. Special areas of emphasis include problem solving, development of a customer service 
strategy, creating customer service systems, coping with challenging customers, customer retention, and 
measuring satisfaction. 


MOM204 Human Resources“ 

3.0 credit hours. 45 clock hours. Prerequisites: None 

This course focuses on human resource management skills used by business managers in day-to-day 
operations. While focusing on the different aspects of human resource management and practices, 
problem solving and critical thinking skills are applied. 


MOMZ206 Business Math and Accounting” 

3.0 credit hours. 45 clock hours. Prerequisites: None 

This course introduces students to the basic fundamentals of the accounting cycle. Emphasis is on 
accounting for a proprietorship and includes starting a business, analyzing transactions, journalizing 
transactions and posting to a general ledger. It also covers cash control systems, worksheets and the 
preparation of financial reports. Payroll records, accounting, taxes and reports are covered as well. 


MOMZ208 Introduction to Computer Applications for Business” 

3.0 credit hours. 45 clock hours. Prerequisites: MOM206 

This course focuses on the ways in which financial statements reflect business operations and 
emphasizes the use of financial statements in the decision-making process. This course encompasses 
multiple business forms and various sectors such as services, merchandising and manufacturing. 
Students make extensive use of popular accounting software to enter, analyze and report financial 
transactions and statements. 


MOMZ210 Office Management and Procedures" 

3.0 credit hours. 45 clock hours. Prerequisites: None 

This course prepares students for the administrative responsibilities of a medical office. Emphasis is on 
principles of administrative management, and management of the office environment, employees, office 
systems and support functions. Students receive an introduction to and hands-on experience with an 
electronic medical records and billing system. 


MRCX102 Legal Aspects of Health Records” 

3.0 credit hours. 60 clock hours. Prerequisites: None 

Principals of law and ethics are applied to health care facilities and professionals in this course. 
Confidentiality and release of information are included in the health record as a legal document. 


MRCX103 Medical Terminology and Coding Procedures“ 

2.0 credit hours. 60 clock hours. Prerequisites: None 

This course orients students to the construction, definition, and pronunciation of terminology used in the 
health care field. Students examine the CPT and ICD manuals and how to utilize them. 


MRCX104 Coding of Digestive, Reproductive and Urinary Systems 
2.0 credit hours. 60 clock hours. Prerequisite: None 
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In this course, students become familiar with the structures and functions of the digestive, reproductive, 
and urinary systems. Students utilize CPT and ICD-9 manuals for coding procedures and disease states 
relative to those body systems. 


MRCX105 Medical Billing Systems’ 

3.0 credit hours. 100 clock hours. Prerequisites: None 

The study and usage of billing systems in the office and hospital environment is the focus of this course. 
Additionally, health record filing systems, indexes and registers are reviewed. Students examine the 
importance of, and regulations governing, record retention, storage and retrieval procedures. 


MRCX110 Orientation to U.S. Health Care” 

3.0 credit hours. 60 clock hours. Prerequisites: None 

This course reviews the history and development of the US health care system. Students review 
differences among common US health care plans including HMO’s, PPO’s, federal and state plans and 
the impact that those differences have in regards to claim processing. HIPAA regulations and CPR are 
also taught in this course. 


MRCX113 Electronic Health Records’ 

2.0 credit hours. 60 clock hours. Prerequisites: None 

This course provides an introduction to the origin, uses, content, and format of health records. The 
principles of the form, design, and the distinctive forms used by health care providers are also discussed. 
Students have the opportunity to practice entering data into electronic records using specialized software 
provided in the course. 


MRCX114 Coding of Nervous, Cardiovascular, and Respiratory Systems 

2.0 credit hours. 60 clock hours. Prerequisites: None 

In this course, students become familiar with the structures and functions of the nervous, cardiovascular 
and respiratory systems. Students utilize the CPT and ICD-9 books manuals for coding procedures and 
disease states relative to those body systems. 


MRCX115 Coding of Blood, Lymphatic, Immune, and Musculoskeletal Systems” 

2.0 credit hours. 60 clock hours. Prerequisites: None 

In this course, students become familiar with the structures and functions of the blood, lymphatic, immune 
and musculoskeletal systems. Students utilize CPT and ICD-9 manuals for coding procedures and 
disease states relative to those body systems. 


MRCX116 Coding of Integumentary, Senses, and Endocrine Systems 

2.0 credit hours. 60 clock hours. Prerequisites: None 

In this course, students become familiar with the structures and functions of the integumentary, senses, 
and endocrine systems. Students utilize CPT and ICD-9 manuals for coding procedures and disease 
states relative to those body systems. 


MRCX117 CPT-4 Coding Applications’ 

2.0 credit hours. 60 clock hours. Prerequisite: One or more of the following - MRCX103, MRCX104, 
MRCX114, MRCX115, or MRCX116. 

This course allows students to practice applying medical insurance codes to claim forms in a mock office 
setting. 


MRCX119 ICD-9 Coding Applications’ 
2.0 credit hours. 60 clock hours. Prerequisites: MRCX117 
This course allows students to practice applying diagnosis codes to claims forms in a mock office setting. 


MRCX121 Computer Literacy 

2.0 credit hours. 60 clock hours. Prerequisites: None 

This course is an introduction to keyboarding and word processing basic concepts. Students will create 
databases, letters, and forms. An introduction to computer care and operations is also included. 


MRCX122 Medical Applications for Medical Records’ 

2.0 credit hours. 60 clock hours. Prerequisites: None 

Students create electronic health records; apply procedure and diagnosis codes, edit patient accounts, 
and bill for services using customized software in a mock office setting. 
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MRCX125 Resume and Professional Development 

1.0 credit hour. 40 clock hours. Prerequisites: None 

This course prepares students for career placement. Students create a resume and cover letter and 
participate in mock job interviews. Students practice navigating online job search engines. 


MT102 Medical Terminology” 

1.0 credit hour. 16 clock hours. Prerequisites: None 

This course is an introduction to medical terminology commonly utilized in health science disciplines 
including terms, abbreviations and symbols. 


MTET100 Overview of Massage’ 

1.0 credit hour. 18 clock hours. Prerequisite: None 

Introduction of the massage profession and the use of massage from ancient modern times, describe the 
basic differences in massage systems, and define the scope of practice for various healthcare 
professionals. The philosophy of human conduct, sanitary procedures and universal precautions will also 
be discussed in this course. 


MTET102 Professional Ethics’ 

1.0 credit hour. 18 clock hours. Prerequisite: None 

A review of standards of practice, code of ethics, personal values, and philosophy of human conduct, 
sanitary practices and universal precautions are highlighted in this course. 


MTET104 Nutrition’ 
1.0 credit hour. 18 clock hours. Prerequisite: None 
This course emphasizes nutrients and metabolism and examines how food selection affects health. 


MTET106 Consultation Preparation and Communication‘ 

1.5 credit hour. 36 clock hours. Prerequisite: None 

This course provides and overview of how to prepare a massage table, instruct client in preparation 
procedures, drape the client properly, select equipment and supplies, and interpret assessment 
information. Theory and practice of human communication skills in public, small group and interpersonal 
communication are concepts addressed in this course. 


MTET110 Wellness Education and Hydrotherapy“ 

1.0 credit hour. 18 clock hours. Prerequisite: None 

This course identifies the basic components of a wellness program. Students develop a personal 
wellness program and practice providing general wellness guidelines to clients. Additionally, the safety of 
the therapist in relation to proper body mechanics, repetitive use syndromes, breath and holding patterns 
are also discussed. 


MTET112 Swedish Massage’ 

2.0 credit hours. 54 clock hours. Prerequisite: None 

This course explores the theory for the physiologic effects of massage techniques, and evaluates 
massage manipulations based on quality of touch, flow, direction, speed, rhythm, frequency and duration. 
Students practice eight basic massage manipulations and combine them into a basic full body massage. 


MTET114 Chair Massage’ 

0.5 credit hours. 18 clock hours. Prerequisite: None 

An introduction to seated massage and the use of proper equipment, application of pressure points using 
thumbs, elbows and hands, stretching and passive and active range of motion applied to the upper 
extremities are all concepts addressed in this course. 


MTET116 Infant Massage” 

0.5 credit hours. 18 clock hours. Prerequisite: None 

Explores the importance of organized sensory stimulation for infant growth and development, explores 
the importance of continuing the bond that began during pregnancy. Learn proper sequences for a 
pregnancy massage pre and post natal. 


MTET118 First Aid and CPR“ 
0.5 credit hours. 18 clock hours. Prerequisite: None 
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First aid training covers the appropriate responses to emergency situations such as burns, fractures, 
poisoning and bleeding. Cardiopulmonary resuscitation (CPR) is an emergency procedure to establish 
and maintain respiration and blood circulation for victims of choking, heart attacks, and other accidents. 
Upon successful course completion students will become CPR certified. 


MTET120 Anatomy, Physiology and Pathology of Cells and Tissues“ 

3.0 credit hours. 54 clock hours. Prerequisite: None 

This course is an introduction to the human body focusing on the structure and functions of body cells, 
tissues and the skeletal system. Kinesiology, palpation, medical terminology, and pathology are included 
in this course. 


MTET122 Anatomy, Physiology and Pathology of Major Muscle Groups“ 

1.5 credit hours. 36 clock hours. Prerequisite: None 

This course is an introduction to the human body focusing on the structures and functions of skeletal and 
muscular systems. Bony landmarks are identified, as well as origins, insertions and actions of major 
muscles. Kinesiology, palpation, medical terminology, and pathology are included in this course. 


MTET150 Pathology“ 
1.5 credit hour. 27 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 
The causes of disease and the impact on the human body are discussed in this course. 


MTET152 Charting and Assessment’ 

1.5 credit hours. 27 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

SOAP charting supports professionalism for the massage therapists as a uniform documentation method 
long used by most healthcare professionals, students will conduct an effective client interview and basic 
physical assessment, the student will organize the thought processes involved in client care and 
understand the purposes of documentation. 


MTET154 Business and Ethics for Massage Practitioners’ 

1.0 credit hours. 18 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

This course establishes guidelines for helping the new massage therapist set up a massage practice: 
establishing, managing, business ethics, marketing, and growing the massage business. 


MTET156 Deep Tissue Massage’ 

1.0 credit hour. 27 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

This course explores various modalities including trigger point therapy, myofascial release, 
neuromuscular therapy, and deep transverse friction. 


MTET158 Spa Therapies” 

1.0 credit hour. 27 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

The healing methods of ancient times which incorporated the use of oils, hydrotherapy, reflexology, and 
full-body herbal wraps are discussed in this course. 


MTET160 Shiatsu’ 

0.5 credit hour. 18 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 
Acupressure massage based on traditional Chinese medicine theories to increase the flow of Chi 
(energy), seeks to understand the energetic basis of life, health, and disease. 


MTET162 Athletic Massage’ 

1.0 credit hours. 27 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

This course examines the purposes and benefits of athletic massage as well as the contraindications to 
athletic massage. Facilitated stretching through proprioceptive neuromuscular facilitation (PNF), passive 
and active range of motion, therapeutic exercises, and other rehabilitation topics are also addressed. 


MTET164 Special Therapies” 

1.0 credit hour. 27 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

This course explores craniosacral therapy and the subtle detection of cerebral spinal fluid rhythms; and 
manual lymphatic drainage that aids in the flow of lymph throughout the body. Plus introduces various 
massage modalities and therapies used by massage practitioners. 
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MTET166 Anatomy, Physiology and Pathology of the Integumentary, Circulatory, Lymphatic, 
Immune, and Respiratory Systems 

3.0 credit hours. 54 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

This course reviews the structure and functions of the integumentary, circulatory, lymphatic, immune, and 
respiratory systems, including pathologies of these body systems. 


MTET168 Anatomy, Physiology and Pathology of the Nervous, Endocrine, Digestive, Urinary, and 
Reproductive Systems 

3.0 credit hours. 54 clock hours. Prerequisites: All coursework numbered MTET100 — MTET122 

This course reviews the structure and functions of the nervous, endocrine, digestive, urinary, and 
reproductive systems, including pathologies of these body systems. 


MTT110 Massage Theory Back, Arms, and Forearms - Cardiovascular and Integumentary 
Systems‘ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

The anatomy and physiology of the cardiovascular system and the integumentary system (skin) are 
presented, as are the bones and major muscles of the back, arms and forearms. Professional 
development skills including ethics, self-care, practice management and success skills are other topics 
included in this course. 


MTT112 Massage Applications - Back, Arms, and Forearms’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Swedish and other appropriate massage techniques are applied, with emphasis on massage therapy of 
the back, arms and forearms. 


MTT120 Massage Theory Neck, Head, and Face - Nervous and Urinary Systems’ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

The anatomy and physiology of the nervous system and the urinary system are presented, as are the 
bones and major muscles of the neck, head and face. Professional development skills including ethics, 
self-care, practice management and success skills are other topics included in this course. 


MTT122 Massage Applications — Neck, Head, and Face’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Swedish and other appropriate massage techniques are applied, with emphasis on massage therapy of 
the neck, head and face. 


MTT130 Massage Theory Pelvic Girdle and Legs — Digestive, Lymphatic and Immune Systems 
3.5 credit hours. 54 clock hours. Prerequisite: None 

The anatomy and physiology of the digestive system, lymphatic and immune systems are presented, as 
are the bones and major muscles of the pelvic girdle (hips and buttocks) and legs. Professional 
development skills including ethics, self-care, practice management and success skills are other topics 
included in this course. 


MTT132 Massage Applications — Pelvic Girdle and Legs“ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Swedish, sports massage, and other appropriate massage techniques are applied, with emphasis on 
massage therapy of the pelvic girdle and the legs. 


MTT140 Massage Theory Ankle, Feet, Wrist, and Hands — Endocrine and Skeletal Systems“ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

The anatomy and physiology of the endocrine system and the skeletal system are presented, as are the 
bones and major muscles of the ankle, feet, wrists and hands. Professional development skills including 
ethics, self-care, practice management and success skills are other topics included in this course. 


MTT142 Massage Applications - Ankle, Feet, Wrist, and Hands“ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Swedish, shiatsu, sports massage, and other appropriate massage techniques are applied, with 
emphasis on massage therapy of the ankles, feet, wrists and hands. 


MTT150 Massage Theory Shoulders, Chest, and Abdomen —- Muscular and Respiratory Systems 
3.5 credit hours. 54 clock hours. Prerequisite: None 
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The anatomy and physiology of the muscular system and respiratory system are presented, as are the 
bones and major muscles of the shoulders, chest, and abdomen. Professional development skills 
including ethics, self-care, practice management and success skills are other topics included in this 
course. 


MTT152 Massage Applications —- Shoulders, Chest, and Abdomen’ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

Swedish and Myofascial techniques are applied, with emphasis on massage therapy of the shoulders, 
chest, and abdomen. 


NUR100 Fundamentals and Medical-Surgical Nursing’ 

4.0 credit hours. 64 clock hours. Prerequisites: Portland - Completion of all prior semester coursework; 
Boise — None. Corequisites: All remaining semester coursework 

This course provides the foundation upon which the student will build their professional nursing practice. 
Nursing concepts are examined from a historical, educational, ethical, and legal perspective. Students are 
introduced to critical thinking and the nursing process as the foundation of professional nursing practice. 
A focus is placed on using Gordon’s Functional Health Patterns to organize health assessment skills and 
basic nursing skills to provide care for clients with predictable outcomes. Multicultural considerations 
including gender, ethnicity, sexuality, and age are explored in relationship to providing effective nursing 
care while utilizing therapeutic communication skills. The concepts of this course will enable the student 
to acquire the knowledge, skills, and attitudes needed to function within the role of the nurse as the 
professional provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR100C Fundamentals and Medical-Surgical Nursing - Clinical4 

5.0 credit hours. 208 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: All remaining semester coursework 

This course provides the foundation upon which the student will build their professional nursing practice. 
The course will allow the student the opportunity to develop their ability to use the nursing process, critical 
thinking, therapeutic communication and basic nursing skills in clinical settings. Students obtain their 
clinical experiences in the non-acute care and/or acute care setting providing holistic care for adult and 
geriatric clients with predictable outcomes and their families. Students are introduced to the concept of 
working collaboratively with other members of the interdisciplinary health care team to provide client care. 
This course provides the opportunity for the student to develop the knowledge, skills and attitudes needed 
to function as a professional provider of care, member within the discipline, and manager of care within 
the scope of nursing practice. 


NUR100C.1 Medical-Surgical Nursing I4 

7.0 credit hours. 200 clock hours. Prerequisites: General Education coursework. Corequisites: NUR106, 
NUR107.1 and NUR108.1 

This course introduces critical thinking as a method of exploring issues related to the nursing role as a 
professional provider of care, professional member within the discipline and professional manager of care 
within the scope of nursing practice. It provides a foundation for nursing practice with a focus on health 
assessment skills utilizing Gordon’s functional health patterns, along with basic nursing skills, including 
safe medication administration practices. The nursing process as a foundation for nursing practice is 
introduced. Nursing concepts are examined from a historical, educational, ethical, and legal focus within 
the scope of nursing practice. Multicultural considerations including gender, culture, ethnicity, sexuality, 
and age are explored in relation to providing effective nursing care utilizing therapeutic communication 
skills. These concepts are introduced, in order to facilitate the acquisition of knowledge, skills, and 
attitudes. Clinical competency is developed in acute care and community settings by providing holistic 
care for adult and geriatric clients, in selected and guided experiences, of acute and chronic alterations in 
functional health patterns along with wellness needs. 


NUR101 Medication Administration’ 

2.0 credit hours. 48 clock hours. Prerequisites: Boise - None. Portland — Completion of all prior semester 
coursework. Corequisites: All remaining semester coursework. 

The course focuses on development of the knowledge, skills, and attitudes to ensure client safety while 
administering medications. Key concepts include therapeutic communication, health teaching, preparation 
and administration of medication by the topical, oral, nasogastric, intradermal, subcutaneous and 
intramuscular routes. Students are introduced to the administration of intravenous fluids for hydration and 
the concepts of administering intravenous medications within the scope of the Nurse Practice Act. Client 
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monitoring and the legal implication of documenting medication administration are incorporated. Focus is 
placed on meeting the holistic needs of the client within the scope of nursing practice throughout the life 
span. This course provides further development of the student nurse as a professional care provider, a 
member within the discipline, and manager of care within the scope of nursing practice. 


NUR102 Fundamentals and Medical-Surgical Nursing — Clinical4 

5.0 credit hours. 208 clock hours. Prerequisites: None. Corequisites: AP102, MATH101, and MT102, 
NUR100 

This course provides the foundation upon which the student will build their professional nursing practice. 
The course will allow the student the opportunity to develop their ability to use the nursing process, critical 
thinking, therapeutic communication and basic nursing skills in clinical settings. Students obtain their 
clinical experiences in the non-acute care and/or acute care setting providing holistic care for adult and 
geriatric clients with predictable outcomes and their families. Students are introduced to the concept of 
working collaboratively with other members of the interdisciplinary health care team to provide client care. 
This course provides the opportunity for the student to develop the knowledge, skills and attitudes needed 
to function as a professional provider of care, member within the discipline, and manager of care within 
the scope of nursing practice. 


NUR106 Student Success Strategy Course 

1.0 credit hour. 16 clock hours. Prerequisite: None 

This course is designed to improve basic studying, writing and test-taking skills. It includes an overview of 
the following strategies: reading, note-taking, studying, test-taking, time management, managing stress, 
learning to research, writing papers, oral presentations, math calculating skills, critical thinking and 
utilizing computers. The students will develop an individualized study plan to facilitate their acquisition of 
knowledge, skills, and attitudes. 


NUR107.1 Medical Terminology” 

0.5 credit hour. 8 clock hours. Prerequisites: None 

This course is an introduction to medical terminology commonly utilized in the health science disciplines. 
A body system approach to terms and word parts in relation to structures, functions, diseases and 
procedures will be presented including abbreviations and symbols. 


NUR108.1 Drug Dosage Calculations’ 

2.0 credit hours. 32 clock hours. Prerequisites: None. Corequisites: NUR106, NUR107.1 and NUR100C.1 
This course is focused on the further development of math skills necessary to accurately calculate 
dosages for medication administration. It will encompass oral and parental routes of administration. 


NUR120 Medication Administration’ 

2.0 credit hours. 48 clock hours. Prerequisites: None. Corequisites: All current semester coursework 

The course focuses on development of the knowledge, skills, and attitudes to ensure client safety while 
administering medications. Key concepts include therapeutic communication, health teaching, preparation 
and administration of medication by the topical, oral, nasogastric, intradermal, subcutaneous and 
intramuscular routes. Students are introduced to the administration of intravenous fluids for hydration and 
the concepts of administering intravenous medications within the scope of the Nurse Practice Act. Client 
monitoring and the legal implication of documenting medication administration are incorporated. Focus is 
placed on meeting the holistic needs of the client within the scope of nursing practice throughout the life 
span. This course provides further development of the student nurse as a professional care provider, a 
member within the discipline, and manager of care within the scope of nursing practice. 


NUR134 Nursing Process I: Fundamentals and Medical-Surgical Nursing I“ 

7.0 credit hours. 210 clock hours. Prerequisites: ENG113, PSY113, MAT113, SOC113, BIO121, BIO124, 
BIO125. Corequisites: NUR136, COM131 

This course provides the foundation upon which the student will build their professional nursing practice. 
Nursing concepts are examined from a historical, educational, ethical, and legal perspective. Students are 
introduced to critical thinking and the nursing process as the foundation of professional nursing practice. 
A focus is placed on using Gordon’s Functional Health Patterns to organize health assessment skills and 
basic nursing skills to provide care for clients with predictable outcomes. Multicultural considerations 
including gender, ethnicity, sexuality, and age are explored in relationship to providing effective nursing 
care while utilizing therapeutic communication skills. The concepts of this course will enable the student 
to acquire the knowledge, skills, and attitudes needed to function within the role of the nurse as the 
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professional provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR136 Medication Administration’ 

2.0 credit hours. 45 clock hours. Prerequisites: ENG113, PSY113, MAT113, SOC113, BlIO121, BIO124, 
BIO125. Corequisites: NUR134, COM131 

This course focuses on accurate dosage calculation, preparation, and administration of medications to 
ensure client safety. Key concepts include health teaching, client monitoring and the legal implication of 
documentation of medication administration. Introduction to common drug classifications, actions, uses 
and side effects of pharmacological agents are also covered. 


NUR151 Maternal Child Nursing’ 

2.0 credit hours. 32 clock hours. Prerequisites: NUR102 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of the well childbearing 
client experiencing pregnancy and delivery and her family. Concepts are expanded to include an 
emphasis on client teaching and collaboration between the nurse, the client and their family members. An 
increased emphasis is placed on utilizing the nursing process to identify and prioritize the health care 
needs of clients with increasingly less predictable outcomes or who demonstrate a change in their health 
status. Concepts pertaining to working as a member of an interdisciplinary healthcare team are 
incorporated. Increased emphasis is placed on the acquisition of knowledge, skills and attitudes needed 
to function within the role of the nurse as a professional provider of care, member within the discipline, 
and manager of care within the scope of nursing practice. 


NUR155 Nursing Care of Specialized Populations Clinical4 

5.0 credit hours. 224 clock hours. Prerequisites: NUR102 

This course builds on all previously learned concepts and theories to develop the student’s ability to use 
the nursing process, critical thinking, therapeutic communication and basic nursing skills in caring for 
clients with increasingly less predictable outcomes or who are demonstrating a change in their health 
status. Clinical experience is gained in the acute care, non acute care and/or community health settings 
to enhance the development of clinical competency in meeting the holistic health care needs of the client. 
The focus will be on specialized populations including the well childbearing client experiencing pregnancy 
and delivery and her family, infants, children, adolescents and their families, clients experiencing mental, 
psychological and psychiatric disorders and conditions and their families, and clients in the rural and 
community health setting and their families. Increased emphasis is placed on the concept of working 
collaboratively with other members of the interdisciplinary health care team to provide client care. 
Increased emphasis is placed on the acquisition of the knowledge, skills and attitudes needed to function 
within the role of the nurse as a provider of care, member within the discipline, and manager of care 
within the scope of the nursing practice. 


NUR161 Pediatric Nursing’ 

2.0 credit hours. 32 clock hours. Prerequisites: NUR102 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of infants, children, 
adolescents and their families. Concepts are expanded to include an emphasis on client teaching and 
collaboration between the nurse, the client and their family members. An increased emphasis is placed 
on utilizing the nursing process to identify and prioritize the health care needs of clients with increasingly 
less predictable outcomes or who demonstrate a change in their health status. Concepts pertaining to 
working as a member of an interdisciplinary health care team are incorporated. Increased emphasis is 
placed on the acquisition of knowledge, skills and attitudes needed to function within the role of the nurse 
as a provider of care, member within the discipline, and manager of care within the scope of nursing. 


NUR171 Mental Health Nursing” 

2.0 credit hours. 32 clock hours. Prerequisites: NUR102 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of clients experiencing 
mental, psychological and psychiatric disorders and conditions and their families. Concepts are expanded 
to include an emphasis on client teaching and collaboration between the nurse, the client and their family 
members. An increased emphasis is placed on utilizing the nursing process to identify and prioritize the 
health care needs of clients with increasingly less predictable outcomes or who demonstrate a change in 
their health status. Concepts pertaining to working as a member of an interdisciplinary healthcare team 


129 


are incorporated. Increased emphasis is placed on the concept of working collaboratively with other 
members of the interdisciplinary health care team to provide client care. Increased emphasis is placed on 
the acquisition of knowledge, skills and attitudes needed to function within the role of the nurse as a 
provider of care, member within the discipline, and manager of care within the scope of nursing practice. 


NUR181 Rural and Community Health Nursing’ 

1.0 credit hour. 16 clock hours. Prerequisites: NUR102 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of the client in the rural 
and community health setting and their families. Concepts are expanded to include an emphasis on client 
teaching and collaboration between the nurse, the client and their family members. An increased 
emphasis is placed on utilizing the nursing process to identify and prioritize the health care needs of 
clients with increasingly less predictable outcomes or who demonstrate a change in their health status. 
Concepts pertaining to working as a member of an interdisciplinary health care team are incorporated. 
Increased emphasis is placed on the acquisition of knowledge, skills, and attitudes needed to function 
within the role of the nurse as a provider of care, member within the discipline, and manager of care 
within the scope of nursing practice. 


NUR200 Maternal Child Nursing’ 

2.0 credit hours. 32 clock hours. Prerequisites: All prior semester coursework. Corequisites: completion 
of all remaining semester coursework 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of the well childbearing 
client experiencing pregnancy and delivery and her family. Concepts are expanded to include an 
emphasis on client teaching and collaboration between the nurse, the client and their family members. An 
increased emphasis is placed on utilizing the nursing process to identify and prioritize the health care 
needs of clients with increasingly less predictable outcomes or who demonstrate a change in their health 
status. Concepts pertaining to working as a member of an interdisciplinary healthcare team are 
incorporated. Increased emphasis is placed on the acquisition of knowledge, skills and attitudes needed 
to function within the role of the nurse as a professional provider of care, member within the discipline, 
and manager of care within the scope of nursing practice. 


NUR200C.3 Obstetrical Nursing — Clinical’ 

5.0 credit hours. 160 clock hours. Prerequisites: All prior Semester coursework. Corequisites: All current 
semester coursework 

This course builds on all previously learned concepts and theories to develop the student’s ability to use 
the nursing process, critical thinking, therapeutic communication and basic nursing skills in caring for 
clients with increasingly less predictable outcomes or who are demonstrating a change in their health 
status. Clinical experience is gained in the acute care, non-acute care and/or community health setting to 
enhance the development of clinical competency in meeting holistic health care needs of the well child- 
bearing client experiencing pregnancy and delivery and her family. Increased emphasis is placed on the 
concept of working collaboratively with other members of the interdisciplinary health care team to provide 
client care. Increased emphasis is placed on the acquisition of the knowledge, skills and attitudes 
needed to function within the role of the nurse as a provider of care, member within the discipline, and 
manager of care within the scope of nursing practice. 


NUR200CS_ Nursing Care of Specialized Populations — Clinical4 

5.0 credit hours. 224 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: All remaining semester coursework 

This course builds on all previously learned concepts and theories to develop the student’s ability to use 
the nursing process, critical thinking, therapeutic communication and basic nursing skills in caring for 
clients with increasingly less predictable outcomes or who are demonstrating a change in their health 
status. Clinical experience is gained in the acute care, non acute care and/or community health setting to 
enhance the development of clinical competency in meeting the holistic health care needs of the client. 
Increased emphasis is placed on the concept of working collaboratively with other members of the 
interdisciplinary health care team to provide client care. Increased emphasis is placed on the acquisition 
of the knowledge, skills and attitudes needed to function within the role of the nurse as a provider of care, 
member within the discipline, and manager of care within the scope of nursing practice. 
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NUR201 Pediatric Nursing’ 

2.0 credit hours. 32 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
All remaining semester coursework 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of infants, children, 
adolescents and their families. Concepts are expanded to include an emphasis on client teaching and 
collaboration between the nurse, the client and their family members. An increased emphasis is placed 
on utilizing the nursing process to identify and prioritize the health care needs of clients with increasingly 
less predictable outcomes or who demonstrate a change in their health status. Concepts pertaining to 
working as a member of an interdisciplinary healthcare team are incorporated. Increased emphasis is 
placed on the acquisition of knowledge, skills and attitudes needed to function within the role of the nurse 
as a provider of care, member within the discipline, and manager of care within the scope of nursing. 


NUR202 Mental Health Nursing’ 

2.0 credit hours. 32 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
All remaining semester coursework 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of clients experiencing 
mental, psychological and psychiatric disorders and conditions and their families. Concepts are expanded 
to include an emphasis on client teaching and collaboration between the nurse, the client and their family 
members. An increased emphasis is placed on utilizing the nursing process to identify and prioritize the 
health care needs of clients with increasingly less predictable outcomes or who demonstrate a change in 
their health status. Concepts pertaining to working as a member of an interdisciplinary health care team 
are incorporated. Increased emphasis is placed on the concept of working collaboratively with other 
members of the interdisciplinary health care team to provide client care. Increased emphasis is placed on 
the acquisition of knowledge, skills and attitudes needed to function within the role of the nurse as a 
professional provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR202C.3 Pediatric Nursing’ 

7.0 credit hours. 176 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: All remaining semester coursework 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, assessment and safe medication practices, along with critical thinking in the care 
of neonates, infants and children and their families. Concepts are expanded to include the recognition of 
changes in clients with predictable outcomes and the utilization of appropriate interventions. Emphasis is 
placed on client teaching, collaboration with family members, therapeutic communication and shared 
decision-making. Emphasis is placed on the acquisition of knowledge, skills and attitudes needed to 
function within the role of the nurse as a professional provider of care, professional member within the 
discipline, and professional manager of care within the scope of nursing practice. Clinical competency is 
developed in acute care and community settings by providing holistic care for neonates, infants and 
children and their families experiencing selected alternations in health, in selected and guided 
experiences. 


NUR203 Rural and Community Health Nursing’ 

1.0 credit hour. 16 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
All remaining semester coursework 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of the client in the rural 
and community health setting and their families. Concepts are expanded to include an emphasis on client 
teaching and collaboration between the nurse, the client and their family members. An increased 
emphasis is placed on utilizing the nursing process to identify and prioritize the health care needs of 
clients with increasingly less predictable outcomes or who demonstrate a change in their health status. 
Concepts pertaining to working as a member of an interdisciplinary healthcare team are incorporated. 
Increased emphasis is placed on the acquisition of knowledge, skills, and attitudes needed to function 
within the role of the nurse as a professional provider of care, member within the discipline, and manager 
of care within the scope of nursing practice. 


NUR204 Community Mental Health Nursing’ 
4.0 credit hours. 96 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
NUR250 and NUR252 
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This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of clients experiencing 
mental, psychological and psychiatric disorders and conditions and their families. Concepts are expanded 
to include an emphasis on client teaching and collaboration between the nurse, the client and their family 
members. An increased emphasis is placed on utilizing the nursing process to identify and prioritize the 
health care needs of clients with increasingly less predictable outcomes or who demonstrate a change in 
their health status. Concepts pertaining to working as a member of an interdisciplinary health care team 
are incorporated. Increased emphasis is placed on the concept of working collaboratively with other 
members of the interdisciplinary health care team to provide client care. Increased emphasis is placed on 
the acquisition of knowledge, skills and attitudes needed to function within the role of the nurse as a 
professional provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR210 Fundamentals and Medical Surgical Nursing” 

9.0 credit hours. 272 clock hours. Prerequisites: BIO201.1, PSY110, SOC110, COM110, BIO202.2, 
BIO205, MTH120, ENG110. Corequisites: NUR212 

This course provides the foundation upon which the student will build their professional nursing practice. 
Nursing concepts are examined from a historical, educational, ethical, and legal perspective. Students are 
introduced to critical thinking and the nursing process as the foundation of professional nursing practice. 
A focus is placed on using Gordon’s Functional Health Patterns to organize health assessment skills and 
basic nursing skills to provide care for clients with predictable outcomes. Multicultural considerations 
including gender, ethnicity, sexuality, and age are explored in relationship to providing effective nursing 
care while utilizing therapeutic communication skills. The concepts of this course will enable the student 
to acquire the knowledge, skills, and attitudes needed to function within the role of the nurse as the 
professional provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR211 Medical-Surgical Nursing’ 

4.0 credit hours. 64 clock hours. Prerequisites: NUR102 and NUR155 

This course builds on all previously learned concepts and theories. An expanded emphasis is placed on 
the application of the nursing process, therapeutic communication and critical thinking in meeting the 
holistic health care needs of clients across the lifespan experiencing multiple acute and chronic health 
problems. Collaboration with members of the multidisciplinary health care team to modify the client’s plan 
of care is incorporated. Expanded emphasis is placed on the acquisition of knowledge, skills, and 
attitudes to function within the role of the nurse as the provider of care, member within the discipline, and 
manager of care within the scope of nursing practice. 


NUR212 Pharmacology I“ 

2.0 credit hours. 32 clock hours. Prerequisites: General Education coursework. Corequisites: NUR210 
This course focuses on development of the math skills necessary to accurately calculate dosages for 
medication administration utilizing dimensional analysis. In addition, this course introduces the students to 
pharmacology and presents the concepts necessary to facilitate critical thinking and judgment in the use 
of chemical agents and to provide a theoretical base for the knowledge required to administer 
medications. 


NUR213 Medical-Surgical Nursing - Clinical4 

6.0 credit hours. 272 clock hours. Prerequisites: NUR102 and NUR155 

This course builds on all previously learned concepts and theories to further enhance the student’s ability 
to use the nursing process, increasingly complex critical thinking skills, therapeutic communication and 
nursing skills in caring for clients across the lifespan who have unpredictable outcomes or who are 
demonstrating a change in their health status and their families. Experience is gained in the acute care, 
non-acute care and/or community health setting to enhance the development of clinical competency in 
meeting the holistic health care needs of clients across the lifespan and their families. An expanded 
emphasis is placed on the acquisition of knowledge, skills, and attitudes needed to function within the role 
of the nurse as a provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR220 Medical-Surgical for Professional Nursing 

4.0 credit hour. 120 clock hours. Prerequisites: None 

This course builds on all previously learned concepts and theories to further enhance the students’ ability 
to practice as a professional nurse. An expanded emphasis is placed on the application of the nursing 
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process, therapeutic communication and critical thinking in meeting the holistic health care needs of 
clients experiencing multiple acute and chronic health problems and their families. Health problems 
studied are organized using Gordon’s Functional Health Patterns. Nursing concepts are examined from a 
historical, educational, ethical, and legal perspective. Collaboration with members of the multidisciplinary 
health care team to modify the client’s plan of care is incorporated. Expanded emphasis is placed on the 
acquisition of knowledge, skills, and attitudes to function within the role of the professional nurse as the 
professional provider of care, professional member within the discipline, and professional manager of 
care within the scope of professional nursing practice. 


The clinical portion of this course builds on all previously learned concepts and theories to further 
enhance the student’s ability to use the nursing process, increasingly complex critical thinking skills, 
therapeutic communication and nursing skills in caring for clients across the lifespan who have 
unpredictable outcomes or who are demonstrating a change in their health status and their families. 
Experience is gained in the acute health care settings and the simulation-on-campus laboratory to 
enhance the development of clinical competency in meeting the holistic health care needs of clients 
across the lifespan and their families. 


NUR221 Leadership” 

1.0 credit hour. 16 clock hours. Prerequisites: NUR102 and NUR155 

This course emphasizes the synthesis of all of the previously learned concepts and theories. Concepts 
are expanded to include leadership, critical thinking, legal-ethical issues, managing a group of clients and 
role transition. Emphasis is placed on the application of knowledge, skills and attitudes needed as a 
provider of care, member within the discipline and manager of care within the scope of nursing practice. 


NUR222 Transition LPN/RN — Professional Nursing Health Assessment’ 

2.0 credit hours. 45 clock hours. Prerequisites: Current Practical Nursing License. 

This course focuses on development of the knowledge, skills, and attitudes to assist the Licensed 
Practical Nurse (LPN) to begin the transition into the new role of the Registered Nurse (RN). The course 
is developed to utilize the knowledge and skills learned in the students’ original education as a foundation 
to highlight content not covered in their original program. Key concepts include therapeutic 
communication, values clarification, group process, principles of adult learning, teaching/learning 
principles, nursing process, nursing theory in relationship to client care, nursing informatics, evidence 
based practice including current nursing trends, and legal/ethical issues. This course provides further 
development of the student nurse as a professional provider of care, professional member within the 
discipline, and professional manager of care within the scope of the nursing practice. 


During the laboratory learning experience the student will develop advanced assessment skills used at 
the bedside within the scope of the Professional Nursing practice. Students will develop nursing care 
plans for clients with predictable and unpredictable health care needs. The student will utilize nursing 
theory to evaluate appropriate nursing assessment needed and to evaluate the care provided and note 
further care needs. A focus is placed on using Gordon’s Functional Health Patterns to organize health 
assessment skills and nursing skills to provide care. 


NUR224 Professional Nursing Throughout the Life Span “ 

2.0 credit hours. 30 clock hours. Prerequisites: NUR220 and NUR222 

This course builds on all previously learned concepts and theories to further enhance the students’ ability 
to practice as a professional nurse meeting the needs of individuals throughout the lifespan in a safe, 
legal, and ethical manner using the nursing process. Teaching/learning concepts, socioeconomic, 
cultural, and community concepts are incorporated. Health promotion based on Gordon's functional 
health patterns is presented for all ages and all population groups including individuals, families and 
communities. Expanded emphasis is placed on the acquisition of knowledge, skills, and attitudes to 
function within the role of the professional nurse as the professional provider of care, professional 
member within the discipline, and professional manager of care within the scope of professional nursing 
practice. 


NUR225 Professional Nursing Preceptorship” 

2.0 credit hours. 90 clock hours. Prerequisites: NUR220 and NUR222 

This course offers the opportunity for each student to apply the concepts and theories learned in the 
professional nursing program. Emphasis is placed on application of the nursing process, use of 
therapeutic communication techniques and critical thinking in meeting the holistic health care needs of 
clients experiencing multiple acute and chronic well-defined health problems. Each student will work one- 
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on-one with a licensed professional nurse, (RN-registered nurse), who has volunteered and met the 
outlined criteria to be a preceptor. The student will practice application of the nursing process with clients 
receiving health care in a variety of settings. Students, with their preceptors, will work in collaboration with 
members of the multidisciplinary health care team to modify the client's plan of care as necessary. 
Expanded emphasis is placed on the acquisition of knowledge, skills, and attitudes to function within the 
role of the professional nurse as the professional provider of care, professional member within the 
discipline, and professional manager of care within the scope of professional nursing practice. 


NUR230 NCLEX-PN Review 

2.0 credit hours. 64 clock hours. Prerequisites: None 

This course provides a comprehensive review of nursing theory to assist students to prepare for the 
NCLEX-PN examination. Students will have the opportunity to practice taking computerized examinations 
that simulate the NCLEX-PN test taking experience. Emphasis is placed on enhanced development of 
test-taking skills and assisting the student to develop strategies to promote success on NCLEX-PN. 


NUR240 NCLEX-RN Review 

2 credit hours. 45 clock hours. Prerequisites: All coursework 

This course provides a comprehensive review of nursing theory to assist students to prepare for the 
NCLEX-RN examination. Students will have the opportunity to practice taking computerized examinations 
that simulate the NCLEX-RN test taking experience. Emphasis is placed on development of enhanced 
test-taking skills and assisting the student to develop strategies to promote success on NCLEX-RN. 


NUR244 Nursing Process Il: Nursing Care of Specialized Populations - Obstetrical Nursing’ 

4.5 credit hours. 135 clock hours. Prerequisites: ENG113, PSY113, MAT113, SOC113, BIO121, BIO124, 
BIO125, COM131, NUR134, NUR136. Corequisites: NUR246 

Emphasis is placed on the application of the nursing process, therapeutic communication, critical thinking 
and basic nursing skills in the care of the well childbearing client experiencing pregnancy and delivery 
and her family. Concepts are expanded to include an emphasis on client teaching and collaboration 
between the nurse, the client and her significant others. An increased emphasis is placed on utilizing the 
nursing process to identify and prioritize the health care needs of clients with increasingly less predictable 
outcomes or who demonsirate a change in their health status. Concepts pertaining to working as a 
member of an interdisciplinary healthcare team are incorporated. Nutrition, growth and development, 
pharmacology and pathophysiology are integrated through the course. Clinical experience is gained in the 
acute care, non-acute care and/or community health setting to enhance the development of clinical 
competency in meeting the health care needs of the well childbearing client experiencing pregnancy and 
delivery and her significant others. Increased emphasis is placed on the acquisition of knowledge, skills 
and attitudes needed to function within the role of the nurse as a professional provider of care, member 
within the discipline, and manager of care within the scope of nursing practice. 


NUR246 Nursing Process II: Nursing Care of Specialized Populations - Pediatric Nursing’ 

4.5 credit hours. 135 clock hours. Prerequisites: ENG113, PSY113, MAT113, SOC113, BIO121, BIO124, 
BIO125, COM131, NUR134, NUR136. Corequisites: NUR244 

Emphasis is placed on the application of the nursing process, therapeutic communication, critical thinking 
and basic nursing skills in the care of infants, children, adolescents and their significant others. Concepts 
are expanded to include an emphasis on client teaching and collaboration between the nurse, the client 
and their family members. An increased emphasis is placed on utilizing the nursing process to identify 
and prioritize the health care needs of clients with increasingly less predictable outcomes or who 
demonstrate a change in their health status. Concepts pertaining to working as a member of an 
interdisciplinary healthcare team are incorporated. Nutrition, growth and development, pharmacology and 
pathophysiology are integrated through the course. Experience is gained in the acute care, non acute 
care and/or community health setting to enhance the development of clinical competency in meeting the 
health care needs of infants, children, adolescents and their significant others. Increased emphasis is 
placed on the acquisition of knowledge, skills and attitudes needed to function within the role of the nurse 
as a professional provider of care, member within the discipline, and manager of care within the scope of 
nursing. 


NUR250 Medical Surgical Nursing IIA 

6.0 credit hours. 208 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: NUR252, NUR204 

The application of all acquired concepts, theories, knowledge and clinical skills is the core component of 
this course. Experience is gained in the acute care setting managing multiple clients with rapidly changing 
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and complex health care needs. Emphasis is placed on the integration and synthesis of the application of 
the nursing process, medication administration, complex nursing skills, client teaching, communication 
skills, legal and ethical responsibilities, accountability, organization and time management skills, and 
collaboration with members of the interdisciplinary healthcare team. This will facilitate the student’s 
transition into an entry-level position as a graduate nurse, able to function as professional provider of 
care, member within the discipline, and manager of care within the scope of nursing practice. 


NUR252 Pharmacology II/ 

2.0 credit hours. 32 clock hours. Prerequisites: Completion of all prior semester coursework; Corequisites: 
NUR204 and NUR250 

This course continues to present the concepts necessary to facilitate critical thinking and judgment in the 
use of chemical agents and to provide a theoretical base for the knowledge required to administer 
medications. Students will be examining medications that affect the CNS, Cardiovascular system, 
Respiratory system, Gastric system, endocrine system and renal system and immune system. 


NUR254 Nursing Process Ill: Medical-Surgical Nursing II* 

6.0 credit hours. 180 clock hours. Prerequisites: NUR244 and NUR246. Corequisites: NUR256 and 
NUR258. 

An expanded emphasis is placed on the application of the nursing process, therapeutic communication, 
critical thinking and advanced nursing skills in meeting the health care needs of adult and geriatric clients 
experiencing multiple acute and chronic health problems with unpredictable outcomes. Collaboration with 
members of the multidisciplinary health care team to develop the client’s plan of care is incorporated. 
Nutrition, growth and development, pharmacology and pathophysiology are integrated through the 
course. Experience is gained in the acute care health setting to enhance the development of clinical 
competency in meeting the health care needs of adult and geriatric clients and their significant others. 
Expanded emphasis is placed on the acquisition of knowledge, skills, and attitudes to function within the 
role of the nurse as a professional provider of care, member within the discipline, and manager of care 
within the scope of nursing practice. 


NUR256_ Nursing Process Ill: Nursing Care of Specialized Populations - Rural and Community 
Health Nursing’ 

2.0 credit hours. 60 clock hours. Prerequisites: NUR244 and NUR246. Corequisites: NUR254 and 
NUR258 

Emphasis is placed on the application of the nursing process, therapeutic communication, critical thinking 
and basic nursing skills in the care of clients in the rural and community health setting and their significant 
others. Concepts are expanded to include an emphasis on client teaching and collaboration between the 
nurse, the client and significant others. An increased emphasis is placed on utilizing the nursing process 
to identify and prioritize the health care needs of clients with increasingly less predictable outcomes or 
who demonstrate a change in their health status. Concepts pertaining to working as a member of an 
interdisciplinary healthcare team are incorporated. Nutrition, growth and development, pharmacology and 
pathophysiology are integrated through the course. Experience is gained in the non-acute care and/or 
community health setting to enhance the development of clinical competency in meeting the health care 
needs of clients and their significant others. Increased emphasis is placed on the acquisition of 
knowledge, skills, and attitudes needed to function within the role of the nurse as a professional provider 
of care, member within the discipline, and manager of care within the scope of nursing practice. 


NUR258 Nursing Process Ill: Nursing Care of Specialized Populations - Psychiatric Nursing’ 

4.0 credit hours. 120 clock hours. Prerequisites: NUR244 and NUR246. Corequisites: NUR254 and 
NUR256 

Emphasis is placed on the application of the nursing process, therapeutic communication, critical thinking 
and basic nursing skills in the care of clients experiencing mental, psychological and psychiatric disorders 
and conditions and their significant others. Concepts are expanded to include an emphasis on client 
teaching and collaboration between the nurse, the client and significant others. An increased emphasis is 
placed on utilizing the nursing process to identify and prioritize the health care needs of clients with 
increasingly less predictable outcomes or who demonstrate a change in their health status. Increased 
emphasis is placed on the concept of working collaboratively with other members of the interdisciplinary 
health care team to provide client care. Nutrition, growth and development, pharmacology and 
pathophysiology are integrated through the course. Experience is gained in the acute care, non acute 
care and/or community health setting to enhance the development of clinical competency in meeting the 
health care needs of clients with mental, psychological and psychiatric disorders and conditions and their 
significant others. Increased emphasis is placed on the acquisition of knowledge, skills and attitudes 
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needed to function within the role of the nurse as a professional provider of care, member within the 
discipline, and manager of care within the scope of nursing practice. 


NUR264 Nursing Process IV: Medical-Surgical Nursing III* 

9.0 credit hours. 390 clock hours. Prerequisites: ENG113, PSY113, MAT113, SOC113, BIO121, BIO124, 
BIO125, COM131, NUR134, NUR136, NUR244, NUR246, GOV141, NUR254, NUR256, NUR258. 
Corequisites: NUR266, NUR268 

The application of all acquired concepts, theories, knowledge and clinical skills is the core component of 
this course. Experience is gained in the acute care setting managing multiple clients with rapidly changing 
and complex health care needs. Emphasis is placed on the integration and synthesis of the application of 
the nursing process, medication administration, complex nursing skills, client teaching, communication 
skills, legal and ethical responsibilities, accountability, organization and time management skills, and 
collaboration with members of the interdisciplinary healthcare team. This will facilitate the student's 
transition into an entry-level position as a graduate nurse, able to function as professional provider of 
care, member within the discipline, and manager of care within the scope of nursing practice. 


NUR266 RN NCLEX Review 

2.0 credit hours. 60 clock hours. Prerequisites: ENG113, PSY113, MAT113, SOC113, BlIO121, BIO124, 
BIO125, COM131, NUR134, NUR136, NUR244, NUR246, GOV141, NUR254, NUR256, NUR258. 
Corequisites: NUR264, NUR268 

A comprehensive review of nursing principles to assist in preparing for the RN NCLEX examination. 


NUR268 Nursing Process IV: Leadership” 

1.0 credit hour. 15 clock hours. Prerequisites: ENG113, PSY113, MAT113, SOC113, BlIO121, BIO124, 
BIO125, COM131, NUR134, NUR136, NUR244, NUR246, GOV141, NUR254, NUR256, NUR258. 
Corequisites: NUR264, NUR266 

Concepts of leadership and management, team building, delegation, decision making, performance 
improvement and conflict resolution are explored. Professional trends and issues and role transition are 
discussed. Emphasis is placed on the application of knowledge, skills and attitudes needed as a 
professional provider of care, member within the discipline and manager of care within the scope of 
nursing practice. 


NUR300 Medical-Surgical Nursing II4 

4.0 credit hours, 64 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: All remaining semester coursework 

This course builds on all previously learned concepts and theories. An expanded emphasis is placed on 
the application of the nursing process, therapeutic communication and critical thinking in meeting the 
holistic health care needs of clients across the lifespan experiencing multiple acute and chronic health 
problems. Collaboration with members of the multidisciplinary health care team to modify the client’s plan 
of care is incorporated. Expanded emphasis is placed on the acquisition of knowledge, skills, and 
attitudes to function within the role of the nurse as the provider of care, member within the discipline, and 
manager of care within the scope of nursing practice. 


NUR300C Medical-Surgical Nursing II — Clinical4 

6.0 credit hours. 272 clock hours. Prerequisites: Prerequisites: Completion of all prior semester 
coursework. Corequisites: All remaining semester coursework 

This course builds on all previously learned concepts and theories to further enhance the student’s ability 
to use the nursing process, increasingly complex critical thinking skills, therapeutic communication and 
nursing skills in caring for clients across the lifespan who have unpredictable outcomes or who are 
demonstrating a change in their health status and their families. Experience is gained in the acute care, 
non-acute care and/or community health setting to enhance the development of clinical competency in 
meeting the holistic health care needs of clients across the lifespan and their families. An expanded 
emphasis is placed on the acquisition of knowledge, skills, and attitudes needed to function within the role 
of the nurse as a provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR300C.3 Mental Health Nursing’ 


5.0 credit hours. 152 clock hours. Prerequisites: NUR200C.3 and NUR202C.3. Corequisites: NUR302.3 
and NUR303.3 
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This course builds on all previously learned concepts and theories as a process for the development of 
complex critical thinking. The focus is placed on the care of clients with mental, psychological and 
psychiatric conditions and their families. Concepts are expanded to include identification, prioritization, 
and interventions for clients who have unpredictable outcomes or who demonstrate changes in health 
status. Collaboration with other health team members when modifying the client's care is incorporated. 
Emphasis is placed on the acquisition of knowledge, skills, and attitudes needed to function within the 
role of the nurse as a professional provider of care, professional member within the discipline, and 
professional manager of care within the scope of nursing practice. Clinical competency is developed in 
acute care and community settings by providing holistic care for mental, psychological and psychiatric 
clients and their families experiencing selected alternations in health, in selected and guided experiences. 


NUR 300.3 Medical Surgical Nursing III* 

6.5 credit hours. 272 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: NUR301 and NUR312. 

This course builds on all previously learned concepts and theories. An expanded emphasis is placed on 
the application of the nursing process, therapeutic communication and critical thinking in meeting the 
holistic health care needs of clients across the lifespan experiencing multiple acute and chronic health 
problems. Collaboration with members of the multidisciplinary health care team to modify the client’s plan 
of care is incorporated. Expanded emphasis is placed on the acquisition of knowledge, skills, and 
attitudes to function within the role of the nurse as the professional provider of care, member within the 
discipline, and manager of care within the scope of nursing practice. 


NUR301 Leadership” 

1.0 credit hour. 16 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
All remaining semester coursework 

This course emphasizes the synthesis of all of the previously learned concepts and theories. Concepts 
are expanded to include leadership, critical thinking, legal-ethical issues, managing a group of clients and 
role transition. Emphasis is placed on the application of knowledge, skills and attitudes needed as a 
provider of care, member within the discipline and manager of care within the scope of nursing practice. 


NUR302 Transition to Professional Nursing’ 

2.0 credit hours. 32 clock hours. Prerequisite: Previous nursing coursework. Corequisites: This course is 
taken concurrently with nursing courses during the first semester of enrollment. (Not all nursing programs 
allow Advanced Placement students). 

This course provides an introduction to the Apollo College Associate of Science Degree in Nursing 
Program. It is designed to assist the Advanced Placement Student to transition into the nursing program. 
The focus of this course is on the role of the nurse as a professional provider of care, a member within 
the discipline and manager of care. Topics covered include the conceptual framework and philosophy of 
the nursing program, Gordon’s Functional Health Patterns and the nursing process. 


NUR 302 Transition to Professional Nursing (Albuquerque) 

2.0 credit hours. Pre-requisites: The student must have completed n PN program from an accredited 
school and hold a NM LPN license. The student must have completed the general education 
prerequisites for the nursing program. Co-requisites: This course is designed to be taken concurrently 
with NUR250, NUR204 and NUR252. 

This course provides an introduction to the Apollo College Associate of Science Degree Nursing 
Program. It is designed to assist the Licensed Practical Nurse to transition into the role of a student 
enrolled in an educational program culminating in eligibility for the NCLEX-RN Examination. The focus of 
this course is on the role of the nurse as a professional provider of care, a member within the discipline 
and manager of care. Topics include the conceptual framework and philosophy of the nursing program, 
Gordon’s Functional Health Patterns and the nursing process. 


NUR302.3 Medical-Surgical Nursing II* 

5.0 credit hours. 96 clock hours. Prerequisites: NUR200C.3 and NUR202C.3. Corequisites: NUR300C.3 

and NUR303.3 

This course builds on all previously learned concepts and theories. Emphasis is placed on utilizing critical 

thinking to meet the holistic needs of complex adult/geriatric clients with multiple and chronic health 

problems. Concepts are expanded to include identification, prioritization, and interventions for clients who 

have unpredictable outcomes or who demonstrate changes in health status. Collaboration with other 

health team members when modifying the plan of care is incorporated. Emphasis is placed on the 

acquisition of knowledge, skills, and attitudes to function within the role of the nurse as the professional 
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provider of care, professional member within the discipline, and professional manager of care within the 
scope of nursing practice. 


NUR303 NCLEX-PN Review 

2.0 credit hours. 64 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: All remaining semester coursework 

This course provides a comprehensive review of nursing theory to assist students to prepare for the 
NCLEX-PN examination. Students will have the opportunity to practice taking computerized examinations 
that simulate the NCLEX-PN test taking experience. Emphasis is placed on enhanced development of 
test-taking skills and assisting the student to develop strategies to promote success on NCLEX-PN. 


NUR303.3 Leadership” 

2.0 credit hours. 32 clock hours. Prerequisites: NUR200C.3 and NUR202C.3. Corequisites: NUR300C.3 
and NUR302.3 

This course emphasizes the synthesis of all of the previously learned concepts and theories. Emphasis is 
placed on utilizing the nursing process in order to meet the holistic needs of clients considering the 
client’s stage of development. Concepts are expanded to include leadership, safety, critical thinking, legal 
and ethical issues, managing a group of client and role transition. Emphasis is placed on the acquisition 
of knowledge, skills and attitudes needed as a professional provider of care, professional member within 
the discipline and professional manager of care within the scope of nursing practice. 


NUR312 Maternal Child Nursing’ 

3.5 credit hours. 96 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
NUR300.3 and NUR301 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of the well childbearing 
client experiencing pregnancy and delivery and her family. Concepts are expanded to include an 
emphasis on client teaching and collaboration between the nurse, the client and their family members. An 
increased emphasis is placed on utilizing the nursing process to identify and prioritize the health care 
needs of clients with increasingly less predictable outcomes or who demonstrate a change in their health 
status. Concepts pertaining to working as a member of an interdisciplinary healthcare team are 
incorporated. Increased emphasis is placed on the acquisition of knowledge, skills and attitudes needed 
to function within the role of the nurse as a professional provider of care, member within the discipline, 
and manager of care within the scope of nursing practice. 


NUR350 Medical Surgical IV“ 

4.5 credit hours. 136 clock hours. Prerequisites: Completion of all prior semester coursework. 
Corequisites: NUR351 and NUR352 

This course builds on all previously learned concepts and theories to further enhance the student’s ability 
to use the nursing process, increasingly complex critical thinking skills, therapeutic communication and 
nursing skills in caring for clients across the lifespan who have unpredictable outcomes or who are 
demonstrating a change in their health status and their families. Experience is gained in the acute care, 
non-acute care and/or community health setting to enhance the development of clinical competency in 
meeting the holistic health care needs of clients across the lifespan and their families. An expanded 
emphasis is placed on the acquisition of knowledge, skills, and attitudes needed to function within the role 
of the nurse as a provider of care, member within the discipline, and manager of care within the scope of 
nursing practice. 


NUR351 NCLEX RN Review 

3.0 credit hours. 90 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
NUR350 and NUR352 

This course provides a comprehensive review of Nursing Theory to assist students to prepare for the 
NCLEX-RN examination. Students will have the opportunity to practice taking computerized examinations 
that simulate the NCLEX RN test taking experience. Emphasis is placed on enhanced development of 
test-taking skills and assisting the student to develop strategies to promote success on NCLEX RN. 


NUR352_ Pediatric Nursing’ 

3.5 credit hours. 96 clock hours. Prerequisites: Completion of all prior semester coursework. Corequisites: 
NUR350 and NUR351 

This course builds on all previously learned concepts and theories. Emphasis is placed on the application 
of the nursing process, therapeutic communication and critical thinking in the care of infants, children, 
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adolescents and their families. Concepts are expanded to include an emphasis on client teaching and 
collaboration between the nurse, the client and their family members. An increased emphasis is placed 
on utilizing the nursing process to identify and prioritize the health care needs of clients with increasingly 
less predictable outcomes or who demonstrate a change in their health status. Concepts pertaining to 
working as a member of an interdisciplinary healthcare team are incorporated. Increased emphasis is 
placed on the acquisition of knowledge, skills and attitudes needed to function within the role of the nurse 
as a provider of care, member within the discipline, and manager of care within the scope of nursing. 


NUR400C.4 Preceptorship Clinical Experience’ 

8.5 credit hours. 405 clock hours. Prerequisites: Completion of all prior coursework. Corequisites: 
NUR401.4 

This course builds on all previously learned concepts and theories. In this course, students are assigned 
to a clinical nurse preceptor in the acute care setting. Students will function as professional providers of 
care, professional members within the discipline, and professional managers of care within the scope of 
the nursing practice. There is enhanced development of the student’s skills and attitudes. Selected and 
guided experiences are expanded to assist the student to manage multiple clients and their families with 
complex, rapidly changing health care needs. The application of all acquired theory to clinical practice is 
the core component of the course. Emphasis is placed on integration and synthesis of safe practice in 
medication administration, organization/time management, nursing skills, client teaching, and 
communication, continuum of care, leadership/management issues/trends, legal/ethical issues, 
teamwork, accountability, and transition into an entry level position. A weekly de-briefing session with 
faculty to identify issues/trends is incorporated. 


NUR401.4 NCLEX-RN Review 

2.0 credit hours. 64 clock hours. Prerequisites: Completion of all prior coursework. Corequisites: 
NUR4O00C.4 

This course provides a comprehensive review of nursing theory to assist students to prepare for the 
NCLEX-RN examination. Students will have the opportunity to practice taking computerized examinations 
that simulate the NCLEX-RN test taking experience. Emphasis is placed on development of test-taking 
skills and assisting the student to develop strategies to promote success on NCLEX-RN. 


NUT220 Nutrition’ 

3.0 credit hour. 45 clock hours. Prerequisite: None 

This course provides a study of nutrients and their relationship to human growth, development, and 
maintenance. The structures, types and metabolism of the six basic nutrients; water, carbohydrates, 
proteins, fats, minerals and vitamins are presented. A practical analysis of nutrient information and 
application of nutritional knowledge will be included. The role of ethnicity, culture, and age on nutrition is 
discussed. Special emphasis will be placed on the role of nutritional support for medical abnormalities. 


PH102 Pharmacology” 

3.0 credit hour. 45 clock hours. Prerequisite: None 

This course builds upon student's knowledge of anatomy, physiology and chemistry. It is designed to 
provide the students with the knowledge of the pharmacological basis of therapeutics. Classification 
systems, therapeutic effects, indications for use and common drug interactions are examined. 
Additionally, actions of drugs on the molecular level, including cell receptor theory, pharmacodynamics 
and pharmacokinetics are scrutinized. The student will learn to apply theoretical concepts in the 
administration of medications, will predict and asses therapeutic outcomes and possible adverse events. 


PROD100 Resume and Professional Development 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course includes instruction on writing effective resumes, cover letters, and thank you notes. 
Interviewing skills, job hunting skills, self-marketing professional associations, dress for success, career 
development and career enhancement strategies are also discussed. 


PSY110 Introduction to Psychology* 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course introduces human behavior. It includes the study of the theories and concepts of psychology 
including the scope of psychology, biological foundations and the brain, sensation, perception, motivation, 
personality, learning/memory, emotion, states of consciousness, personality theories, cognition, life-span 
development, and applied psychology. 
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PSY113 General Psychology* 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course introduces human behavior. It includes the study of the theories and concepts of psychology 
including the scope of psychology, biological foundations and the brain, sensation, perception, motivation, 
personality, learning/memory, emotion, states of consciousness, personality theories, cognition, life-span 
development, and applied psychology. 


PTCX100 Pharmacology” 

2.0 credit hours. 32 clock hours. Prerequisite: None 

This course provides the student with an overview of pharmacy history and pharmacy law & ethics. 
Additionally, information is provided about antihistamines, analgesics, and anticoagulants. 


PTCX102 Controlled Substances’ 

1.0 credit hour. 20 clock hours. Prerequisite: None 

This course familiarizes the student with pharmacological drugs that have an abuse potential. It includes 
drugs listed under schedules | through V. 


PTCX104 Patient Communications’ 
0.5 credit hour. 20 clock hours. Prerequisite: None 
During this course the aspects of verbal and nonverbal communication in a pharmacy are explored. 


PTCX106 Pharmacy Math+ 

1.5 credit hours. 32 clock hours. Prerequisite: None 

This course offers a clear and concise method of calculating drug dosages. This course includes systems 
of measurement, conversions, ratio proportions and mathematics. 


PTCX108 Pharmacology/Circulatory System’ 

1.0 credit hour. 20 clock hours. Prerequisite: None 

This course discusses the anatomy and physiology of the circulatory system and the effects that select 
pharmacologic agents have on that system. 


PTCX110 Clerical Procedures/CPR% 

1.5 credit hours. 32 clock hours. Prerequisite: None 

This course focuses on the non-technical aspects of working in the pharmacy including purchasing, 
inventory, third party billing, record keeping, and cash register. Additionally, students practice performing 
CPR and the Heimlich maneuver on adult, child, and infant manikins. A CPR card is issued to students 
who successfully complete this unit. 


PTCX112 Prescriptions’ 

0.5 credit hour. 20 clock hours. Prerequisite: None 

This course investigates all phases of prescription processing, including labeling, prescription 
requirements, manually filling prescriptions, retrieving and interpretation of prescriptions. 


PTCX114 Patient Profiles” 

1.0 credit hour. 20 clock hours. Prerequisite: None 

This course emphasizes the information that must be collected about the patient that will be receiving 
medication. This course addresses both hospital and retail patient profiles. 


PTCX116 Pharmacology/Respiratory System” 

1.0 credit hour. 20 clock hours. Prerequisite: None 

The anatomy and physiology of the respiratory system are highlighted in this course, as are the 
pharmacologic agents prescribed for respiratory conditions. 


PTCX118 Pharmacology/Nervous System’ 

1.0 credit hour. 20 clock hours. Prerequisite: None 

The anatomy and physiology of the nervous system are highlighted in this course, as are the 
pharmacologic agents prescribed for conditions of the nervous system. 


PTCX120 Drug Distribution’ 
1.0 credit hour. 16 clock hours. Prerequisite: PTCX106 
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This course reveals the advantages of the unit dose dispensing system and the quality control and safety 
procedures associated with drug distribution. 


PTCX122 Drug Reference Books 

0.5 credit hour. 20 clock hours. Prerequisite: None 

This course provides instruction on how to use the physician’s desk reference, the facts and comparison 
publication, and other reference texts commonly used in the pharmacy. 


PTCX124 Antibiotics’ 

1.0 credit hour. 20 clock hours. Prerequisite: None 

This course introduces the student to various types of antibiotics, their indications, contraindication, 
routes of administration and dosage forms. 


PTCX126 Aseptic Preparation’ 

1.0 credit hour. 20 clock hours. Prerequisite: None 

The principles of asepsis as it applies to the preparation of intravenous drug administration systems and 
parenteral nutrition products are highlighted in this course. 


PTCX127 IV Preparation’ 

1.0 credit hour. 40 clock hours. Prerequisites: PTCX106, PTCX126 

This course reveals the indications for, and types of, IV administration sets prepared in a pharmacy. 
Additionally, students practice assembling IV sets. 


PTCX128 Pharmacology/Digestive System’ 

1.0 credit hour. 20 clock hours. Prerequisite: None 

The anatomy and physiology of the digestive system are highlighted in this course, as are the 
pharmacologic agents prescribed for digestive conditions. 


PTCX130 Over the Counter Medications’ 

1.0 credit hour. 16 clock hours. Prerequisite: None 

This course examines the wide array of non-prescription medications currently being used, and 
introduces the student to the three categories of effectiveness. 


PTCX132 Chemistry” 

1.0 credit hour. 20 clock hours. Prerequisite: None 

This course introduces the basic concepts of chemistry including the forms of matter. Emphasis is placed 
on concepts of chemistry utilized by Pharmacy Technicians. 


PTCX134 Chemotherapy” 
2.0 credit hours. 32 clock hours. Prerequisite: None 
This course explores various types of antineoplastic agents used to treat malignant diseases. 


PTCX136 Psychopharmacology/Endocrine System’ 

1.0 credit hour. 20 clock hours. Prerequisite: None 

This unit introduces the student to the anatomy and physiology of the endocrine system, and discusses 
the effects that select pharmacologic agents have on that system. Medications that influence mood and 
the emotional state of the patient are also described. 


PTCX138 Specialty Laboratory Equipment’ 

0.5 credit hour. 20 clock hours. Prerequisite: None 

This course describes the use of the laminar flow hood, unit dose cart, needles/syringes, IV bottles, 
scales and other equipment used in the pharmacy setting. 


PTCX140 Pharmacological Computer Software’ 

1.0 credit hour. 40 clock hours. Prerequisite: None 

This course allows the students to work with software used in a pharmacy setting. Students enter mock 
patient, prescription, and physician information, print medication labels, and download medication 
information. 


PTTB100 PT Integrations’ 
4.0 credit hours. 60 clock hours. Prerequisite: None 
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This course introduces the history of physical therapy, defines members of the health care team, job 
duties and responsibilities, as well as professional conduct. Medical abbreviations and the structure of the 
components of words are also studied. Prefixes, suffixes, and word roots are defined. 


PTTB101 Fitness Trainer’ 

2.5 credit hours. 60 clock hours. Prerequisite: PTTB102 

This course covers several important aspects of being a professional trainer including weight training, 
client evaluations, common disorders and deformities frequently seen and treated in physical therapy. 
Soft tissue injuries with an emphasis on neuro and musculo-skeletal systems are also covered. 


PTTB102 Anatomy & Physiology” 

4.0 credit hours. 60 clock hours. Prerequisite: None 

This course describes the structure and function of the human body with a special emphasis on the 
musculo-skeletal systems. Muscle origins, insertions and actions as they relate in the kinesmatic chain 
are reviewed. Set ups, cleaning, assembly, and storage are discussed as efficient means of minimizing 
time and disease spreading. Students practice proper techniques of maintaining barriers, sterile fields, 
hand washing and gloving. 


PTTB103 Therapeutic Standards’ 

3.0 credit hours. 60 clock hours. Prerequisite: None 

Legal and ethical requirements and expectations in the field of physical therapy are stressed in this 
course. Both written and oral communications are developed with an emphasis on interpersonal relations. 
Proper phone etiquette, SOAP notes, scheduling and billing procedures are covered. Proper body 
mechanics, transfers, ambulation with assistive devices, draping techniques, and vital signs are 
discussed in this interactive class. 


PTTB104 Physical Agents Theory’ 

4.0 credit hours. 60 clock hours. Prerequisite: None 

This course explores the rational and physiological interventions of modalities applied to soft tissue 
injuries in their various stages of repair. Ultrasound, electrical stimulations, various massage, heat and 
cold applications accompanied by Range of Motion and Set ups are presented. 


PTTB105 Physical Agents Lab” 

2.0 credit hours. 60 clock hours. Prerequisite: PTTB104 

In this course, students practice various modalities to gain the hands on experience of heat, cold, 
electricity, massage, and various therapeutic exercises in a clinical environment. 


PTTB106 Sports Injury Management’ 

3.0 credit hours. 60 clock hours. Prerequisite: PTTB102 

This course explores the various mechanisms associated with specific athletic injuries and the 
considerations for prevention. Assessment and rehabilitation are presented in particular body areas with 
consideration to soft tissue, neurological and bony complications. 


PTTB107 Career Development 

2.5 credit hours. 60 clock hours. Prerequisite: None 

This course includes instruction on writing effective resumes, cover letters, and thank you notes. 
Interviewing skills, job hunting skills, self-marketing, professional associations, dress for success, career 
development and career advancement strategies are also discussed. 


RAD100 Patient Care” 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course provides a basic understanding of patient care to include patient interactions, medical 
histories, techniques used in transferring and immobilizing patients, aseptic procedures, contrast media, 
pharmacology, medical emergencies, and vital signs. 


RAD101 Introduction to Imaging” 

5.0 credit hours. 80 clock hours. Prerequisite: None 

This course covers the principles of physics and introduces radiology, to include the x-ray machine, x-ray 
production and emission, radiation biology and protection. Principles of radiographic exposure beam 
quality and quantity are also discussed. 
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RAD102 Medical Terminology” 

2.0 credit hours. 32 clock hours. Prerequisite: None 

This course examines the construction of medical terms including root words, prefixes, and suffixes. The 
use of medical terminology as it relates to radiography, anatomy, and physiology is stressed. 
Abbreviations, acronyms, and symbols are also included. 


RAD103 Anatomy & Physiology I+ 

3.0 credit hours. 48 clock hours. Prerequisite: None 

The anatomy and physiology of the human body are examined in this course, including structure and 
function of the integumentary, skeletal, muscular, respiratory, digestive and urinary systems. 


RAD104 Radiographic Procedures I4 

5.0 credit hours. 80 clock hours. Prerequisite: None 

This course begins with an introduction to radiographic patient care. Radiographic procedures of the 
chest, abdomen, upper extremity, shoulder girdle, lower extremity, pelvic girdle and foreign body 
localization are examined. 


RAD106 Radiographic Procedures Lab I4 

1.0 credit hour. 32 clock hours. Prerequisite: None. Corequisites: RAD104. 

This course encourages practical application of the skills learned in Radiographic Procedures |. Students 
gain insight into working with patients in terms of both positioning and patient care. 


RAD150 Applied Mathematics+ 

2.0 credit hours. 32 clock hours. Prerequisite: None 

This course introduces mathematics as it relates to the profession of medical imaging. Fractional 
expressions, ratios, equations, exponential functions, solving radical equations and application of 
methods to technical formulae are highlighted. 


RAD151 Imaging II6“ 

5.0 credit hours. 80 clock hours. Prerequisite: RAD106 

Principles of imaging and topics to include electricity, magnetism, x-ray machine, x-ray production and 
emission, beam restricting devices, the grid, film processing and intensifying screens are discussed. 


RAD152 Medical Ethics and the Law+ 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course offers an overview of ethics, law, medical negligence, documentation, patient rights, informed 
consent, employment law, labor law, risk management, safety, equipment safety, whistle blowing, and 
education. 


RAD153 Anatomy & Physiology II+ 

3.0 credit hours. 48 clock hours. Prerequisite: RAD103. 

The anatomy and physiology of the human body is examined. The systems discussed in this course 
include blood, growth and development, special senses, and the cardiovascular, circulatory, lymphatic, 
and endocrine systems. 


RAD154 Radiographic Procedures II* 

5.0 credit hours. 80 clock hours. Prerequisite: RAD104 

Anatomy and radiographic procedures of the complete spine and bony thorax are emphasized in this 
course. Radiographic procedures of the upper and lower gastrointestinal tract to include esophagrams, 
upper GI, small bowel studies, single and double contrast barium enemas and of the urinary system, 
including the kidneys, ureters, urinary bladder, and urethra are also discussed. Also included are the 
accessory organs of the digestive system which involve the gall bladder and biliary ducts. This course 
also includes an introduction to intravenous contrast agents and principles of venipuncture. 


RAD156 Radiographic Procedures Lab II4 

1.0 credit hour. 32 clock hours. Prerequisite: RAD104 and RAD106 

This course allows for practical application of skills from Radiographic Procedures II and Radiographic 
Imaging II. 


RAD158 Composition+ 
2.0 credit hours. 32 clock hours. Prerequisite: None 
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Basic composition skills required for the healthcare environment are the focus of this course. Emphasis is 
placed upon the improvement of basic writing skills, grammar, spelling, and sentence structure. Written 
and oral communication are addressed. 


RAD180 Pathology“ 

3.0 credit hours. 48 clock hours. Prerequisite: RAD153 

This course provides an overview of the major organ/system related diseases of the human body. 
Multiple organ system diseases which involve physical injury, bleeding, clotting, hypertension, and cancer 
are studied. 


RAD181 Imaging III‘ 

5.0 credit hours. 80 clock hours. Prerequisite: RAD151 

This course continues the principles taught in Imaging II. Topics include special x-ray equipment and 
procedures, mammography, computers and digital imaging, CT, MRI, ultrasound, and the design of 
radiologic imaging facilities. 


RAD182 Quality Control’ 

5.0 credit hours. 80 clock hours. Prerequisite: RAD154 

This course examines the advanced technical aspects of quality assurance. The coursework includes film 
processors, radiographic equipment and associated quality assurance testing. Critical analysis of 
radiographic examinations with reference to exposure factors, positioning and patient care techniques are 
discussed as is the review and correlation of previous subjects, critical thinking and problem solving, and 
application skills. 


RAD184 Radiographic Procedures III4 

5.0 credit hours. 80 clock hours. Prerequisite: RAD154 

Radiographic procedures for the skull, facial bones, sinuses, nasal bones, mastoid air cells, orbits, optic 
foramen, and mandible are practiced. Trauma, mobile and surgical radiography, pediatric radiography 
and additional diagnostic procedures and corresponding anatomy are discussed. Computed tomography, 
mammography, angiography, interventional procedures, and additional diagnostic and therapeutic 
modalities are introduced. Intravenous contrast and venipuncture are reviewed. 


RAD186 Radiographic Procedures Lab III4 

1.0 credit hour. 32 clock hours. Prerequisite: RAD154 and RAD156 

This course facilitates practical application of the skills from Radiographic Procedures II and III and 
Imaging III. 


RAD202_ Introduction to Computers 

1.0 credit hour. 32 clock hours. Prerequisite: None 

This course provides an introduction to Microsoft Windows, keyboarding, word processing, spreadsheets, 
and databases with emphasis on healthcare applications. 


RAD209 Clinical 14 

14.0 credit hours. 640 clock hours. Prerequisite: Completion of semester 3 coursework 

This course provides competency based clinical education under the direct supervision of a clinical 
instructor and supported by the program clinical coordinator. 


RAD253 Clinical II 

14.0 credit hours. 640 clock hours. Prerequisite: RAD209 

This course provides competency based clinical education under the direct supervision of a clinical 
instructor, and supported by the program clinical coordinator. 


RAD283_ Clinical III4 

11.0 credit hours. 520 clock hours. Prerequisite: RAD253 

This course provides competency based clinical education under the direct supervision of a clinical 
instructor, and supported by the program clinical coordinator. 


RAD308 Radiography Registry Review 
6.0 credit hours. 96 clock hours. Prerequisite: RAD253. Corequisites: RAD283 
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A comprehensive review of the radiographic curriculum in preparation for the ARRT examination is 
highlighted in this course. Test taking and study habit strategies are also discussed. This course may be 
offered on a distant learning basis at the discretion of the Program Director for selected students. 


RPCB100 Resume & Professional Development 

0.5 credit hour. 16 clock hours. Prerequisite: None 

This course includes concepts of resume and cover letter writing, interviewing skills, job hunting skills, 
self-marketing, and professional associations, dressing for success, career development, and career 
advancement strategies. 


RRT101 Applied Sciences+ 

2.5 credit hours. 40 clock hours. Prerequisite: None 

This course is designed as an introduction to the paramedical sciences. Chemistry is designed to study 
the properties, characteristics, chemical reactions, and uses of substances. Physics is designed to study 
the laws and properties of matter and energy as they relate to motion, force, and gases. Basic math 
principles are reinforced to include review of whole numbers, fractions, addition, subtraction, 
multiplication, division, ratios and proportions, percents, measurement of metric system, and basic 
algebra. 


RRT103 Medical Terminology” 

0.5 credit hour. 10 clock hours. Prerequisite: None 

This course provides an introduction to the human body and its physiology. The course emphasizes 
correct pronunciation, spelling and definition of medical terms. 


RRT104 Anatomy & Physiology I“ 

2.0 credit hours. 30 clock hours. Prerequisite: None 

This course provides an introduction to the human body and its physiology. The course emphasizes 
correct pronunciation, spelling and definition of medical terms. 


RRT112 Anatomy & Physiology II* 

2.5 credit hours. 40 clock hours. Prerequisite: RRT104 or RRTV104 

This course is designed to further expand the working knowledge of anatomy and physiology in relation to 
the cardiopulmonary system and renal system. 


RRT113 Bioethics’ 

0.5 credit hour. 10 clock hours. Prerequisite: None 

This course explores ethical and medical aspects of patient care. Knowledge of a patient’s medical 
condition and how it is related to assessment and diagnostics is expanded in this course. 


RRT121 Microbiologylinfection Control 

2.5 credit hours. 40 clock hours. Prerequisite: None 

This course introduces cells and their structure and relationship to man. Emphasis is placed on the 
classification and identification of bacteria. In addition, the sections on infection control teach the 
prevention of contamination and infection by microorganisms. 


RRT123 Cardiopulmonary Diseases’ 

4.0 credit hours. 60 clock hours. Prerequisite: None 

This course examines the disease process. It includes consideration of the aspects of patient history, 
pathophysiology, complication, treatment and prevention. Emphasis is on cardiopulmonary disease. 


RRT130 Patient Assessment’ 

1.5 credit hours. 30 clock hours. Prerequisite: None 

This course provides an overview of a patient’s medical condition and how it is relates to assessment and 
diagnostics. 


RRT153 Medical Gases & Oxygen Therapy” 

1.0 credit hour. 20 clock hours. Prerequisite: RRT101 or RRTV101 

The principles of medical gas cylinders and gas therapy are highlighted in this course. Also included is an 
introduction to the historic professional developments in the field of Respiratory Care, present concepts of 
oxygen therapy, the assessment of oxygenation, and principles of oxygen therapy devices. 
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RRT156 Humidity and Aerosol Therapy” 

2.5 credit hours. 40 clock hours. Prerequisite: RRT101 or RRTV101 

This course introduces the principles and concepts of aerosol and humidity therapy, including 
terminology, factors that affect humidification and aerosolization, function of equipment, medications 
used, and techniques of administering humidity and aerosols. 


RRT171 Airway Management & Emergency Care’ 

2.5 credit hours. 40 clock hours. Prerequisite: RRT101 or RRTV101 

This course provides information regarding the care and maintenance of artificial airways, the functions, 
limitations and safety of equipment, and the assessment of the patient's cardiopulmonary status in 
emergency situations. CPR instruction and certification is completed. 


RRT181 General Pharmacology” 

4.0 credit hours. 60 clock hours. Prerequisite: None 

General pharmacological terms, characteristics, actions, and administration of medications with a 
breakdown of the nervous system are revealed in this course. Additionally, students practice calculating 
drug dosages including measurement, conversions, ratio and proportions. 


RRT191 Home Care, Rehabilitation and Patient Education’ 

2.5 credit hours. 49 clock hours. Prerequisite: RRT130 

This course provides an introduction to care and discharge planning, home care services delivered in the 
home and reimbursement of these services. This course also looks at rehabilitation services and 
alternative sites in respiratory care. 


RRT196 Management and Supervision Techniques/Therapist-Driven Protocols” 

1.0 credit hour. 20 clock hours. Prerequisite: RRT130 

Management and supervision topics include standards for respiratory care services, departmental 
operations, resources, record keeping, and quality assurance. Therapist-Driven Protocols provide an 
overview of the current TDP’s used in the hospitals today. Models are presented using standard 
protocols. 


RRT203 Bronchial Hygiene and Chest Physiotherapy” 

1.0 credit hour. 20 clock hours. Prerequisite: RRT130 

This course allows students to practice chest physiotherapy along with instruction in breathing techniques 
and other airway clearance techniques. Includes goals, indications, precautions, hazards and techniques. 


RRT206 Pediatrics and Perinatal Care” 

6.0 credit hours. 100 clock hours. Prerequisite: RRT306 

Topics included in this course include neonatal anatomy and physiology, cardiopulmonary diseases of the 
neonate and pediatric patient, stabilization of the critically ill neonate and pediatric patient, air and ground 
transport, mechanical ventilation and monitoring and special oxygenation/ventilation modalities. 


RRT213 Neonatal - Pediatric Mechanical Ventilation’ 

3.5 credit hours. 60 clock hours. Prerequisite: RRT206 or RRTV206 and RRT251 or RRTV251 and 
RRT266 or RRTV266 

This course is the culmination of the concepts of mechanical ventilation series of units and incorporates 
the specialized modalities involved with the mechanical ventilation of the neonate as well as older 
pediatric patients. Emphasis is to the study and management of the premature neonate. Case studies 
and simulations are used to illustrate the applications of mechanical ventilation to this patient population. 


RRT216 Cardiopulmonary Diagnostics’ 

6.0 credit hours. 100 clock hours. Prerequisite:RRT306 

This course is designed to present concepts and principles of various diagnostic studies used to assess 
the patient’s cardiopulmonary status, including arterial blood gases, pulmonary function testing, and 
electrocardiograms. 


RRT226 Hyperinflation Therapy” 

2.5 credit hours. 40 clock hours. Prerequisite: RRT153 and RRT156 

This course presents concepts and principles of hyperinflation therapy, including basic principles, 
techniques, equipment and patient instruction. This course also provides an introduction to basic 
understanding of ventilator management. 
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RRT251 Advanced Emergency Care’ 

3.5 credit hours. 60 clock hours. Prerequisite: RRT171 

This course discusses basic life support, airway management, tracheal intubation, and alternative CPR 
techniques. Advanced cardiac life support to include cardiovascular stabilization, EKG management, 
defibrillation, and cardiovascular drug management are covered. Additionally, special resuscitation 
procedures and management for myocardial infarction, near drowning, electrical shock, trauma, stroke, 
hypothermia, and toxicological emergencies are addressed. 


RRT261 Cardiovascular and Hemodynamic Assessment’ 

3.0 credit hours. 60 clock hours. Prerequisite: RRT251 

This course includes procedures and techniques that are used in the diagnosing of cardiopulmonary 
disorders. The main areas of interest are hemodynamic monitoring, radiographic techniques, 
polysomnography, metabolic cart studies, pleural drainage techniques, and general laboratory studies. 


RRT266 Mechanical Ventilation Concepts and Applications’ 

5.0 credit hours. 100 clock hours. Prerequisite: RRT251 or RRTV251 

This course provides an understanding of mechanical ventilation concepts as applied to cardiopulmonary 
physiological conditions. Emphasis is placed on assessing patient needs for mechanical ventilation and 
life Support, ventilation and oxygenation monitoring, mechanics of flow and pressure and volume 
monitoring. Waveform concepts are introduced. 


RRT273 Adult and Pediatric Case Analysis and Management’ 

2.0 credit hours. 40 clock hours. Prerequisite: RRT251 

This course uses critical thinking concepts and applications regarding all aspects of a patient’s respiratory 
care. Case management, care planning and ventilator commitment and withdrawal are analyzed. 


RRT276 Advanced Cardiopulmonary Anatomy & Physiology” 

4.0 credit hours. 60 clock hours. Prerequisite: RRT216 

This course provides a deeper look into physiological aspects of the human body to include ventilation, 
diffusion, oxygen transport, ventilation/perfusion, carbon dioxide transport and ABG’s, neural control, and 
electrolytes. 


RRT306 Clinical Practice I 

4.0 credit hours. 192 clock hours. Prerequisite: Semester 1 courses 

In this course the student observes and performs basic clinical skills and delivery of therapeutic 
modalities under direct supervision in the hospital environment. 


RRT311 Clinical Practice II4 

11.0 credit hours. 512 clock hours. Prerequisite: RRT276, RRT213, RRT261, RRT266, RRT273 

In this course the student performs basic clinical skills and delivery of therapeutic modalities under 
minimal supervision. The student also observes and performs advanced skills and specialty procedures 
under supervision. 


RRT318 Credentialing Examination Series Training 

3.5 credit hours. 88 clock hours. Prerequisite: Completion of all coursework except for the corequisite, 
RRT311. 

This course provides preparation for the NBRC examination. 


RRTV101 Applied Sciences+ 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This general science is designed for introduction as it relates to the paramedical Sciences. Basic math 
principles are reinforced to include review of whole numbers, fractions, addition, subtraction, 
multiplication, division, ratios and proportions, percents, measurement of metric system, and basic 
algebra. Chemistry is designed to study the properties, characteristics, chemical reactions, and uses of 
substances. Physics is designed to study the laws and properties of matter and energy as they related to 
motion, force, and gases. 


RRTV104 Anatomy & Physiology I“ 
2.5 credit hours. 40 clock hours. Prerequisite: None 
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This course provides the entry level student with an introduction to human anatomy and its physiology, 
with emphasis on correct pronunciation, spelling, and defining of medical terms relative to the study of the 
human body. 


RRTV121 Microbiology/infection Control* 

2.0 credit hours. 35 clock hours. Prerequisite: None 

This survey course will guide the student in the study of cells and their structure and relationship to man. 
Emphasis is placed on the classification and identification of bacteria. In addition, the emphasis on 
infection control teaches the prevention of contamination and infection by micro-organisms. 


RRTV122 Case Study I4 

0.5 credit hours. 10 clock hours. Prerequisite: None. Corequisites: RRT130 

This course is designed to provide the student with a method of applying comprehensive knowledge of 
the first semester. Key concepts will be implemented by students in a case study format and students will 
be required to complete a comprehensive project. 


RRTV123 Cardiopulmonary Diseases’ 

3.5 credit hours. 55 clock hours. Prerequisite: None 

This survey course introduces the student to disease process. It includes consideration of the aspects of 
patient history, pathophysiology, complication, treatment and _ prevention. Emphasis is_ on 
cardiopulmonary disease. 


RRTV153 Medical Gases & Oxygen Therapy” 

2.0 credit hours. 40 clock hours. Prerequisite: RRTV101 

The student will learn principles of medical gas cylinders and gas therapy. Also included is an introduction 
to the historic professional developments in the field of Respiratory Care, and presents concepts of 
oxygen therapy, the assessment of oxygenation, and principles of oxygen therapy devices. 


RRTV156 Humidity and Aerosol Therapy “ 

2.0 credit hours. 35 clock hours. Prerequisite: RRTV101 

The student will be introduced to the principles and concepts of aerosol and humidity therapy, including 
terminology, factors that affect humidification and aerosolization, function of equipment, medications 
used, and techniques of administering humidity and aerosols. 


RRTV171 Airway Management and Emergency Care’ 

2.0 credit hours. 40 clock hours. Prerequisite: RRTV153 and RRVT156 

The student will learn information regarding the care and maintenance of artificial airways, the functions, 
limitations and safety of equipment, and the assessment of the patient’s cardiopulmonary status in 
emergency situations. CPR instruction and certification will be provided. 


RRTV181 General Pharmacology” 

3.0 credit hours. 45 clock hours. Prerequisite: None 

The student will be provided with an understanding of general pharmacological terms, characteristics, 
actions, and administration of medications with a breakdown of the nervous systems. Students will also 
calculate drug dosages including measurement, conversions, ratio and proportions. 


RRTV191 Home Care, Rehabilitation and Patient Education’ 

1.0 credit hour. 30 clock hours. Prerequisite: RRTV130 

The student is introduced to care and discharge planning, home care services delivered in the home and 
reimbursement of these services. This course also looks at rehabilitation services and alternative sites in 
respiratory care. 


RRTV196 Management and Supervision Techniques/Therapist-Driven Protocols’ 

1.0 credit hour. 15 clock hours. Prerequisite: RRTV306 

Management and supervision topics include standards for respiratory care services, departmental 
operations, resources, record keeping, and quality assurance. Therapist-Driven Protocols provide an 
overview of the current TDP’s used in the hospitals today. Models are presented using standard 
protocols. 


RRTV203 Bronchial Hygiene and Chest Physiotherapy” 
1.5 credit hours. 40 clock hours. Prerequisites: RRTV153 and RRTV156 
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The student will understand and apply chest physiotherapy along with instruction in breathing techniques 
and other airway clearance techniques. This will include goals, indications, contraindications, 
precautions, hazards, and techniques. 


RRTV206_ Pediatrics and Perinatal Care” 

5.5 credit hours. 95 clock hours. Prerequisite: RRTV306 

Topics include neonatal anatomy and physiology, cardiopulmonary diseases of the neonate and pediatric 
patient, stabilization of the critically ill neonate and pediatric patient, air and ground transport, mechanical 
ventilation and monitoring and special oxygenation/ventilation modalities. 


RRTV216 Cardiopulmonary Diagnostics’ 

5.5 credit hours. 95 clock hours. Prerequisite: RRTV306 

This course is designed to present concepts and principles of various diagnostic studies used to assess 
the patient’s cardiopulmonary status, including arterial blood gases, pulmonary function testing, and 
electrocardiograms. 


RRTV226 Hyperinflation Therapy” 

2.0 credit hours. 35 clock hours. Prerequisites: RRTV153 and RRTV156 

This course will present concepts and principles of hyperinflation therapy, including basic principles, 
techniques, equipment and patient instruction. This course will also provide an introduction to basic 
understanding of ventilator management. 


RRTV230 Case Study II 

0.5 credit hour. 10 clock hours. Prerequisite: RRTV122 

This course is designed to provide the student with a method of applying comprehensive knowledge of 
the second semester. Key concepts will be implemented by students in a case study format and students 
will be required to complete a comprehensive project. 


RRTV251 Advanced Emergency Care’ 

3.0 credit hours. 55 clock hours. Prerequisite: RRTV171 

Topics include basic life support, airway management, tracheal intubation, and alternative CPR 
techniques. Advanced Cardiac Life Support to include cardiovascular stabilization, EKG management, 
defibrillation, and cardiovascular drug management is also reviewed. Students review special 
resuscitation procedures and management for myocardial infarction, near drowning, electrical shock, 
trauma, stroke, hypothermia, and toxicological emergencies. 


RRTV261 Cardiovascular & Hemodynamic Assessment’ 

3.0 credit hours. 50 clock hours. Prerequisite: RRTV251 

This course includes procedures and techniques that are used in the diagnosing of cardiopulmonary 
disorders. The main areas of interest are hemodynamic monitoring, radiographic techniques, 
polysomnography, metabolic cart studies, pleural drainage techniques and general laboratory studies. 


RRTV270 Case Study III 

0.5 credit hours. 10 clock hours. Prerequisite: RRTV230 

This course is designed to provide the student with a method of applying comprehensive knowledge of 
the third semester. Key concepts will be implemented by students in a case study format and students will 
be required to complete a comprehensive project. 


RRTV273 Adult and Pediatric Case Analysis and Management’ 

1.0 credit hour. 20 clock hours. Prerequisite: RRTV251 

This course uses critical thinking concepts and applications in guiding the student in learning all aspects 
of a patient’s respiratory care. Case management, care planning and ventilator commitment and 
withdrawal. 


RRTV276 Advanced Cardiopulmonary Anatomy and Physiology” 

3.0 credit hours. 50 clock hours. Prerequisite: RRTV216 

This course provides a deeper look into physiological aspects of the human body to include ventilation, 
diffusion, oxygen transport, ventilation/perfusion, carbon dioxide transport and ABG’s, neural control, and 
electrolytes. 
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RRTV280 Case Study IV“ 

0.5 credit hours. 10 clock hours. Prerequisite: RRTV270 

This course is designed to provide the student with a method of applying comprehensive knowledge of 
the fourth semester. Key concepts will be implemented by students in a case study format and students 
will be required to complete a comprehensive project. 


RRTV306 Clinical Practice I4 

2.5 credit hours. 120 clock hours. Prerequisites: Completion of semester 1 courses 

The student observes and performs basic clinical skills and delivery of therapeutic modalities under direct 
supervision in the floor hospital environment. 


RRTV308 Clinical Practice II 

3.0 credit hours. 144 clock hours. Prerequisite: RRTV306 

The student observes and performs clinical skills and delivery of therapeutic modalities under direct 
supervision in the pediatric and emergency room hospital environment. 


RRTV311 Clinical Practice III* 

9.5 credit hours. 432 clock hours. Prerequisite: RRTV308. Corequisites: RRTV318 

The student performs clinical skills and delivery of therapeutic modalities under minimal supervision. The 
student will observe and perform advanced skills and specialty procedures under direct supervision within 
the intensive care unit and the neonatal intensive care unit. 


RRTV318 Credentialing Examination Series Training 

4.5 credit hours. 80 clock hours. Prerequisite: Completion of all coursework except for corequisite, 
RRTV311 

This course focuses on student preparation for the NBRC examination. 


RX110 Pharmacy History, Law and the Pharmacokinetic Model” 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course provides an introduction to pharmacy; its history and place in healthcare. Current national 
and state pharmacy law is emphasized with particular respect to pharmacy technicians as well as 
pharmaceutical and medical terminology. Also introduced are pharmaceutical references and basic 
pharmacology and pharmacokinetics. 


RX112 Prescription information processing and controlled substances 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course presents an introduction to basic mathematics, conversions between measurement systems 
and utilizing ratio proportion for pharmaceutical calculations. The student will have hands-on experience 
in transcribing prescriptions and processing prescriptions on a typical pharmacy computer system. In 
addition, the student will learn how to update references, become familiar with pharmacy journals and 
learn to take patient histories for patient profiles. The student will gain a full understanding of controlled 
substances and how they are handled in the pharmacy environment. Finally, the student is introduced to 
dosology (study of medical dosages, dosage forms and delivery systems). 


RX120 Pharmacology of Nervous System Drugs and Anti-Infectives “ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course provides an overview of the physiology and pharmacology of the nervous system and an 
introduction to antimicrobial therapies. Emphasis is placed on diseases of the nervous system including 
pain management, psychopharmacology, epilepsy, Parkinson’s disease and Alzheimer’s disease, and the 
drugs used in their treatment. The student will demonstrate proficiency with the various classes of 
antibiotics. 


RX122 Reconstitution, retail operations and drug labels” 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course presents an introduction to basic mathematics, conversions between measurement systems 
and utilizing ratio proportion for pharmaceutical calculations. The student will have hands-on experience 
in transcribing prescriptions and processing prescriptions on a typical pharmacy computer system. 
Additional hands-on lab experiences include reconstitutions of antibiotics, shelf stocking systems, retail 
operations including insurance billing and adjudication. The student will participate in retail role-play and 
cash register operations. The student will become proficient in understanding drug labels and equipment 
used in dosage measurement. 
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RX130 Pharmacology of Respiratory, Digestive and Renal Systems 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course provides an overview of the physiology and pharmacology of the respiratory, digestive and 
renal systems. Students will gain a working knowledge of the medications used to treat common diseases 
in all three systems including mechanisms of action, common interactions and dosing considerations. 
Special attention is paid towards the medications used to treat the common cold including antihistamines, 
decongestants and antitussives. 


RX132 Long term care, extemporaneous compounding and dosage based on weight“ 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course presents an introduction to basic mathematics, conversions between measurement systems 
and utilizing ratio proportion for pharmaceutical calculations. The student will have hands-on experience 
in transcribing prescriptions and processing prescriptions on a typical pharmacy computer system. 
Additional hands-on training includes repackaging for long-term care, an introduction to extemporaneous 
compounding, inventory control and purchasing. Oral dosage and pediatric/adult dosing based on weight 
calculations are presented. 


RX140 Pharmacology of Cardiovascular, Musculoskeletal and Endocrine Systems’ 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course provides an overview of the physiology and pharmacology of the cardiovascular, 
musculoskeletal and endocrine systems. Students will gain a working knowledge of the medications used 
to treat common diseases of these systems including hypertension, stroke, heart attacks and diabetes. 


RX142 Blood measurements, body surface dosage and electrolyte calculations” 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course presents an introduction to basic mathematics, conversions between measurement systems 
and utilizing ratio proportion for pharmaceutical calculations. The student will have hands-on experience 
in transcribing prescriptions and processing prescriptions on a typical pharmacy computer system. 
Laboratory exercises enhance the lecture course through hands-on demonstrations of taking blood 
pressures, blood typing and blood glucose measurements. Unit dose repackaging is explored. Pharmacy 
calculations that are highlighted include reconstitutions of solutions, body surface area dosing, alligations 
and electrolyte calculations. 


RX150 Hospital Operations and Clinical Aspect of Healthcare” 

3.5 credit hours. 54 clock hours. Prerequisite: None 

This course introduces the student to the practice of pharmacy in the hospital environment including 
hospital policies and formularies. The course covers universal precautions and disease prevention, with 
discussions of HIV and hepatitis. Human relations are also explored with an emphasis on communication 
styles and problem solving techniques with customers and co-workers. Over the counter medications and 
herbals are introduced. Additionally, students are introduced to the pharmacology of topicals, 
ophthalmics, otics and chemotherapy. 


RX152 Sterile product preparation, automated filling systems and parenteral dosages" 

2.5 credit hours. 54 clock hours. Prerequisite: None 

This course presents an introduction to basic mathematics, conversions between measurement systems 
and utilizing ratio proportion for pharmaceutical calculations. The student will have hands-on experience 
in transcribing prescriptions and processing prescriptions on a typical pharmacy computer system. The 
student will be introduced and practice sterile product preparation under a laminar flow hood including 
proper hand washing and glove removal. The student will practice filling unit dose carts, crash carts and 
anesthesia bags. Pyxis and automated filling systems will be introduced to the student. Pharmaceutical 
calculations will center on parenteral dosages and intravenous drug calculations. 


SBS200 Small Business Operations+ 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course provides an in-depth analysis of and individual plan development for the day-to-day problems 
encountered in the operation of a small business. It includes the development of an individual business 
operations plan including finance, purchasing, production scheduling, maintenance, shipping, receiving, 
personnel management, and insurance risk management requirements. 
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SBS214 Small Business Customer Relations+ 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course covers the quality service principles in credit and service industries emphasizing total quality 
and continuous improvement as a model for change. It includes the processes of identifying and 
understanding customer requirements, mapping work processes, measuring change in a process and 
solving work process problems. Students will learn how to collect process data and analyze it. 


SCCB101 Computer Literacy 

1.0 credit hour. 40 clock hours. Prerequisite: None 

This course includes the basics of computer care and operations. Also covered are basic concepts of 
word processing, databases, and spreadsheets. 


SEM200 Graduate Preparation Seminar 

2.0 credit hours. 30 clock hours. Prerequisite: All certificate coursework except externship 

This course is designed to introduce, reinforce, and enhance career preparation skills. Students will 
receive instruction in determining their selling points, creating a resume, presenting a professional image, 
using the phone in a job search, interviewing skills, and networking. Students will be required to write a 
resume’ and cover letter in preparation for job applications upon graduation. 


SMCX126 Business Correspondence 

0.5 credit hour. 15 clock hours. Prerequisite: None 

This course examines the parts of a letter and allows students to practice keyboarding a letter without 
errors utilizing various letter formats. 


SMCX128 Pharmacology“ 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course addresses the abbreviations and components of a prescription, as well as how to use the 
PDR. Also covered are the sources, standards, actions, side effects, and routes of administration of 
drugs. 


SMCX132 Cardiopulmonary Resuscitation (CPR)4 

0.5 credit hour. 15 clock hours. Prerequisite: None 

Working on manikins, students properly perform CPR on adults, children and infants. Upon successful 
completion, students are awarded a CPR certification card. 


SMCX134 Telephone & Appointments’ 

1.0 credit hour. 15 clock hours. Prerequisite: None 

This course emphasizes proper telephone techniques and accurate message taking. The purpose and 
rules associated with common filing systems is also discussed. 


$O0C110 Introduction to Sociology* 

3.0 credit hours. 48 clock hours. Prerequisite: None 

This course explores sociological processes that underlie everyday life. The course focuses on 
globalization, cultural diversity, family, poverty, critical thinking, new technology and the growing influence 
of mass media. 


$OC113 Introduction to Sociology* 

3.0 credit hours. 45 clock hours. Prerequisite: None 

This course explores sociological processes that underlie everyday life. The course focuses on 
globalization, cultural diversity, family, poverty, critical thinking, new technology and the growing influence 
of mass media. 


VETB100 Medical Terminology” 

3.0 credit hours. 60 clock hours. Prerequisite: None 

This course is designed to introduce medical vocabulary. It includes basic terminology, abbreviations, 
acronyms, and symbols. 


VETB102 Veterinary Front Office’ 

3.0 credit hours. 60 clock hours. Prerequisite: None 

This course includes basic computer literacy, office management, telephone skills, setting appointments, 
and law and ethics in regards to the veterinary practice. 
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VETB104 Chemistry” 
3.0 credit hours. 60 clock hours. Prerequisite: None 
This course reviews the fundamentals of matter and energy, as well as cellular and molecular energy. 


VETB106 Animal Anatomy & Physiology I“ 

3.0 credit hours. 60 clock hours. Prerequisite: None 

Basic medical terminology as it pertains to animals to include those terms that relate to radiography, 
anatomy, and physiology are stressed. A study of abbreviations, acronyms, and symbols are included. 


VETB108 Animal Anatomy & Physiology II/ 

3.0 credit hours. 60 clock hours. Prerequisite: VETB106 

This course provides a review of the anatomy and pathologies of the heart, lungs, digestive system and 
bladder in animals. 


VETB110 Animal Anatomy & Physiology III‘ 

3.0 credit hours. 60 clock hours. Prerequisite: VETB108 

This course provides a review of the anatomy and pathologies of the nervous, endocrine, lymphatic and 
reproductive systems in animals. 


VETB112 Clinical Procedures Laboratory I“ 

2.0 credit hours. 60 clock hours. Prerequisite: None 

This introductory course reviews laboratory equipment, safety, zoonosis, radiology and microbiology in a 
veterinary setting. 


VETB114 Clinical Procedures Laboratory II4 

2.0 credit hours. 60 clock hours. Prerequisite: VETB112 

This course places an emphasis on completion of hematology, urine analysis and parasitology tests in a 
veterinary setting. 


VETB116 Clinical Procedures Laboratory III4 

2.0 credit hours. 60 clock hours. Prerequisite: VETB114 

Emphasis in this course is placed on performing histology, pathology, immunology and pharmacology 
procedures in a veterinary setting. 


VETB118 Medical Nursing I“ 

2.0 credit hours. 60 clock hours. Prerequisite: None 

This course introduces basic animal care. Knowledge of breed identification, handling and restraint, 
behavior, exotics and patient history are reviewed in this course. 


VETB120 Medical Nursing II* 
2.0 credit hours. 60 clock hours. Prerequisite: VETB118 
This course highlights emergency procedures, ICU, fluid therapy, and nutrition on large animals. 


VETB122 Surgical Nursing’ 

2.0 credit hours. 60 clock hours. Prerequisite: None 

This course is designed as an introduction to the caring of the surgical patient. The course includes 
surgical descriptions, anesthesia, aseptic techniques, instrumentation, pre and post operative care and 
dentistry. 


XRCB101 Radiation Use & Safety” 

2.0 credit hours. 60 clock hours. Prerequisite: None 

This course of study covers the biological aspects of radiation and the principles of radiation physics. The 
student will learn the concepts of minimizing patient exposure and personal protection. Skills for the 
selection of technical factors, image processing, and the criteria for image evaluation are demonstrated in 
the laboratory. 


XRCB102 Positioning Skull/Sinus* 

0.5 credit hour. 20 clock hours. Prerequisite: XRCB101 

Students demonstrate skills in placing the skull in proper alignment using the anatomy and anatomic 
planes. They are able to describe the angles and/or central ray locations used to achieve the various 


153 


radiographs. Students demonstrate use of the equipment and identify the technical factors associated 
with skull and sinuses. 


XRCB103 Positioning Spine’ 

1.0 credit hour. 30 clock hours. Prerequisite: XRCB101 

Students are exposed to the different anatomical areas of the vertebral column. They use the lab to 
identify the topographic landmarks, body positions, and projections used to visualize the different areas of 
the spine. During this unit, students summarize the films and what makes a quality radiograph. 


XRCB105 Positioning Extremities” 

2.0 credit hours. 60 clock hours. Prerequisite: XRCB101 

Students review the anatomy and physiology of the upper and lower extremities. They demonstrate 
specific positions and projections used in radiography for patient evaluation. Adjustment of technical 
factors for pathology, trauma, and casts are also covered. 


XRCB107 Positioning Podiatric (Foot & Ankle)4 

0.5 credit hours. 15 clock hours. Prerequisite: XRCB101 

Students concentrate on the specific positions and projections used in a podiatry clinic. They learn the 
basic pathology of the foot and ankle, and the adjustments needed for weight bearing studies. 


XRCB108 Positioning Chest and Ribs” 

0.5 credit hour. 15 clock hours. Prerequisite: XRCB101 

Students focus on the anatomy and positioning of the chest. Including adjustments for circumstances 
such as body habitus, breathing techniques, and the correct placement of film in a grid/bucky. 


XRCB109 Patient Care and Education’ 

0.5 credit hour. 15 clock hours. Prerequisite: None 

Students study the ethical and legal aspects of patient’s rights and interpersonal communication. They 
learn infection control and basic concepts of the infection cycle and standard precautions. Procedures for 
medical emergencies and physical assistance are also addressed. 


The prerequisite requirements for a course are subject to change based on industry standards. 


See the Program Director or Dean of Education for specific information regarding prerequisite and 
corequisite requirements. 
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Legal Notices 


Family Educational Rights and Privacy Act (FERPA) of 1974, as Amended 


Student Records/Right of Privacy 


The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to 
their educational records. They are: The right to inspect and review the student’s educational records 
within 45 days of the day the College receives a request for access. 


Students should submit to the Registrar, Dean of Education or other appropriate official written requests that 
identify the records they wish to inspect. The College official will make arrangements for access and notify the 
student of the time and place where the records may be inspected. If the records are not maintained by the 
College official to whom the request was submitted, that official shall advise the student of the correct official to 
whom the request should be addressed. 


Parental Notification on Student Records and College Matters 


Parental rights of access to educational records depend on the student's financial status: either 
dependent or independent. If the adult student is financially independent, parents have no right of access 
without the student’s consent. If, however, the student is a financial dependent, a parent/guardian’s request 
for educational records is honored by the College. It is the student’s responsibility to clarify and document 
his/her financial status and acknowledge acceptance of the college’s disclosure policy upon admission and to 
update such information via the registrar’s office. 


Parents or legal guardians of financially dependent students will be notified by a College official when 
their son or daughter has been issued two or more warning grades at mid-term. Instructors are not 
required to issue warning grades, and some do not. A copy of the final grades will be sent to the 
designated parent(s) or guardian(s) in addition to the report sent to the student. 


Parents or legal guardians of financially dependent students will be notified by the Registrar/college 
officials when their son or daughter has been responsible for a violation of the college’s student code of 
conduct. Students and parents are encouraged to discuss these disciplinary matters to assist in 
behavioral improvement. 


The student’s right to request the amendment of their education records that the student believes 
are inaccurate or misleading. 


Students may ask the College to amend records they believe are inaccurate or misleading. They should 
write the College official responsible for the record, clearly identifying the part of the record they want 
changed and specifying why it is inaccurate or misleading. If the College decides not to amend the record 
as requested by the student, the College will notify the student of the decision and advise the student of 
his or her right to a hearing regarding the request for amendment. Additional information regarding the 
hearing procedures will be provided to the student when notified to the right of a hearing. 


The right to consent to disclosures of personally identifiable information contained in the 
student’s education records, except to the extent that FERPA authorizes disclosure without 
consent. 


One exception permitting disclosure without consent is to College officials with legitimate educational 
interests. Another exception is a judge’s order as covered in FERPA. A College official is a person 
employed by the College in an administrative, supervisory, academic, research or support staff position 
(including law enforcement unit personnel and health staff); a person or company with whom the College 
has contracted (Such as an attorney, auditor, or collection agent); a person serving on the Board of 
Trustees; or a student serving on an official committee, such as a disciplinary or grievance committee, or 
assisting another College official in performing his or her tasks. 


A College official has a legitimate educational interest if the official needs to review an educational record 
in order to fulfill his or her professional responsibility. 
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FERPA Release of Information 
Directory Information 


In compliance with the Family Educational Rights and Privacy Act, Apollo College treats the following 
student information as directory information, which can be disclosed without a specific release of 
information from the student: name, field of study, degrees/awards, participation in officially recognized 
activities, dates of attendance, level of enrollment. 


Students may restrict the release of directory information by written request available in the Admissions 
and Registrar’s office. 


Non-Directory Information 


In compliance with FERPA guidelines, a student must provide self-identifying information in a signed and 
dated written request to the Registrar for the release of non-directory information. The receipt of a written 
request by fax satisfies this requirement. 


Electronic Files 


The Family Educational Rights and Privacy Act does not differentiate between the medium of storage or 
the method of transmission. There is no legal difference between the level of protection afforded to 
physical files over those that are stored or transmitted electronically or in any other form. 


Access to Records 


e Any currently enrolled or former student has a right of access to any and all records relating to the 
student and maintained by the college. Individuals who applied to the school but did not attend are 
not covered by FERPA. The full policy and procedure for review of a student’s records are available 
from the Registrar. 


¢« Students 18 years of age or older may examine all records in their name. These records are not 
available to any other person other than appropriate college personnel, unless released by the 
student. Legal exception is provided to the above regulation, and these exceptions will be explained 
to any person who requests the information from the Registrar. 


e Each student has a right to challenge any record which is kept by the college. The Registrar is responsible 
for all student records. Challenge of records, if any, shall be in writing to the Registrar and the Executive 
Campus Director. A decision will be made within five school days to uphold or reject the challenge of any 
record. When the challenge of a record is upheld, the record shall be amended. If the challenge of a 
record is denied, the student may appeal this decision to the college’s Executive Campus Director. 


¢« The specific regulations governing the Family Educational Rights and Privacy Act are available in the 
office of the Dean of Education and Registrar. 


The right to file a complaint with the U.S. Department of Education concerning alleged failures by the 
College to comply with the requirements of FERPA: the name and address of the office that administers 
FERPA is: 


Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC 20202-4605. 
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Albuquerque Campus 
1001 Menaul Blvd NE 
Albuquerque, NM 87107 


Boise Campus 
1200 North Liberty Street 
Boise, ID 83704 


Las Vegas Campus 
5740 S. Eastern Avenue 
Suite 140 

Las Vegas, NV 89119 


Mesa Campus 


1322 South Country Club Drive 


Mesa, AZ 85210 


Phoenix Campus 
8503 N 27th Avenue 
Phoenix, AZ 85051 


APOut 


Phoenix Campus 


Phoenix Westside Campus 
2701 W Bethany Home Road 
Phoenix, AZ 85017 


Portland Campus 
2004 Lloyd Center 
3rd Floor 

Portland, OR 97232 


Spokane Campus 
10102 E. Knox 

Suite 200 

Spokane, WA 99206 


Tucson Campus 
3550 N Oracle Road 
Tucson, AZ 85705 
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